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CHAPTER 1. GENERAL

SECTION 1.

1. PURPOSE. This order provides information,
guidance, and direction for designated pilot examiners,
pilot proficiency examiners, and airman certification
representatives who provide airman certification serv-
ices and/or pilot proficiency checks in accordance with
Title 14 of the Code of Federal Regulations (14 CFR)
parts61 and 141.

3. DISTRIBUTION. This order is distributed to
all addressees on specia mailing list ZVS-871 and
to International Field Offices.

5. CANCELLATION. Order 87 10.3B, Pilot
Examiner’s Handbook, dated September 28, 1994, is
canceled.

7. EXPLANATION OF CHANGES. This revi-
sion reflects policy and procedural changes in the des-
ignated examiner program. It addresses examiner
application and qualification procedures in conjunc-
tion with the National Examiner Board (NEB). It aso
provides new guidance for training center evaluators
(TCE). The previous guidance regarding the pilot
examiner-simulator only designation has been deleted.
Information regarding designation for simulators only
is now contained under TCE guidance in chapter 14.
This revision aigns the guidance in this handbook
with correlated information in Federal Aviation
Administration (FAA) Order 8700.1, General Aviation
Operations Inspector’s Handbook.

9. DEFINITIONS. The following terms, as used
in this order, are defined as shown.

A. Designated Pilot Examiner. A designated
pilot examiner (DPE) is a designated representative
of the Administrator who is authorized by Title 49
of the United States Code (49 USC) § 44702 to per-
form the tasks described in 14 CFR part 183,
§ 183.23.

B. National Designated Pilot Examiner Registry
(NDPER) Examiner. An NDPER examiner is a pilot
examiner who is authorized to conduct airman certifi-
cation and proficiency practical tests in vintage air-
planes in accordance with the provisions of the
NDPER Program.

8710.X

INFORMATION

GENERAL

C. High Activity Examiner. A high activity
examiner is a pilot examiner who conducts at least
50 practical tests (aircraft or simulator) in a given
quarter.

D. Sandard U.S. Airman Certificate. A stand-
ard U.S. airman certificate is a pilot certificate that
is issued to an applicant who has met all of the
applicable requirements of part 61 for the certificate
and/or rating sought.

E. Restricted U.S. Airman Certificate. A
restricted U. S. airman certificate is a pilot certificate
that is issued to an applicant on the basis of the
applicant’s foreign pilot license under the provisions
of § 61.75.

11. HANDBOOK FORMAT. This handbook
contains both directive and guidance information.

A. Directive Information. The directive
information contained in this handbook is mandatory.
Directive information uses terms such as “shall” and
“must” and indicates actions that are imperative. The
terms “shall not” or “must not” signify actions that
are prohibited. These terms alow the examiner no
flexibility or discretionary latitude. The examiner shall
follow directive guidance unless a deviation is
approved by the designating Flight Standards District
Office (FSDO).

B. Guidance Information. Guidance information
contains terms such as “should,” “may,” or “need
not.” These terms indicate actions that are permissible
but not mandatory. Guidance information allows the
examiner flexibility.

C. Chapter Content. Chapter 1 in this handbook
contains introductory, general, and administrative
information. Each succeeding chapter is divided into
two sections, background and procedures.

(1) Section 1 (background) contains general
information and current policy regarding the task that
the chapter addresses.

(2) Section 2 (procedures) contains pre-
requisites, references, forms, figures, and an outline
of the steps that should be taken by the examiner to
perform the task.

1-1
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SECTION 2. PROGRAM STRUCTURE

1. OBJECTIVE. The objective of the pilot exam-
iner program is to provide prompt practical testing
to applicants for airman certificates at locations which
will minimize travel by the applicants. The FAA des
ignates examiners to provide this service.

A. Authority to Designate. The FAA designates
examiners under the authority of 49 USC § 44702,
as implemented by 14 CFR § 183.23. Designated
examiners are not employees of the FAA. Designees
serve without pay from the Government but may
charge applicants reasonable fees for the examiner's
time and skill in conducting practical tests and
completing the attendant reports.

B. Need for Service. The demand for practical
tests at a specific location determines if the designa
tion of an examiner isjustified.

3. EXAMINER PRIVILEGES. A DPE is author-
ized to perform the following certification actions and
responsihilities.

A. Certification Practical Tests. A DPE accepts
applications and conducts practical tests leading to the
issuance of pilot and flight instructor certificates and/
or ratings in the types of aircraft appropriate to the

certificates and letter of authorization (LOA) held by
the examiner.

B. Temporary Certificates. A DPE issues tem-
porary pilot/flight instructor certificates to applicants
whom the examiner has tested and found qualified
for a certificate or rating.

C. Notices of Disapproval of Application. A
DPE issues notices of disapproval to applicants whose
performance, during practical tests conducted by that
examiner, did not meet the applicable practical test
standards for a certificate or rating.

D. Letters of Discontinuance. A DPE issues a
letter of discontinuance when a practical test is termi-
nated for reasons other than unsatisfactory perform-
ance such as unforecast weather, the applicant or
examiner becoming incapacitated during the practical
test, aircraft mechanica difficulties after the test has
begun, or other unforeseen situations.

E. Student Pilot Certificates. A DPE accepts
applications for student pilot certificates and issues
the certificates.

F. Proficiency Checks. A DPE may conduct
pilot proficiency checks in each aircraft or simulator

in which the examiner is currently authorized to con-
duct certification practical tests. Except for NDPER
examiners, this privilege is limited to the designating
FSDQO’s geographical area. NDPER examiners are not
limited to the FSDQ's geographical area for certifi-
cation practical test or pilot proficiency check privi-
leges.

G. Type Ratings. An examiner who is author-
ized to conduct type rating practical tests may conduct
additiona rating practical tests for those type ratings
authorized at all certificate levels.

H. Fees. A DPE may charge each applicant a
reasonable fee for services. The DPE ensures that the
amount of the fee, and the effect of passing or failing
a practical test on that fee, is clearly understood by
the applicant before the examiner accepts an applica
tion.

5. TYPES OF DESIGNATION. Pilot examiners
are designated for specific testing functions. Examin-
ers may perform only the functions authorized by their
designations. Pilot examiner designations have been
aligned to conform with part 61 certificates and rat-
ings. Except for those examiners designated before
January 28, 1978, all pilot examiners conducting
commercia pilot practica tests in airplanes must hold
a commercia and instrument rating examiner designa-
tion. Currently, there are no provisions for commercial
pilot examiner designations limited to visual flight
rules (VFR) operations in airplanes. The following
pilot examiner designations are issued.

A. Private Pilot Examiner (PE). A PE conducts
private and recreational pilot certification tests and
additional aircraft rating tests as specifically author-
ized.

B. Commercial and Instrument Rating Examiner
(CIRE). A CIRE conducts commercia pilot certifi-
cation tests, instrument rating practical tests, and addi-
tional aircraft rating tests as specificaly authorized.

C. Commercial Pilot Examiner (CE). A CE con-
ducts commercia pilot certification tests in rotorcraft.
gliders, and/or lighter-than-air aircraft, and additional
ratings as specifically authorized.

D. Airline Transport Pilot Examiner (ATPE).
An ATPE conducts airline transport pilot (ATP) prac-
tical tests for the original issuance of an ATP certifi-
cate and additional ratings as specificaly authorized.
ATPE’s must hold category and class, and, if appro-
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priate, type ratings on their pilot certificates pertinent
to the tests to be conducted.

(1) ATPE’s are not authorized to conduct
instrument rating practical tests unless they hold a
CIRE designation for the category and class of aircraft
pertinent to the tests to be conducted.

(2) ATPE’s are authorized to conduct ATP cer-
tification practical tests in single-engine aircraft if they
hold such class and category ratings on their ATP
certificates, unless their designations are limited in
writing.

(3) Any applicable limitations, such as “AlR-
LINE TRANSPORT PILOT EXAMINER - AIR-
PLANE (CE 500 ONLY),” will be placed on the
examiner's Certificate of Authority and LOA.

E. Flight Instructor Examiner (FIE). AnFIE, as
authorized by the designating FSDO. conducts prac-
tical tests for the original issuance, renewal, and
reinstatement of flight instructor certificates and rat-
ings. An FIE is authorized to issue flight instructor
renewals or reinstatements on the basis of practical
tests only.

F. NDPER Examiner. An NDPER examiner
conducts certification practical tests and proficiency
tests in vintage/surplus military airplanes that are
identified and listed as vintage airplanes under the
NDPER Program.

G. Proficiency Pilot Examiner (PPE). A PPE
conducts the pilot-in-command (PIC) proficiency
checks required by § 61.58 for airmen who act as
PIC of aircraft that require two or more pilots and
are operated under OTHER than 14 CFR parts 121,

1-4
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125, 127, or 135. A PPE does not conduct certification
practical tests.

H. Airman Certification Representative (ACR).
An ACR accepts applications for airman certificates
and/or ratings from the graduates of a pilot school
that holds appropriate examining authority under
part 141. An ACR employed solely by a flight instruc-
tor refresher clinic (FIRC) reviews applicants’ attend-
ance/training records and determines applicants eligi-
bility for the renewal of avalid flight instructor certifi-
cate.

(1)  An ACR does NOT conduct any written or
practical testsin connection with ACR duties.

(2) A DPE may perform ACR duties and
responsibilities without additional authorization.

I. Military Competency/Foreign Pilot Examiner
(MC/FPE). An MC/FPE issues private pilot and
commercial pilot certificates on the basis of military
competency and/or foreign pilot licenses. The MC/
FPE reviews applicant records, verifies computer test
reports for the Military Competence and/or Foreign
Pilot Instrument knowledge tests, and issues tem-
porary certificates to qualified applicants as specifi-
cally authorized. The MC/FPE may issue/upgrade
pilot certificates bearing type ratings based on military
competence.

J. Training Center Evaluator (TCE). A TCE
conducts certification practical tests, proficiency
checks, Category Il and Ill authorizations, and com-
petency checks in an aircraft, a simulator, or both,
as authorized. The TCE performs authorized functions
in conjunction with a training center under the provi-
sions of 14 CFR part 142.
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SECTION 3. PROGRAM OPERATION

1. GEOGRAPHIC DISTRIBUTION. The FAA
will ensure optimum geographic distribution of DPE’s
and designate sufficient examiners to serve the
public’'s needs adequately. Designations in excess of
this requirement will not be made and, if found exist-
ent, will be canceled in accordance with FAA guide-
lines.

3. GEOGRAPHIC LIMITS OF AUTHORITY.
Except for DPE's on approved itineraries, NDPER
examiners, and PPE’s, all tests conducted by an exam-
iner must originate within the FSDO's geographical
area. A DPE’s authorization is limited to the designat-
ing FSDO's geographical area of responsibility
UNLESS prior coordination and approval to originate
tests outside that area is aobtained from the FSDO.
If such authorization is granted, the designating FSDO
will coordinate with the district office in whose area
the practical tests are to be given and advise the DPE
which FSDO will process the certification file. The
address of the applicant for a practical test has no
bearing on the issue as long as the test originates in
the area specified by the examiner’'s Certificate of
Authority.

A. NDPER Examiners. NDPER examiners are
authorized to accept applications for practical tests to
be conducted in vintage aircraft without regard to
FSDO or regiona boundaries. An NDPER examiner
may conduct practical tests in any of the vintage air-
craft within the aircraft grouping stated on the examin-
er's NDPER LOA. NDPER examiners are responsible
for al travel arrangements associated with the conduct
of apractical test to be conducted in avintage airplane.
This provision applies ONLY to certification activities
conducted under the provisions of the NDPER Pro-
gram. The examiner's activities for all other DPE
authorizations are bound by the geographical area of
the designating FSDO.

B. PPE’'s. A PPE’s testing privileges are not
limited to the designating FSDO's geographical area
of responsibility.

C. PPE Privileges for DPE's. A DPE may con-
duct pilot proficiency checks in each aircraft or sim-
ulator in which the examiner is currently authorized
to conduct certification practical tests. This privilege
is automatically conveyed with the DPE designation
and need not be shown on the Certificate of Authority
issued to the DPE; however, except for NDPER
examiners, PPE privileges conveyed to a DPE ARE
LIMITED to the designating FSDO's geographical
area of responsibility.

(I If a DPE needs PPE privileges for a more
extensive area, the examiner should request a separate
PPE designation from the FSDO.

(2) If an examiner holds BOTH DPE and PPE
Certificates of Authority, the DPE authorization is
limited to the FSDO’s geographic area or responsibil-
ity. The PPE authorization is not limited to the
FSDO'’s geographical area.

(3) In all cases, regular DPE testing privileges
are limited to the area specified by the examiner's
Certificate of Authority unless otherwise approved and
coordinated by the designating FSDO.

D. Authorization to Serve More Than One Area
Concurrently. A DPE may be authorized to serve
more than one FSDO concurrently. If a DPE is author-
ized to serve more than one FSDO. the examiner's
Certificate of Authority must bear the name of each
FSDO in whose area the examiner is authorized to
test. A DPE's certification files will not be accepted
by an FSDO not listed on the examiner's Certificate
of Authority.

() When a DPE is authorized to serve more
than one FSDO, the examiner must send the certifi-
cation files to the FSDO in whose area the tests origi-
nated.

(2) The FSDO which holds the examiner’'s des-
ignation file will supervise the DPE's activity and
renewal process and arrange for the endorsement of
the other FSDO’s listed on the examiner’s Certificate
of Authority.

(3) When a DPE is authorized to conduct tests
originating OUTSIDE the area specified on the
examiner’'s Certificate of Authority under the provi-
sions of an itinerary approved by the designating
FSDO, the examiner must send certification files
resulting from that itinerary to the designating FSDO.

E. Relocation. If a DPE relocates to an area
where the examiner does not hold an authorization,
the examiner's designation is void and will be can-
celed by the issuing FSDO. The DPE must surrender
the examiner’s Certificate of Authority to the designat-
ing FSDO. A new Certificate of Authority will be
issued by the FSDO which serves the examiner’s new
location if that FSDO wishes to retain the examiner’s
services. This issuance depends solely on the need
for the DPE’s services at the new location.

(1) If the relocating DPE holds a current des-
ignation, the DPE’s application for initial designation
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at the new FSDO is processed by the new jurisdic-
tional FSDO. It is not sent to the NEB.

(2) If arelocating DPE does not hold a current
designation, the examiner's application for reinstate-
ment at the new jurisdictional FSDO must be sent
to the NEB and processed as an initial application.

5. DESIGNATION OUTSIDE THE U.S. An
examiner may be designated to serve outside the U.S,,
provided that the examiner serves U.S. citizens abroad
or operators of U.S. registered aircraft and the examin-
er's activities can be supervised by an appropriate
FAA office. An examiner who is designated to serve
outside the U.S. or its possessions need not be a U.S.
citizen. Tests conducted by an examiner designated

9/20/96

to serve outside the U.S. must be originated within
the geographical area specified on the examiner’s Cer-
tificate of Authority. If the examiner wishes to origi-
nate tests outside that area, prior coordination and
approval from the designating FAA office is required.

7. EXAMINER CURRENCY AND AVIATION
SAFETY PROGRAM SUPPORT. Examiners are
responsible for maintaining personal flight proficiency
and currency at all times. The FAA strongly encour-
ages examiners to attend and take part in FAA Avia
tion Safety Program seminars and events. The FAA
values the participation of DPE’s as counselors in the
Aviation Safety Program and urges all examiners to
support FAA Aviation Safety Program activities.
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SECTION 4.  PROGRAM ADMINISTRATION

1. SUPERVISION. The General Aviation and
Commercial Division, AFS-800, at FAA headquarters
in Washington, DC is responsible for the development
of national policy regarding pilot examiners and the
overall supervision and evauation of the pilot exam-
iner program.

A. Region. The regional Flight Standards divi-
sion manager is responsible for the examiner program
within that region. The region ensures that FSDO's
conform to national policy with respect to examiner
designation, geographic coverage, and other matters.
The region reviews FSDO surveillance policies and
activities and evaluates FSDO administration of the
pilot examiner program.

() The NDPER Program is facilitated by the
Experimental Aircraft Association (EAA) with FAA
administrative oversight.

(2) The Great Lakes Region Flight Standards
Division, Technica Programs Branch, AGL-230, has
sole responsibility and oversight authority for NDPER
examiners regarding the privileges on each examiner’s
letter of authorization for vintage aircraft.

(@) AGL-230 issues the examiner's letter of
authorization for vintage aircraft, stating the aircraft
grouping in which the examiner is authorized to con-
duct practica tests. NDPER examiners may accept
applications for practical tests in any of the vintage
aircraft within that stated grouping. Vintage/surplus
military aircraft are those arcraft which are operated
solely under 14 CFR part 91 and for which the FAA
does not have sufficient qualified inspector staff to
conduct either the initial qualification or proficiency
tests required under the regulations.

(b) The NDPER Program does not preclude
or limit the region/FSDO from authorizing other
DPE’s and/or inspectors, if qualified, to conduct prac-
tical tests and proficiency checks in vintage aircraft.

(c) NDPER examiners conducting functions
as a DPE operate under the authority of the region/
FSDO that holds that examiner’s certificate of author-
ity. However, when conducting functions as an
NDPER examiner in vintage aircraft, the examiner
operates solely under the direction and authority of
AGL-230.

(d) AGL-230 is responsible for each NDPER
examiner’s activities relating to vintage aircraft,
including renewal and certification pertaining to vin-
tage aircraft.

(e) AGL-230 provides timely coordination
with the FSDO in whose area an NDPER examiner
conducts practical tests in vintage aircraft.

B. FSDO. A pilot examiner operates under the
direct supervision of the FSDO that holds the examin-
er's designation file. The FSDO issues and maintains
the DPE’s certificate of authority and letter of
authorization for all aircraft other than vintage aircraft.

(1) The FSDO will hold at least one DPE meet-
ing every year to review problem areas, examiner
performance standards, and procedures. Attendance at
this annual meeting is mandatory for examiners and
will be recorded in the examiner’sfile.

(2) All inquiries or other communications from
examiners should be directed to the supervising
FSDO. The FSDO will forward an examiner’s request
for a policy change, interpretation, or other concern
which may impact the examiner program to the appro-
priate regional office.

(3) FSDO inspectors who supervise examiners
welcome the opportunity to discuss procedures and
standards with DPE’s. Inspectors will fly with examin-
ers on reguest to resolve questions on techniques,
procedures, and standards. Examiners should avail
themselves of the opportunity to forge a strong work-
ing relationship with FSDO inspectors and keep them-
selves informed of new developments or changes.

(4) New examiners who have not completed the
pilot examiner standardization course may anticipate
increased supervision from an inspector. An inspector
will assist the examiner in developing evaluation skills
and knowledge of practical testing of applicants.

C. Review of Applicants. Any applicant rec-
ommended by an examiner for a certificate or rating
may be requested to appear for arecheck by an inspec-
tor before a permanent airman certificate is issued to
the airman. Inspectors will avoid requiring an arbitrary
recheck or an inordinate number of rechecks because
of the economic hardship placed on applicants.
Rechecks will be requested only on the basis of facts
that clearly support the need for the recheck.

D. Examiner Recheck. If the performance of a
pilot who has been certificated by a pilot examiner
is found unsatisfactory because of an accident,
incident, or other significant event; or, if other evi-
dence reveals a deficient performance by an examiner,
a flight check of that examiner may be required by
an inspector.
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3. DESIGNATION NUMBERING. A system of
designation numbers will be used to identify the region
and FSDO where the examiner is designated. For
example, SO-05 1395 would signify region (South-
em), FSDO number (05), and examiner number
(1395).

5. EXAMINER RECORDS. The FSDO main-
tains a file for each examiner under its jurisdiction.
The file may contain paper copies of some items.
Other records or information may be accessed through
an electronic file.

A. Electronic Fife. The following data may be
maintained in an electronic file:

(1) records of satisfactory completion (or fail-
ure to accomplish satisfactory completion) of initial
and recurrent pilot examiner standardization courses;

(2) arecord of attendance at the annual FSDO
examiner meeting;

(3) records of examiner surveillance/inspec-
tions; and

(4) the examiner’'s testing activity log, includ-
ing at least the applicant’s name, aircraft type, N-num-
ber, type of test, date of test, time devoted to ora
and flight testing, and the date the file was forwarded
to the Airmen Certification Branch, AFS-760.

B. Paper Copies. The following records will be
kept in paper copies.

(1) a copy of the examiner’'s FAA
Form 8430-9, Certificate of Authority, showing the
geographic area(s) of activity authorized;

(20 a copy of the examiner's FAA
Form 8000-5, Certificate of Designation;

(3) copies of AC Form 8060-31, Airmen
Records Correction Notice, received by the FSDO for
the examiner for the most recent 12-month period;

(4) copies of the examiner’s valid airman medi-
cal certificate (if required) and current flight instructor
certificate or a current computer printout verifying that
data;

(5) copies of the examiner’s initial FAA
Form 87 10-9, Designated Examiner Application/
Qualification Record, the examiner’'s most recent FAA
Form 8710-9 submitted for designation renewal; and

(6) copies of al correspondence from the public
regarding the examiner.

C. Examiner Access to File. On request, an
examiner may review the examiner’s file maintained
by the FSDO.

1-8
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7. DELEGATION/RECISION OF AN EXAM-
INER AUTHORIZATION. The Administrator is
empowered by 49 USC § 44702(d) to delegate to pri-
vate persons any function relating to the examination,
inspection, and testing of airman applicants, subject
to any regulation, supervision, and review which the
Administrator may prescribe. Under this section and
FAA directives, the Administrator may rescind any
such delegation at any time for any reason deemed
appropriate. Also, the Administrator may determine
that such a delegation should not be renewed for any
reason deemed appropriate.

A. Proposed Termination or Nonrenewal. The
FSDO should provide the examiner with notice and
an opportunity to respond to a proposed action to
terminate or not renew a designation. The provisions
of 14 CFR § 183.15(b) and (d) contain the general
conditions under which designations are terminated.

B. Notification. The designee should be notified
in writing of the reason(s) for the proposed action.
The reason(s) cited should be as specific as possible.
The notification should cite any applicable regulations
and/or handbook guidance. When the reasons are sup-
ported by examples of unacceptable conduct, exam-
ples should be stated. The reasons cited may be sup-
ported by documented surveillance or the results of
other investigations; however, supporting documents
will not be included with the notification to the exam-
iner.

C. Option to Respond. The written notification
should give the designee the option to respond in writ-
ing or in person. The designee may elect to be accom-
panied by counsd if responding in person. A record
may be made of any meeting held.

(1) The record of any meeting with the exam-
iner may be in the form of notes taken by a secretary
during the meeting, a summary written by the FSDO
staff after the meeting, or another method.

(2) A copy of the record should be sent to the
examiner by the supervising FSDO. The examiner
may submit comments or propose corrections to the
record.

D. FSDO Manager’'s Decision. The FSDO man-
ager’s decision regarding the termination or
nonrenewa of a designation should be provided to
the examiner in writing. The written notification to
the examiner should indicate the reasons for the termi-
nation or nonrenewal. The examiner may request a
review of the matter by the regional Flight Standards
division manager. If the examiner wishes to have the
regional Flight Standards division manager review the
matter, the examiner must make the request for the
review in writing or in person within 1O days of receipt
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of the written notification of the FSDO manager’s
decision.

E. Division Manager's Decision. If the exam-
iner requests areview by the regional Flight Standards
division manager, the examiner should be advised that
the division manager’s decision is final. The examiner
will be notified of the division manager’s decision
and the reasons for that decision.

9. TERMINATION. Termination of an examin-
er's designation for reasons other than insufficient
need for the examiner’s services or the examiner’s
inability to meet medical standards will be initiated
when other means of ensuring the examiner’'s
conformance to standards are unsuccessful, not fea-
sible, or inappropriate.

A. Reasons f or Termination. A designation is
terminated by the Administrator for any of the follow-
ing reasons.

(1) upon the written request of the examiner;

(2) when there is no longer a need for the
examiner’ s services,

(3) upon afinding by the Administrator that the
examiner has not properly performed the examiner’'s
duties; or

(4) for any reason the Administrator considers
appropriate.

B. Examples. The following are some examples
of not properly performing an examiner’s duties.

(1) unsatisfactory performance in any phase of
examiner duties or responsibilities, including the
inability to accept or carry out the supervising FSDO's
instructions;

(2) any actions by the examiner that may reflect
discredit on the FAA, such as misuse of the designa-
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tion or failure to maintain areputation for integrity
and dependability in the industry and the community;

(3) theinability of the examiner to work harmo-
niously with FSDO personnel or the public;

(4) evidence that the examiner’s general and/
or professional qualifications and requirements,
including the continued ability to meet the medical
requirements for the designation held, were not met
at the time of the original designation or at any time
thereafter;

(5 anexaminer'sinability to demonstrate satis-
factory performance during a knowledge and/or skill
evaluation or during an initial or recurrent examiner
or job function course; or

(6) an examiner’s failure to maintain, or inabil-
ity to demonstrate, qualifications for any certificate,
rating, or examiner designation held.

C. Documentation. Deficiencies in an examin-
er's performance will be documented by the FSDO.
The examiner should be notified of these deficiencies
and given an opportunity to correct the deficiencies
within a 90-day period. The examiner should be
advised by the FSDO that continued poor performance
constitutes grounds for termination of the examiner’'s
designation.

D. Notice to Cease Testing. The FSDO may
issue a written notice directing a pilot examiner to
cease immediately all testing activities if the FAA
determines that the examiner’s actions may be
endangering public safety.

E. Voluntary Surrender. An examiner may vol-
untarily surrender adesignation at any time. An exam-
iner wishing to voluntarily surrender a designation
should do so in writing to the designating FSDO and
return the examiner’s Certificate of Authority with the
written notification of voluntary surrender. The exam-
iner may retain the Certificate of Designation.
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CHAPTER 2. ACCOMPLISH INITIAL DESIGNATION

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
determine if an individual meets the qualifications for
designation as a DPE and, if selected as a candidate
by the FSDO, complete the procedures required for
initial designation. Successful completion of this task
results in designation as a pilot examiner.

3. GENERAL. Candidates for designation as a
pilot examiner must be highly qualified technically
and must hold all pertinent category, class, and type
ratings for each aircraft for which designation is
sought. All pilot examiners must meet the require-
ments of §§ 61.56 and 61.57, as applicable. Except
as specifically noted for NDPER examinersin para-
graphs 5 and 7 of this section, all DPE’s must meet
the requirements of § 61.58, if applicable, and be cur-
rent and qualified to act as PIC of each aircraft for
which authorized throughout the duration of the des-
ignation. For designations requiring a medical certifi-
cate, the designee must maintain at least a third-class
medical certificate throughout the duration of the des-
ignation. Any required flight instructor certificate
must be kept current for the duration of the designa-
tion. A candidate for a rotorcraft/helicopter designa-
tion must hold the appropriate category, class, and,
if applicable, type ratings. Examiner’s authorizations
will be issued on the basis of each make and basic
model of helicopter, regardless of the aircraft’s size
and power source.

A. General Criteria. In addition to meeting the
preceding technical qualifications, an examiner can-
didate must:

(1) beatleast21yearsold;

(2) have a good record as a pilot and flight
instructor in regard to accidents, incidents, and viola-
tions;

(3) have areputation for integrity and depend-
ability in the industry and the community;

(4) haveahistory of cooperation with the FAA;

(5) hold avalid second-class medical certificate
FOR INITIAL DESIGNATION, except in the case
of adesignation limited to examining in free balloons,

gliders, or simulators; (no airman medica certificate
isrequired for free balloons or gliders if the candidate
certifies that the airman has no known physical defects
that would make the airman unable to pilot a free
balloon or glider safely), and

(6) beemployed asaprofessiona flight instruc-
tor, serve in another type of piloting service such as
executive or air carrier, or serve asapart 12 1 or 135
check airman. If the candidate is not employed as a
flight instructor, the candidate’ s employment must
include duties primarily devoted to testing airmen or
similar evaluation activities.

(7) The candidate must meet al digibility and
experience requirements for the specific designation
sought.

(@ Anexaminer must have at least 5 hours
as PIC in each make and model of multiengine aircraft
in which the DPE conducts tests.

(b) Glider examiners must show experience
and demonstrate skill in motorized self-launch gliders
and air and ground launch procedures, or their examin-
ing activity will be limited to the particular type of
launch demonstrated.

(c) PE’s and CE's with lighter-than-air free
balloon designations may have flight time in gas bal-
loons, hot air balloons, or a combination of the two
in order to meet the flight time requirements for des-
ignation. If the examiner’s pilot certificate is restricted
to free balloons with airborne heater or gas balloons
only, the examiner may conduct practical tests only
in that type balloon.

B. Examiner Applications. Applicants should
send a completed FAA Form 8710-9, Designated
Examiner Application/Qualification Record, to the
NEB. The NEB accepts and evaluates applications
from persons applying for initial designation under
the provisions of this Order. For applicants applying
for designation as a PPE, ACR. MC/FPE, TCE, or
NDPER examiner, see paragraphs (3) and (4) below.
The NEB will advise the applicant by letter whether
or not the applicant meets the criteria for the designa-
tion sought. If the applicant does not meet the
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applicable criteria, the NEB will advise the applicant
how the deficiency may be corrected. The applicant
should retain a copy of all documents submitted to
the NEB for the applicant’s personal records.

() The NEB applies the genera qualification
requirements, technica requirements, and experience
criteria detailed in this Order to determine whether
applicants meet FAA requirements for the initia des-
ignation sought.

(2) If extenuating circumstances justify the
exception, the NEB may approve a DPE applicant who
does not meet all of the qudification requirements
of this Order for assignment to the national examiner
pool. However, a statement explaining the deficiency
and detailing the circumstances which justify approval
of the application is made a part of the candidate's
file.

(3} Candidates for designation as a PPE, ACR,
MC/FPE, or TCE send their completed application
forms directly to the designating FSDO for processing.
(Candidates holding PPE, ACR, MC/FPE, or TCE
designations and/or applying for additional designa-
tion as a DPE must submit applications for DPE
authorization to the NEB.)

(4) Candidates for designation as an NDPER
examiner will be screened by the EAA. NDPER
applicants should submit applications directly to the
EAA for consideration. The EAA will recommend
successful candidates to AGL-230 for selection and
appointment.

(5) Applicants for renewal or reinstatement
send applications directly to the jurisdictional FSDO;
however, a relocating examiner whose designation is
not current must apply for reinstatement at the new
FSDO through the NEB. The application is processed
as though it were an initial application.

C. Initial Screening and Knowledge Test.  If the
applicant meets the applicable criteria, the NEB will
advise the applicant in writing that the application has
been accepted and instruct the applicant to apply for
a predesignation knowledge test. The applicant should
nor take the predesignation test until receiving a letter
of acceptance from the NEB. Upon receiving a letter
of acceptance by the NEB, the applicant should take
the appropriate predesignation knowledge test at any
FAA computerized testing center. The applicant
should request the Pilot Examiner Test - Airplane,
Rotorcraft, Glider, or Balloon, appropriate to the des-
ignation sought. The cost of the predesignation test
is borne by the applicant. The applicant must forward
the test results to the NEB within 1O days of the test
date. The applicant should retain a copy of the test
report for the applicant’s personal records.
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(1) The applicant must obtain a grade of 80 per-
cent or higher on the predesignation knowledge test
in order to continue the application process.

(2) An applicant who fails to obtain a grade
of 80 percent or higher on the predesignation knowl-
edge test or chooses to retake the test to obtain a higher
score must wait 30 days from the date of taking the
test before taking the test again.

(3) Applicants for designation as a PPE, ACR,
MC/FPE, or TCE are not required to take the
predesignation knowledge test.

D. National Candidate Pool. The NEB main-
tains a national examiner candidate pool which con-
tains the application files of examiner applicants who
meet the requirements for the designation sought.
Applicants who are approved for assignment to the
national examiner candidate pool will be categorized
by the geographical area(s) which the applicant can
serve and by the type(s) of designation sought.
Approved applications are retained in the candidate
pool for a period of 24 calendar-months or until the
applicant is selected for designation by the FSDO.
After 2 years, candidates not selected for designation
will be deleted from the pool and must repeat the
application process in order to apply for reassignment
to the candidate pool.

(1) An applicant who is not approved for
assignment to the candidate pool may request a review
of the NEB’s decision by the Flight Standards appeals
board. The decision of the appeals board isfinal.

(2) At the request of a FSDO which has deter-
mined a need for an examiner, the NEB sends the
FSDO applicant files for the three most highly quali-
fied candidates, appropriate to the designation needed
and the geographic area to be served. The FSDO may
decline or accept any candidate referred by the NEB.

(3) DPE applicants need not have a residence
within the designating FSDOQ’s geographica area of
jurisdiction; however, a DPE applicant must be able
to provide examiner service in the FSDO's area in
order to be considered for designation by that FSDO.

(4) The approval of the regional Flight Stand-
ards division manager is required in order for an
FSDO to designate a DPE candidate who does not
meet al of the qualification criteria stated in this
Order.

E. Practical Test. Each candidate considered for
designation by the FSDO must pass a practical evalua-
tion by an FAA inspector before an initial designation
is issued. The practical evaluation assists the FAA to
determine if the candidate is competent to apply cur-
rent practical test requirements, procedures, and
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performance standards in the aircraft for which
authorization is sought. The FSDO will schedule the
practical evaluation upon selecting a candidate for des-
ignation.

F. Training. Each candidate must successfully
complete the initial pilot examiner standardization
course conducted by the Pilot Examiner Standardiza-
tion Section, AFS-642, in Oklahoma City within
3 calendar-months of initial designation. Examiners
who are designated before attending and completing
the initial standardization course will be issued an
LOA with an expiration date that coincides with the
scheduled completion date of the initial standardiza-
tion course.

(I) In addition to general certification proce-
dures and information pertinent to all designations,
examiners may be instructed in procedures relating
to all levels of pilot/flight instructor certification and
all category and class ratings. Following this training,
the candidate/examiner will be administered a com-
prehensive knowledge examination that may test the
candidate/examiner on any or al subjects in which
the class was instructed. Some of the test questions
may require knowledge beyond that encompassed by
the authorizations indicated on an individual can-
didate/examiner’s current or proposed Certificate of
Authority or LOA.

(2) Successful completion of the initial
standardization course is a-prerequisite for designa-
tion. If a candidate fails to successfully complete the
course, any previously conferred examining authority
will be rescinded and the candidate will not be
reconsidered for designation as a pilot examiner for
at least 12 calendar-months thereafter.

(3) Any examiner who has held an air transpor-
tation authorization and has not attended the initial
standardization course for general aviation examiners
must satisfactorily complete the initial standardization
course before exercising any authorization as a general
aviation examiner.

(4) Authorization for an examiner to conduct
tests prior to completion of theinitial standardization
course requires the approval of the regional Flight
Standards division manager.

(5) Except for MC/FPE applicants, retired FAA
operations inspectors must complete the same applica-
tion procedures for DPE designation as all other
applicants. However, aretired FAA inspector applying
for designation who, prior to retirement and within
2 years of the date of designation, has satisfactorily
completed theinitial standardization course conducted
by AFS-642 AND HAS RECEIVED A COURSE
COMPLETION CERTIFICATE for the course may
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use that certificate to satisfy the requirement for satis-
factory completion of the initial course. A course
completion certificate will be given only to those per-
sons who have completed all phases of the training,
including classroom- exercises- and the final written
examination. If aretired inspector has satisfactorily
completed theinitia standardization training course
but more than 2 years have passed since the comple-
tion date, the inspector must attend, and satisfactorily
complete, a recurrent standardization course con-
ducted by AFS-642 in order to meet the requirement
for completion of the initial course. See chapter 18
for exceptions to training requirements for MC/FPE
examiners.

5. ELIGIBILITY AND EXPERIENCE
REQUIREMENTS (EXCEPT TCE, PPE, ACR,
AND MC/FPE). To be eligible for selection and
designation as a pilot examiner, a candidate must meet
the following requirements, appropriate to the specific
designation sought.

A. PE-Airplane. The candidate must have at
least:

(1) acommercia pilot certificate with an air-
plane category rating, appropriate class rating(s), and
an instrument rating for airplanes;

(2) avalid flight instructor certificate with an
arplane category andappropriate class rating(s);

(3) 2,000 hours as PIC, including 1,000 hours
as PIC in airplanes, of which 300 hours were accrued
within the past year, and 100 hours as PIC in airplanes
at night;

(4) 300 hours as PIC in the class of airplane
for which the designation is sought; and

(5) 500 hoursasaflight instructor in airplanes,
of which 100 hours are in the class of airplane perti-
nent to the designation sought. (The flight instructor
time must have been accrued as a certified flight
instructor (CFl) or as a military instructor pilot.)

B. PE-Rotorcraji. The candidate must have at
least:

() acommercial pilot certificate with arotor-
craft category and appropriate classrating(s);

(2) avalid flight instructor certificate with a
rotorcraft category and appropriate class rating(s);

(3) 1,000 hours as PIC, including 500 hours as
PIC in rotorcraft, of which 100 hours were accrued
within the past year;

(4) 250 hoursas PIC in helicopters or 150 hours
in gyroplanes, appropriate to the designation sought;
and
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(5) 200 hours as a flight instructor in rotorcraft
(helicopters or gyroplanes, as appropriate).

C. PE-Glider. The candidate must have at least:

(1) acommercia pilot certificate with a glider
category rating;

(2) a valid flight instructor certificate with a
glider category rating;

(3) 500 hours as PIC, including 200 hours as
PIC in gliders, of which 10 hours and 10 flights were
accrued within the past year; and

(4) 100 hours as a flight instructor, of which
50 hours are as an instructor in gliders.

D. PE-Airships. The candidate must have at
least:

(1) acommercia pilot certificate with a lighter-
than-air category rating and an airship class rating;

(2) 1,000 hours as PIC, including 500 as PIC
in airships, of which 200 hours were accrued within
the past year, and 50 hours as PIC at night; and

(3) 100 hours as a flight instructor in airships.

E. PE-Free Balloons. The candidate must have
at least:

(1) acommercia pilot certificate with a lighter-
than-air category rating and a free balloon class rating;

(2) 200 hours as PIC, including 100 hours as
PIC in free balloons, of which 20 hours and 10 flights
that were of at least 30 minutes duration each flight,
were accrued within the past year; and

(3) 50 hours as a flight instructor in free bal-
loons, of which 10 hours were accrued within the past
year.

F. CIRE-Airplane.
least:

(1) a commercia pilot certificate with an air-
plane category, appropriate class rating(s), and an
instrument rating for airplane;

(2) a valid flight instructor certificate with an
airplane category rating, an instrument airplane rating,
and appropriate class rating(s);

(3 2,000 hours as PIC, including 1,000 hours
as PIC in airplanes, of which 300 hours were accrued
within the past year, and 100 hours as PIC at night;

(4) 500 hours as PIC in the class of airplane
for which the designation is sought;

The candidate must have at

(5) 500 hours as aflight instructor in airplanes,
of which 100 hours are in the class of airplane perti-

2-4

9/20/96

nent to the designation sought; (Instructor time must
have been accrued as a CFl or military flight instruc-
tor.)

(6) 100 hours of instrument flight time in actual
or simulated instrument conditions;

(7) 250 hours of instrument flight instruction,
200 hours of which were given in airplanes;

(8) 200 hours as PIC in complex airplanes; and,

(9) if the designation will include authority to
conduct tests in turbine-powered airplanes, 300 hours
as PIC in turbine-powered airplanes, including 50
hours as PIC in the type of airplane for which designa-
tion is sought. (If authorization for additional types
of turbine-powered airplanes is sought, 25 hours PIC
isrequired in each additional type sought.)

G. CIRE-Helicopter.
at least:

(1) a commercia pilot certificate with a rotor-
craft category rating, a helicopter class rating, and an
instrument rating for helicopter;

(2) a valid flight instructor certificate with
rotorcraft category rating, a helicopter class rating, and
an instrument helicopter rating;

(3) 2,000 hours as PIC. including 500 hours as
PIC in rotorcraft, of which 100 hours were accrued
within the past year;

(4) 250 hoursasPIC in helicopters,

(5) 250 hours as a flight instructor, including
150 hours of flight instruction given in rotorcraft,
preparing pilots for a commercia pilot certificate;
(Flight instructor time must have been accrued as a
CFl or as amilitary flight instructor.)

The candidate must have

(6) 100 hours as an instrument flight instructor,
including 50 hours in rotorcraft;

(7) 100 hours of instrument flight time in actual
or simulated instrument conditions; and

(8) if the designation will include authority to
conduct tests in large helicopters, 100 hours as PIC
in large civil or military helicopters, of which 50 hours
are in the type of helicopter for which designation
is sought. (If authorization for additional types of
large helicopters is sought, 25 hours PIC is required
in each additional type sought.)

H. CE-Rotorcraf. The candidate must have at
|east:

(1) acommercia pilot certificate with a rotor-
craft category rating and a helicopter or gyroplane
class rating, as applicable;
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(2) a valid flight instructor certificate with a
rotorcraft category rating and a helicopter or gyroplane
class rating, as appropriate;

(3) 2,000 hours as PIC, including 500 hours as
PIC in rotorcraft. of which 100 hours were accrued
within the past year;

(4) 250 hours as PIC in helicopters or 150 hours
as PIC in gyroplanes, as applicable;

(5) 200 hours as a flight instructor in rotorcraft,
including 50 hours preparing pilots for a commercial
certificate (instructor time must have been accrued as
aCFI or as a military flight instructor); and

(6) if the designation will include authority to
conduct tests in large helicopters, 100 hours as PIC
in large civil or military helicopters, including 50
hours in the type of helicopter for which designation
is sought. (If authorization for additional types of
large helicopters is sought, 25 hours PIC is required
in each additional type sought.)

I. CE-Glider. The candidate must have at least:

(1) a commercia pilot certificate with a glider
category rating;

(2) a valid flight instructor certificate with a
glider category rating;

(3) 500 hours as PIC, of which 250 hours are
as PIC in gliders and include 50 flights within the
past year; and

(4) 200 hours as a flight instructor, including
100 hours of flight instruction given in gliders.

J. CE-Airships.
least:

(1) acommercia pilot certificate with a lighter-
than-air category rating and an airship class rating;

(2) 2,000 hours as PIC, including 250 hours as
PIC in airships, of which 100 hours were accrued
within the past year, and 50 hours PIC at night; and

The candidate must have at

(3) have given at least 50 hours of flight
instruction in airships.

K. CE-Free Balloons. The candidate must have
at least:

(1) acommercia pilot certificate with a lighter-
than-air category rating and a free balloon class rating;

(2) 1 year of experience as a commercia bal-
loon pilot, including 200 hours as PIC in free balloons,
and

(3) have given at least 50 hours of flight
instruction in free balloons.
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L. ATPE-Airplane.
least:

The candidate must have at

(1) an ATP certificate with an airplane category
and appropriate class rating(s);

(2) a vdid flight instructor certificate with an
airplane category rating, appropriate class rating(s),
and an instrument rating;

(3 2,000 hours as PIC in airplanes, of which
300 hours were accrued in the past year, and 150 hours
instrument time, including 50 hours in instrument
weather conditions;

(4) 250 hours as a flight instructor in airplanes,
preparing pilots for an instrument rating, an ATP cer-
tificate, or atype rating;

(5) 500 hours as PIC in the class of airplane
for which designation is sought; and

(6) if the designation will include authority to
conduct tests in turbine-powered and/or large air-
planes, 300 hours as PIC in turbine-powered and/or
large airplanes, as applicable, including 100 hours as
PIC in the type of airplane for which designation is
sought. (If authorization for additional types of
turbine-powered and/or large airplanes is sought,
25 hours PIC is required in each additional type
sought.)

M. ATPE-Helicopter.
at least:

(1) an ATP certificate with a rotorcraft category
rating and a helicopter class rating;

The candidate must have

(2) a valid flight instructor certificate with a
rotorcraft category rating, a helicopter class rating, and
an instrument rating;

(3 2,000 hours as PIC, including 1,500 hours
as PIC in helicopters, of which 100 hours were
accrued in the past year;

(4) 50 hours of instrument flight time in actua
or simulated instrument conditions, including 25 hours
in helicopters;

(5) 250 hours as a flight instructor in heli-
copters, preparing pilots for an instrument rating, an
ATP certificate, or atype rating; and

(6) if the designation will include authority to
conduct tests in turbine-powered and/or large heli-
copters, 300 hours as PIC in turbine-powered and/or
large helicopters, as applicable, including 100 hours
in the type of helicopter for which designation is
sought. (If authorization for additional types of
turbine-powered and/or large helicopters is sought,
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25 hours PIC is required in each additional type
sought.)

N. FIE. The candidate must:

(1) meet dl of the requirements for a CE or
CIRE designation, as appropriate, for the category and
class of aircraft pertinent to the FIE designation
sought; and

(2) have held a CE and/or CIRE designation,
as appropriate, for at least 1 year prior to designation
asan FIE.

0. NDPER Examiner. The candidate must:

(I) hold and maintain a current FAA certificate
of authority as a DPE;

(2) have arecommendation from the EAA;

(3) hold at least one type rating in a vintage
aircraft;

(4) have a proven background involving the
operation of vintage aircraft; and

(5) be approved by AGL-230.

7. EVALUATION OF COMPETENCY. Except
for NDPER examiners, an evaluation of competency
as a pilot examiner and an LOA for each specific
make and model of multiengine airplane and turbine-
powered or large aircraft, or each make and basic
model of helicopter, are required for initia authoriza-
tion to conduct practical tests in these aircraft. The
candidate may demonstrate competency in an aircraft
or in aLevel C or D flight simulator if the simulator
used is representative of the aircraft to be authorized
by the candidate’s designation. In order to conduct
a test in a simulator, the examiner must hold a type
rating for the type of aircraft represented by the sim-
ulator if the represented aircraft requires a pilot type
rating. For initial NDPER authorization, a DPE hold-
ing a current authorization need complete only one
evaluation of competency in a vintage airplane to
show competency for al vintage airplanes authorized.
An NDPER examiner must hold a current § 61.58
proficiency check in at least one vintage airplane.

9. EXCEPTIONS. A recommendation for the
designation of a candidate who does not meet al of
the applicable requirements may he accepted and will
be forwarded to the regional Flight Standards division
manager for consideration. The recommendation
should include a statement of all specia circumstances
affecting the designation. The division manager’s
approval is required before any commitment is made
or an authorization issued.

11. PRACTICAL TEST. The practical test for
initial examiner designations, issuance of additional
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designations, and renewal of examiner designations
must contain both the appropriate oral questioning and
flight/smulator performance in accordance with the
practical test standards (PTS). A complete preflight
briefing must be completed prior to any practical test.

A. Practical Test Roles. In regard to the prac-
tical test, the term “candidate” refers to the person
seeking the pilot examiner designation, and
“applicant” refers to the person applying for an air-
man certificate or rating. An inspector may act in the
role of an applicant for a practical test.

B. Scheduling.  Since a candidate’s hours may be
incompatible with the FAA’s normal duty hours, the
inspector will make every effort to be flexible when
scheduling tests with pilot examiner candidates.

C. Method of Testing. An inspector will choose
one of the following methods to test a candidate. The
methods are listed in order of preference.

(I) The inspector will observe the examiner
candidate testing an actual applicant for a rating or
certificate. The inspector will evaluate the candidate’s
performance while the candidate evaluates the
applicant. Any discussion between the candidate and
the inspector concerning the candidate’s performance
with the applicant will be held in private.

(2) The inspector will play the role of an
applicant for a certification practical test appropriate
to the type of designation the candidate is seeking.
The inspector will not respond to the candidate’ s ques-
tions during the ora portion of the practical test with
trick replies. If the ingpector answers a question incor-
rectly to test whether the candidate recognizes an
incorrect answer, the incorrect response will be obvi-
ously wrong.

(3) The inspector will test the candidate on
selected maneuvers in order to assess the candidate’'s
flight proficiency and ability to evaluate an applicant
in accordance with the applicable PTS. (This method
will only be used if the candidate or examiner has
satisfactorily completed the initial pilot examiner
standardization course at Oklahoma City.)

D. Authority to Issue Documentation after the
Practical Test.

(1) Inthe case of a practical test with an actual
applicant and a successful examiner candidate, the
candidate does not yet have the authority to issue a
certificate to the applicant. However, the inspector
may alow the candidate to fill out the appropriate
documentation for the applicant while the inspector
observes. The ingpector will then sign any certificate
issued.
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(2) Inthe case of apractical test with an actual
applicant and an unsuccessful candidate, the inspector
will complete and sign the appropriate documentation.

13. ADDITIONAL DESIGNATIONS. An addi-
tional designation may be issued to an examiner by
completing the same procedures used for origina des-
ignation. The examiner must hold the certificate and
rating(s), without limitation, appropriate to the des-
ignation sought.

A. Requirements. Except for placing an addi-
tional grouping of vintage airplanes on an existing
NDPER authorization, each additional designation
requires a demonstration of competency appropriate
to the aircraft or simulator and the designation sought.

()  When adesignation is added, a new Certifi-
cate of Authority showing all designations held will
be issued to the examiner. The examiner’s current des-
ignation number will be used.

(2) Atthetimeanew designation is added, the
examiner’ s existing designation(s) may be renewed.

(3) The EAA may request that an additional
grouping of vintage airplanes be placed on an existing
NDPER authorization at any time the EAA deems the
addition(s) necessary to provide adequate national
resources for the NDPER Program.

(@ The EAA will make the request in writing
to AGL-230.

(b) AGL-230 will approve or disapprove the
request.

B. Test Criteria for Additional Designations.
Although all required maneuvers and procedures from
the applicable PTS must be tested for an initial des-
ignation, testing on the same maneuvers and proce-
dures for an additional designation need not be
repeated if the new designation is to be added within
12 months of the initial evaluation. For example, if
acandidate is evaluated simultaneously for both PE
and CIRE-Airplane designations and the candidate
satisfactorily completes all of the maneuvers and
procedures for the PE designation, then only those
maneuvers and procedures which differ for the CIRE
designation need be evaluated. However, if 12 months
or more have elapsed since the candidate was evalu-
ated for a PE designation, then the candidate must
be tested on all maneuvers and procedures applicable
to a CIRE designation in order to qualify for the addi-
tional designation.

15. EXAMINER LOA’s. Examiners who are
authorized to conduct practical tests in helicopters,
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multiengine airplanes, vintage airplanes, turbine-pow-
ered aircraft, and aircraft requiring a type rating will
be issued a special authorization in the form of an
LOA. The LOA isvalid only aslong as the examiner’s
Certificate of Authority is current and expires when
the examiner’s designation expires.

A. Multiengine Airplanes and Turbine-Powered
or Large Aircraft. The LOA lists each make and
model of multiengine airplane, turbine-powered or
large aircraft, and/or each FAA-qualified flight sim-
ulator in which the examiner may conduct tests.

B. Vintage Airplanes. A separate NDPER LOA,
stating the aircraft grouping in which the NDPER
examiner is authorized to conduct certification prac-
tical tests and proficiency checks under the provisions
of the NDPER Program, will be issued to each
NDPER examiner by AGL-230. (Seefigure 2- 1.)

(1) Thereisno specific limit to the number of
vintage airplanes for which an NDPER examiner may
receive authorization.

(2) Dueto the nature of vintage airplanes, some
of which are rarely flown, the EAA may request that
an examiner be authorized in numerous types of vin-
tage aircraft to ensure sufficient national availability
of NDPER examiners.

C. Helicopters. TheLOA limitsthe examiner's
authority to conduct tests to specific makes and basic
models of helicopters, regardless of the aircraft’s size
and power source.

(1) Initial authorization for small helicopters
requires a successful demonstration of competency in
asmall helicopter, either reciprocating or turbine-pow-
ered, as appropriate.

(2) Initial authorization for large helicopters
requires a successful demonstration of competency in
each large helicopter for which an authorization is
sought.

D. Interim Authorization. If a pilot examiner is
qualified and current in a nonturbind-powered multi-
engine airplane for which examiner services are rarely
requested and the examiner holds a current examiner
authorization for a comparable type of multiengine
arplane, the FSDO may issue the examiner an interim
LOA authorizing one-time testing privileges in that
arrplane. The LOA should state the aircraft make and
model, restrictions (if any), and the expiration date.
The expiration date of the LOA is determined by the
FSDO manager but should not exceed 30 days from
the date of issuance.
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E. Infrequently Requested Turbine-Powered Air-
craft. The FSDO may elect not to issue an LOA
to a pilot examiner for a turbine-powered aircraft that
requires a pilot type rating if the FSDO has received
infrequent requests for certification practical testsin
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that particular type of aircraft. In the case of an infre-
quently requested aircraft, the FSDO may assign an
inspector to conduct certification practical testsin that
type of turbine-powered aircraft.
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of the regulations, the ability to apply current FAA
policies and procedures, the aeronautical knowledge
required by part 61 for the applicable grades of airman
certificate, and the technical qualifications and experi-
ence/eligibility requirements stated in section 1 of this
chapter for the specific designation sought.

B. Coordination. This task will  require
coordination with an operations inspector and may
require coordination with a certification test applicant.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
. Parts1, 61,91, and 183
« All applicable PTS
« Pertinent advisory circulars
B. Forms.

o FAA Form 8710-9, Designated Examiner
Application/Qualification Record

« FAA Form 8710-1, Airman Certificate and/
or Rating Application

« FAA Form 8430-9, Certificate of Authority

o FAA Form 8000-5, Certificate of Designa-
tion

C. Job Aids.
« Samplefigure

5. PROCEDURES. Accomplish the following
steps.

A. Obtain and Complete Form. Obtain FAA
Form 87 1 O-9, Designated Examiner Application/
Qualification Record, from any FSDO. Complete the
form and attach pages describing the applicant’s avia-
tion work experience, participation in aviation safety
activities, special training, and other aviation activities
or professiona responsibilities that best qualify the
applicant to be a designated examiner. The informa-
tion provided need not detail more than the most
recent 5-year period; however, the applicant may
include additional information if the applicant chooses
to do so. Attach the following documents to the
application:

(I a copy of the airman and flight instructor
certificates held by the examiner applicant; and

(2) a copy of the examiner applicant’s valid
second-class medical certificate, if applicable.

B. Forward Application and Attachments. Send
the completed form with all attachments to:

FAA

Designee Standardization Section, AFS-641
ATTN: National Examiner Board

P.O. Box 25082

Oklahoma City, OK 73 125

C. Complete Predesignation Knowledge Testing.
When advised that you meet qualifications for the des-
ignation sought and are being considered as a can-
didate, complete the predesignation pilot examiner
knowledge test for the applicable category of aircraft
at any FAA computerized testing center. DO NOT
TAKE THE PREDESIGNATION TEST UNTIL
RECEIVING A LETTER OF ACCEPTANCE FROM
THE NATIONAL EXAMINER BOARD. Retain a
copy of al application documents for persona
records.

D. Accomplish Preliminary Training. When
notified by the designating FSDO of selection as an
examiner candidate, schedule an appointment with an
operations ingpector at the FSDO to accomplish train-
ing in the FAA policies and testing procedures out-
lined in this handbook and the PTS.

E. Schedule Practical Test. Upon satisfactory
completion of the preliminary training, schedule an
appointment with the supervising inspector for a prac-
tical test. The inspector will advise which method of
testing will be used.

(1) Complete an FAA Form 87 10-1 before
arriving for the practical test.

(2) If the candidate is to test an actual applicant
rather than an inspector/applicant, the aircraft used
must be able to carry the candidate, the applicant, and
the inspector.

(3) No testing method other than those
described in section 1, paragraph 11 C of this chapter
will be used for the initial evaluation of a DPE can-
didate.

(4) The test (knowledge and skill evaluation)
will cover tasks selected by the inspector from the

29
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flight instructor PTS with emphasis on elements of
evaluation as specified by Area of Operation I,
Task D, Evaluation, The inspector will place added
emphasis on the candidate's knowledge of applicant
flight and oral testing procedures.

(5) Review chapter 5 and other applicable chap-
tersin preparation for the practical test.

F. Pretest Activities. Present the following
documents to the supervising inspector for review:

(1) the candidate's airman certificates,

(2) the candidate's valid second-class medical
certificate, if required;

(3) the candidate’s FAA Form 87 10- 1;
(4) the candidate’s logbooks;

C. Conduct a Practical Test with an Actual
Applicant (Inspector Observing). Upon arrival of the
applicant, inform the applicant that the inspector will
make the fina decision regarding the certification of
the airman. Ask the applicant to present the following
documents to the inspector for review:

(1) the applicant’s airman certificate;

(2) the applicant’s medical certificate, if
applicable;

(3) the applicant’s knowledge test report, if
applicable;

(4) the applicant’s FAA Form 87 10- 1,

(5) the applicant’s part 141 graduation certifi-
cate, if applicable;

(6) the applicant’s written statement from an
appropriately rated instructor, certifying that the
instructor finds the applicant competent to pass the
test and to have satisfactory knowledge of the subject
areas missed on the knowledge tet, if applicable;

(7) the applicant’s logbook entries or other evi-
dence of satisfactory completion of the aeronautical
knowledge requirements and the applicant’s logbook
endorsements by an authorized instructor who has
found the applicant competent to perform the pertinent
pilot operations, if applicable;

(8) evidence of FAA approva for the simulator
to be used during the test, if applicable; and

(9) the maintenance records, airworthiness cer-
tificate, and aircraft registration certificate of the air-
craft to be used in the practical test.

(a) The supervising inspector or an air-
worthiness inspector reviews the aircraft’'s mainte-
nance records, logbooks, airworthiness certificate, and
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registration to determine if the aircraft is airworthy
and suitable for use during the practical test.

(b) The inspector may elect to supervise the
examiner's review of the applicant’s and aircraft’'s
documents.

(c) If any discrepancy that cannot be imme-
diately corrected exists in any of the applicant’s and/
or the aircraft’s documents, return al submitted docu-
ments to the applicant, inform the applicant of the
reason(s) for the applicant’s indligibility, and explain
how the applicant may correct the discrepancy.

H. Preflight Briefing. To ensure the highest
degree of safety during the practical test, conduct a
preflight briefing on the safety procedures to be used
and crewmembers duties and responsibilities before
the flight portion of the test. (For the practical test
of a DPE candidate, the supervising inspector may
elect to give this briefing.)

NOTE: The examiner shall conduct this brief-
ing before the flight portion of every practical
test the examiner administers.

(1) Give this briefing regardless of the abilities
of the participants.

(2) Inform all participants of their respective
duties and responsibilities during the flight.

(3) Inform the participants of the guidelines and
standards the candidate/examiner intends to use to
determine if the applicant has passed or failed a
maneuver and include a discussion of the appropriate
PTS criteria

(4) Inform the applicant of the circumstances
under which maneuvers could be repeated. (See chap-
ter 5.)

1. Accomplish the Practical Tesr. |f the applicant
meets al prerequisites for the rating or certificate
sought, conduct the practical test for the certificate
or rating the applicant is seeking in accordance with
the applicable PTS and the guidance in the appropriate
chapter of this Order. The inspector observes.

J. Test Outcome. Apart from the applicant,
debrief with the inspector. The inspector determines
whether the candidate has exercised proper judgment
in evaluating the applicant’s performance.

(1) If the inspector determines that BOTH THE
CANDIDATE AND THE APPLICANT HAVE PER-
FORMED SATISFACTORILY, debrief the applicant
when instructed to do so by the inspector. The inspec-
tor observes the candidate debrief the applicant.



9/20/96

(2) If instructed to do so, prepare a temporary
certificate for the applicant and complete the certifi-
cation file.

NOTE: The inspector may elect to prepare the
temporary certificate and complete the certifi-
cation file or instruct the candidate to do so
under the inspector’s supervision; however,
the inspector must sign the temporary certifi-
cate and the certification flle,

(3) If the inspector determines that the CAN-
DIDATE HAS PERFORMED SATISFACTORILY
BUT THE APPLICANT'S PERFORMANCE WAS
UNSATISFACTORY, debrief the applicant on the
unsatisfactory performance when instructed to do so
by the inspector.

(4) Prepare an FAA Form 8060-5, Notice of
Disapproval of Application, and complete the certifi-
cation fileif instructed to do so.

NOTE: The Inspector may elect to prepare the
notice of disapproval or instruct the candidate
to do so under the Inspector’s supervision;
however, the inspector must sign the notice of
disapproval and the certification file.

(5) If the inspector determines that the CAN-
DIDATE HAS PERFORMED UNSATISFACTO-
RILY BUT THE APPLICANT'S PERFORMANCE
IS SATISFACTORY, observe the inspector debrief
the applicant.

(8 The inspector issues either a letter of dis-
continuance, giving the applicant credit for al areas
of operation satisfactorily completed or, if appropriate,
issues a temporary certificate.

(b} The inspector completes the certification
file.

(c) The inspector debriefs the candidate apart
from the applicant on the candidate’'s unsatisfactory
performance.

(6) If the inspector determines that BOTH THE
CANDIDATE AND THE APPLICANT HAVE PER-
FORMED UNSATISFACTORILY, observe the
inspector debrief the applicant.

(&) The inspector issues a notice of dis-
approval, giving the applicant credit for all items that
were satisfactorily completed and completes the cer-
tification file.

(b) Theinspector debriefs the candidate apart
from the applicant on the unsatisfactory performances.

K. Conduct Practical Test with an inspector Act-
ing as an Applicant. Present to the inspector the
documents for the aircraft to be used, including the
aircraft mai~ __ records and logbooks, the air-
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worthiness certificate, and the registration certificate.
The supervising inspector or an airworthiness inspec-
tor determines if the aircraft is airworthy and suitable
for use during the practical test. After review, the
documents are returned to the candidate.

(1) The inspector assumes the role of applicant
and instructs the candidate to conduct the test as if
it were an actual test.

(2) The test must include a preflight briefing,
an oral portion, a flight and/or simulator portion, and
a postflight debriefing. During the oral portion of the
practical test, the inspector will determine:

(a) whether the candidate asks appropriate
guestions to test an applicant’s knowledge;

(b) whether the candidate asks questions that
have only one correct answer; and

(c) whether the candidate can recognize
incorrect answers and take appropriate action, i.e.,
termination of the practical test and issuance of a
notice of disapproval.

(3) During the flight and/or simulator portion
of the practical test, the inspector determines:

{a) whether the candidate requests maneu-
vers from the appropriate PTS and applies the criteria
from the PTS; and

(b) whether the candidate can recognize and
correct the applicant’s errors and take appropriate
action, i.e., termination of the test and issuance of
anotice of disapproval.

(4) The inspector will ask the candidate if the
“applicant” has passed or failed and on what the can-
didate has based the decision.

(8) If the inspector has deliberately not per-
formed to the applicable standards, the candidate must
recognize this situation and so inform the inspector.

(b) If the candidate is successful, the inspec-
tor will direct the candidate to fill out a dummy tem-
porary certificate or notice of disapproval, as appro-
priate.

(c) Failureto fill out the temporary certificate
or notice of disapproval correctly is not disqualifying.
The inspector will provide guidance.

(d) The inspector ensures that the candidate
is aware of the correct procedures,

() The inspector then destroys any dummy
temporary certificates or notices of disapprova and
completes the certification file for FSDO use.
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L. Designation. The FSDO issues the successful
candidate all appropriate materials, a Certificate of
Designation, a Certificate of Authority, and, if appro-
priate, an LOA.

(1) The FSDO schedules the new examiner for
initial examiner standardization training within
90 days of initial designation.

(2) DO NOT CONDUCT PRACTICAL
TESTS prior to satisfactory completion of initial
examiner standardization training unless specifically
approved to do so by the regional Flight Standards
division manager.

M. Training Expenses. The examiner pays
transportation costs to the training site, per diem
expenses, and the current daily charge for FAA pilot
examiner training courses while attending the Initial
Pilot Examiner Standardization Course.

N. Failure to Complete Course. If the examiner
fails to satisfactorily complete the Initial Pilot Exam-
iner Standardization Course, the examiner imme-
diately returns al examiner materias, the Certificate
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of Designation, the Certificate of Authority, and the
LOA, if issued, to the designating FSDO.

7. TASK OUTCOMES. The successful comple-
tion of this task results in the selectee’s satisfactory
demonstration of competency, accomplishment of
standardization training, and initial designation as a
pilot examiner.

9. FUTURE ACTIVITIES. Future activities of
the examiner may include all of the following items.

A. Recordkeeping for all applicants that the exam-
iner tests for airman certificates and/or ratings.

B. Accomplishment of inspections of the exam-
iner scheduled by the FSDO.

C. Application for renewal of designation not less
than 60 days before the expiration date of the current
designation.

D. Participation in aviation safety programs and
events.

E. The addition of other examiner authorizations.
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FIGURE 2-1
VINTAGE AIRPLANE GROUPS
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The following airplanes are identified as vintage airplanes under the provisions of the NDPER Program.

Group A: Group B: Group c:
AD-4N B-17 B-24
G-TBM B-247 B-377
G-F3 FO-5 CV-LB30
B-307 cv-P4Y
DC-4
DC-6
DC-7
L-1049
Group D: Group E: Group F, Land and Sea:
C-46 C-82 SK-43
c-47 cv-2.40 SK-44
DC-2 cv-340 Cv-PBY
DC-3 CV-440 G-111
DC-B18 DC-A20 G-73
DC-B23 DC-A24 SA-16
[-w-500 DC-B26
L-14 DH-4
L-18 FA-119 Group G:
LB-34 FA-C 123
PV-1 L-P38 vc-700
PV-2 M-202 VC-800
M-404
M-B26
N-B25
NH-P6 1
L-P2v

CV-PBY (land only)
G-l 11 (land only)
G-73 (land only)

OO

-2
52
-F7F
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CHAPTER 3. ACHIEVE RENEWAL/REINSTATEMENT

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
determine if an examiner meets the requirements for
renewal or reinstatement and to complete the applica-
tion process. Successful completion of this task results
in the renewal or reinstatement of the examiner’s des-
ignation.

3. GENERAL. An examiner designation may be
renewed annualy if the continuation of the designa-
tion isjustified in order to provide service to the public
at that location, or if the designation isin the FAA's
interest, based on the number or type of tests con-
ducted by the examiner. NDPER examiners are des-
ignated to provide examiner services on a national
basis in rare airplanes that may be flown infrequently;
therefore, NDPER renewals are not based on activity.
All pilot examiners must apply annualy for renewal
if renewal is desired.

A. Medical Certificate. Except in the case of a
designation limited to free balloons, gliders, or smula-
tors, at least a third-class medical certificate is
required for renewal and must be maintained through-
out the duration of the designation.

B. Instructor Certificates and Aircraft Currency.
Any flight instructor certificate required for initial des-
ignation must be current for renewal and kept current
for the duration of the designation.

(1) All examiners must meet the requirements
of §§ 61.56 and 61.57, as applicable to the
designation(s) to be renewed.

(2) Except for NDPER examiners, al examin-
ers renewing an authorization in an aircraft requiring
more than one pilot must meet the requirements of
§ 61.58, as applicable to the authorization(s) to be
renewed.

(3) NDPER examiners must meet the require-
ments of § 61.58 in at least one vintage airplane for
renewal of al vintage airplanes authorized.

C. Failure to Meet Renewal Standards. If an
examiner does not meet all of the renewal standards,
the examiner must present a statement justifying hisg/
her retention as an examiner and outlining the special
circumstances involved. The regional Flight Standards

division manager determines the final disposition of
the application.

D. Application. An examiner shall apply for
renewal at least 60 days before the examiner’s current
certificate expires. For renewal, the examiner must
provide the FSDO a current, completed FAA
Form 8710-9 and a complete list of the examiner’s
testing activities for the previous 12 calendar-months.

E. Annual Examiner Meeting. All examiners
must attend the annual examiner meeting held by the
designating FSDO in order to renew their designa
tions. The meeting is held to review local problem
areas, examiner performance, standards, and proce-
dures. This meeting isin addition to biennial recurrent
examiner standardization training and may not be used
in lieu of recurrent standardization training.

5. RENEWAL CRITERIA. In addition to the
general requirements outlined in paragraph 3 of this
section, examiners must meet the following specific
criteriafor annual renewal of examiner designations
and authorizations.

A. Recurrent Standardization Training. Once
every 2 years, al pilot examiners must satisfactorily
complete examiner recurrent standardization training.
NDPER examiners may complete the regular DPE
recurrent course or attend a special course scheduled
for NDPER examiners. Completion of one recurrent
standardization course meets the requirements for all
examiner designations and authorizations.

B. Certification Activity. Specific amounts of
certification activity are required to show need for the
renewal of individual designations and authorizations.
The NDPER authorization is the only designation for
which no specific amount of certification activity is
required to show need for renewal.

C. Reissuance of LOA. An examiner's LOA is
valid only as long as the Certificate of Authority is
current and expires at the same time. It is reissued
when the designation is renewed.

D. Practical Test. Examiners must demonstrate
knowledge and skill appropriate to the designation and
authorizations to be renewed or reinstated by the satis-
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factory completion of an annual practical test (dem-
onstration of competency).

7. RECURRENT TRAINING. Examiner recur-
rent standardization courses are scheduled and pre-
sented by AFS-642. Course dates and locations are
published for 3-year periods. If an examiner misses
the course given nearest the examiner’s home area,
the examiner must successfully complete the missed
course at another location within 3 calendar-months.
The examiner’ stesting privileges will be suspended
until the examiner satisfactorily completes the train-
ing. The examiner may go to any location where the
courseis given.

A. Anniversary Date. When an examiner is due
for recurrent training, the examiner may complete the
recurrent training standardization course 3 calendar-
months before or after the anniversary month and the
training will be considered to have been completed
in the anniversary month. When an examiner elects
to complete recurrent training in the 3-month period
after the anniversary month, the examiner’s testing
privileges will be suspended until the examiner satis-
factorily completes the training.

B. Late Arrival. Normally, when an attendee
arrives after a course has started, that person will not
be permitted to attend the remainder of the course.
However, if the course manager determines that the
examiner has a legitimate reason for being tardy and
if the examiner is not more than 1 hour late, the course
manager may permit the examiner to complete the
training. After the course manager accepts a late
arrival, the examiner must make up the missed instruc-
tion outside normal class with the course instructors.
Once this has been accomplished, the examiner will
take the final examination with the class.

C. Course Failure. If an examiner fails the
recurrent examiner standardization course, the
examiner’s authorization will be rescinded. The FSDO
may, with the concurrence of the regiona Flight
Standards division manager, permit the examiner to
attend another recurrent training class. In this event,
the examiner will have 3 calendar-months to success-
fully complete another recurrent course. Testing privi-
leges will not be reinstated until the examiner satisfac-
torily completes the training.

D. Second Course Failure. If attendance at a
second recurrent training course is permitted, failure
of the second recurrent training course will result in
termination of the examiner’s authority and elimi-
nation from consideration for reinstatement for at least
12 calendar-months thereafter. Examiners who are
eliminated from the program under these cir-
cumstances may reapply for designation after 12 cal-
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endar-months and must meet all requirements nec-
essary for initial designation.

9. ACTIVITY REQUIRED FOR RENEWAL.
A certain amount of annual activity is generally
required for renewal of examiner designations. If there
are legitimate reasons why an examiner has been
unable to accomplish any of the required levels of
activity listed in paragraphs A through C below, the
designating FSDO manager may modify the require-
ment to the extent justified by the extenuating cir-
cumstances and approve the renewal. Any ONE of
the following levels of activity is acceptable.

A. General. Theexaminer has conducted during
the previous 12 calendar-months.

(1) 10 certification or aircraft rating testsin air-
planes;

(2) five certification or rating tests in heli-
copters, gyroplanes, gliders, free balloons, or airships,

(3) fiveinstrument rating practical tests; or
(4) five airline transport pilot practical tests.

B. Multiengine Airplane. For renewa of multi-
engine airplane authorizations, as shown on the
examiner’'sSLOA, the examiner should have conducted
five multiengine rating tests in each make and model
of airplane authorized during the previous year. The
FSDO manager may authorize an exception in
extenuating circumstances.

C. Vintage Airplanes. No specific amount of
annual activity in any or al of the types of vintage
airplanes authorized on an examiner’s NDPER LOA
is required for renewal of al of the vintage airplanes
listed on the NDPER LOA. This provision applies
only to NDPER authorizations.

(1) Continued renewal of an NDPER authoriza-
tion is based on the examiner’s experience and stand-
ing as afully qualified and current DPE and approval/
issuance of the renewal by AGC-230.

(2) The NDPER examiner’s authorization for
multiple types of vintage airplanes is designed to pro-
vide nationally available examiner services for rare
airplanes. To require any set amount of certification
activity to maintain the NDPER authorization would
be contrary to the purpose of the program.

11. REISSUANCE OF LOA'’s. Examiners who
are authorized to conduct practical tests in multiengine
airplanes, vintage airplanes, rotorcraft, and turbine-
powered or large aircraft are issued an LOA listing
each make and model of multiengine airplane, rotor-
craft, turbine-powered or large aircraft, grouping of
vintage airplanes, and/or FAA-approved flight simula-
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tor in which they may conduct practical tests, The
authorizations conferred by the LOA must be renewed
annually by a demonstration of competency in at least
one make and mode! of aircraft (or simulator) in which
the examiner is authorized to conduct tests.

13. PRACTICAL TEST FOR RENEWAL. The
practical test (demonstration of competency) for
renewa must consist of one of the testing methods
stated in chapter 2, section 1, paragraph | IC. At the
discretion of the supervising FSDO, a practical test
of the examiner, appropriate to the designations held,
satisfactorily completed within 3 calendar-months
before the renewal of the designation, may be used
to satisfy this requirement.

A. Multiengine Airplane. The examiner takes
only one practical test annually for renewal in multien-
gine airplanes not requiring a pilot type rating or in
nonturbine-powered, multiengine airplanes that do
require a type rating, including all vintage airplanes.
If the examiner is authorized to conduct tests in vin-
tage airplanes and/or more than one make and model
of multiengine airplane, the annual demonstration of
competency should be alternated between the air-
planes authorized.

B. Helicopter. The examiner takes only one
practical test annually for renewal in small helicopters
authorized. If authorization is held in more than one
type of large helicopter, renewa may be accomplished
by aternating the annual demonstration of com-
petency between the types authorized within a
24-month period.

C. Turbine-Powered Aircraft. For renewal of
turbine-powered aircraft authorizations, at least one
annual demonstration of competency is required.

(I) For an examiner holding multiple turbine-
powered aircraft authorizations, one annual dem-
onstration of competency in a turbine-powered aircraft
is sufficient. However, if any of the aircraft requires
apilot type rating, the single annual demonstration
of competency must be in that turbine-powered air-
craft requiring a type rating.

(2) If an examiner holdsmultiple authorizations
in turbine-powered aircraft requiring a pilot type rat-
ing, tine szl déenooisttatiborskiv it be: al terrated
between those aircraft that require a type rating. The
examiner may not conduct apractical test in any tur-
bine-powered ziraaftt tthet reguires & pilot type rating
unless the examiner has demonstrated competency in
that aircraft within the preceding 24 months.

(3) If an examiner with turbine-powered air-
craft authorizationsis unable to complete ademonstra-
tion of competency due to lack of qualified applicants
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for apractical test or unavailability of asuitable air-
craft, the examiner’s authorization for these aircraft
may not be renewed until a satisfactory demonstration
of competency is accomplished.

D. Multiple Authorizations. For examiners hold-
ing authorizations in multiple categories of aircraft,
an annua renewa demonstration shall be conducted
in each category of aircraft for which the examiner
holds authorization.

15. NONRENEWAL. The FAA may elect not to
renew an examiner designation for any reason deemed
appropriate. If the nonrenewal of an examiner designa-
tion is based on any reasons other than lack of activity
or the examiner’s inability to meet medical standards,
the FSDO will follow the procedures outlined in chap-
ter 1, section 4, paragraphs 7 and 9.

17. REINSTATEMENT. A former examiner
whose authority has expired, and whose examiner
privileges were not rescinded or revoked as a result
of enforcement or legal action by the FAA, may apply
for reinstatement. An expired examiner designation
may be reinstated only if the requirements and proce-
dures for an original issuance of the designation are
met. (See chapter 2, section1, for application proce-
dures.)

A. Standardization Training. If reinstatement
takes place within the 12 calendar-month period after
expiration, satisfactory completion of arecurrent train-
ing course within the previous 24 calendar-months is
acceptable. If the designation has been expired for
more than 12 calendar-months, the examiner must
satisfactorily complete an initial standardization train-
ing class.

B. Demonstration of Competency. If the des-
ignation has been expired for less than 12 calendar-
months, a demonstration of competency in one of the
aircraft previously authorized may be accepted by the
FSDO for reinstatement of all previously authorized
arcraft. If the designation has been expired for more
than 12 calendar-months, the FSDO will test the DPE
in each aircraft or smulator in which the examiner
is seeking authorization,

C. Reissuance of am LOA. To qualify for the
reissuance of an LOA, a reinstated examiner must
demonstrate competency in at |east one aircraft (the
most complex aircraft) appropriate to the LOA sought.
For the addition of other previously authorized air-
craft, the examiner must have demonstrated com-
petency in each aircraft within the preceding 24 cal-
endar-months. The following are examples of
reinstatement requirements for previously held des-
ignations.

3-3
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(1) The examiner held an LOA for BE-55 and
PA-23 aircraft. The examiner’s designation expired
2 years ago. The examiner must demonstrate com-
petency in each aircraft for reissuance of the pre-
viously held authorizations.
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(2) Theexaminer held an LOA for BE-55 and
HS- 125 aircraft. The examiner’s designation expired
9 months ago. The examiner last demonstrated com-
petency in the HS-125 21 months ago and in the
BE-55 more than 24 months ago. The examiner must
demonstrate competency in both the HS- 125 and the
BE-55 for reissuance of the authorizations.
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. This task requires current or
former designation as a pilot examiner, completion
of recurrent or initial standardization training, as
appropriate, a least a third-class medical certificate
for renewal of a powered aircraft designation, attend-
ance at the annual FSDO examiner meeting, accom-
plishment of at least the minimum acceptable pertinent
examiner activity level, and current aircraft qualifica-
tion appropriate to the designation to be renewed or
reinstated.

B. Coordination. This task requires coordina-
tion with an operations inspector.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
« Parts 61,91, and 183
« All applicable PTS
B. Forms.

o FAA Form 87 10-9, Designated Examiner
Application/Qualification Record

e FAA Form 8710-1, Airman Certificate and/
or Rating Application

¢ FAA Form8060-4, Temporary Airman Cer-
tificate

¢ FAA Form 8060-5, Notice of Disapproval
of Application

C. Job Aids.
« None
5. PROCEDURES.

A. Renew a Current Designation. Not less than
60 days before the expiration of the examiner’s current
certificate, provide the designating FSDO with a cur-
rent, completed FAA Form 8710-9, Designated Exam-
iner Application/Qualification Record, and a list of

the examiner's testing activities for the previous
12 months.

(1) Accomplish recurrent standardization train-
ing within the applicable timeframe,

(2) Document attendance at the annual exam-
iner meeting held by the FSDO.

(3) Schedule the annual practical test (dem-
onstration of competency) with an operations inspec-
tor. Coordinate the scheduling with an applicant if
requested to do so by the inspector.

(4) Complete a practical test (demonstration
of competency) in accordance with the procedures
that are outlined in chapter 2, section 2,
paragraphs 5 through 9, as applicable.

B. Reinstate an Expired Examiner Designation.
Contact the designating FSDO to determine whether
there is need for the designation.

(1) If the FSDO confirms that need for the
former examiner’s services justifies reinstatement,
complete an FAA Form 87 | O-9 and forward the form
to the FSDO or the NEB, as applicable. (See chapter
2, section1.)

(2) Continue the reinstatement process by
completing the applicable procedures for initial des-
ignation detailed in chapter 2, section 2, as appropriate
to the length of time the designation was inactive.

7. TASK OUTCOMES. The successful comple-
tion of this task results in the renewal of a current
examiner designation and reissuance of appropriate
LOA’s or the reinstatement of an expired examiner
designation that was not rescinded or revoked as a
result of enforcement or legal action by the FAA.

9. FUTURE ACTIVITIES. Future activities by
the renewed or reinstated examiner may include the
following items.

A. The addition of other examiner designations.

B. Satisfactory completion of examiner inspec-
tions scheduled by the FSDO.
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CHAPTER 4. COMPLETE INSPECTION REQUIREMENTS

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task 1s to
demonstrate that the examiner continues to meet the
requirements for original designation and is conduct-
ing airmen certification duties as authorized. Success-
ful completion of this task results in the continuation
of the examiner’s designation.

3. GENERAL. All examiners will be inspected at
least once ayear for renewal. National and regional
guidelines may require more frequent inspections.
Inspections will include at |east one visit every year
by an inspector to the examiner’s base of operations.

A. High Activity DPE’s. In addition to the
annual inspection, high activity examiners will be
evaluated at |east one additiona time during the year.
The high activity examiner must be observed admin-
istering at least one complete practical test to satisfac-
torily accomplish this additional inspection.

B. Other Inspections. In addition to the inspec-
tions described in paragraph A, the following cir-
cumstances will also cause the FSDO to inspect an
examiner:

(I) an examiner’s practical test passing rate
exceeds 90 percent;

(2) an examiner conducts three or more com-
plete practical tests on a given day;

(3) anexaminer tests a student trained by that
examiner without approval from the supervising
FSDO;

(4) an examiner’s certification file error rate
exceeds 10 percent;

(5) anexaminer isthe subject of avalid public
complaint; or

(6) an examiner is involved in an accident,
incident, or violation of the regulations.

C. AsNeeded. Anexaminer may be tested at any
time the examiner’s performance indicates that such
acheck is needed.

D. NDPER Examiners. AGL-230 is responsible
for conducting inspections and supervising each

NDPER examiner’s activities relating to vintage air-
craft. The FSDO holding the examiner’s DPE certifi-
cate of authority is responsible for conducting inspec-
tions and supervising the examiner’s activities not
relating to vintage aircraft.

5. METHOD OF EVALUATION. In order of
preference, an inspector may use any of the following
methods to evaluate an examiner.

A. Observe a Complete Practical Test. An
inspector observes the examiner conducting a com-
plete practical test. For an examiner who conducts the
majority of testsin aircraft unsuited to carrying an
inspector, a complete oral test will be observed. For
the purposes of this paragraph, a complete practical
test is a test that has advanced to the flight/simulator
portion of the practical test. If the inspector is unable
to observe any part of the flight portion of the test,
the examiner must be evaluated in flight by some
method at |east once every 24 months.

B. Act as an Applicant.
applicant for a practical test.

The inspector acts as the

C. Test on Selected Maneuvers. The inspector
tests the examiner on selected maneuvers to assess
the examiner’ s flight proficiency and ability to evalu-
atein accordance with the PTS.

7. TESTING PROCEDURES. The testing proce-
dures used to conduct the examiner evaluation will
be in accordance with the procedures described for
initial designation in chapter 2.

A. Unsatisfactory Performance. If an inspection
indicates a deficiency in the technique, standards, or
judgment of the examiner, the FSDO may initiate
appropriate training to correct the deficiency. The
examiner’s testing privileges will be suspended until
the examiner accomplishes a satisfactory inspection.

B. Cancellation of Authority. If the examiner’s
performance is unsatisfactory to the extent that addi-
tional training is inappropriate, the FSDO will initiate
action to cancel the examiner’s authority.

4.1
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C. Lack of Qualification or Competency. If the D. Enforcement Action. If warranted, the FSDO
inspector has reason to believe the examiner may not may initiate an enforcement investigation of the exam-
be qualified and/or competent to exercise the privi- iner.
leges of the examiner’s pilot/flight instructor certifi- _ N
cates or ratings, the FSDO may initiate proceedings E. Recordkeeping. ~Reports of examiner inspec-

to reexamine the examiner under the provisionsof ~ tions areretained by the supervising FSDO.
49 USC § 44709.
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of parts 61 and 91, the ability to apply current FAA
policies and procedures, and the knowledge and skill
to conduct airman testing in accordance with the
applicable regulations and PTS.

B. Coordination. This task will  require
coordination with the supervising inspector and may
require coordination with a test applicant.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
« Partsl, 61, and 91
« All applicable PTS
B . Forms.

« FM Form 8710-1, Airman Certificate and/
or Rating Application

« FAA Form 8060-4, Temporary Airman Cer-
tificate

« FAA Form 8060-5, Notice of Disapproval
of Application

C. Job Aids.
« None

5. PROCEDURES. The examiner coordinates
with the supervising inspector to schedule the inspec-
tion. If the inspection will include the observation of
the examiner conducting a practical test with an actual
applicant, the examiner schedules the appointment at
atime agreeable to the applicant. The inspector will
make every effort to adjust his or her schedule accord-
ingly. Further steps in the inspection should be com-
pleted in accordance with the procedures described
for initial designation in chapter 2, section 2,
paragraph 5, as applicable.

7. TASK OUTCOMES. The successful comple-
tion of thistask results in the notation of a satisfactory
inspection in the examiner’s file and the continuation
of the examiner’s designation. Unsatisfactory
performance may result in additional examiner train-
ing, another inspection, suspension of testing privi-
leges, and possible cancellation of the examiner’s
authority. Unsuccessful performance could also result
in reexamination or an enforcement investigation.

9. FUTURE ACTIVITIES.

A. Recordkeeping for all applicants tested for air-
man certificates and/or ratings.

B. Addition of other designations.

C. Application for designation renewal before the
annual expiration date.

D. Accomplishment of other inspections.
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CHAPTER 5. CONDUCT PRACTICAL TEST/CERTIFICATION
FUNCTIONS

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
perform procedures applicableto all certification tests
and functions. Although information and specific
procedures for each type of certificate or rating are
presented in the chapter which addresses that level
of testing, this chapter provides guidance pertinent to
any certification function that requires that an FAA
Form 87 10-I. Airman Certificate and/or Rating
Application, be filled out by the applicant. Successful
completion of this task resultsin correctly completed
certification files and the appropriate exercise of the
examiner’ sauthority.

3. GENERAL. Examiners shall conduct all prac-
tical tests in accordance with regulations, the PTS,
the operating limitations of the aircraft, and the proce-
dures prescribed in the aircraft flight manual. Examin-
ers shal not use, or request the applicant to use, proce-
dures contrary to those specified by the aircraft flight
manual. Under no circumstances shall an examiner
intentionally allow an applicant to violate aregulation,
fail to comply with an air traffic control (ATC) clear-
ance, or create a potentially hazardous situation. Prac-
tical tests not conducted in accordance with the
applicable PTS, regulations, and safe operating prac-
tices may be invalid and may be grounds for termi-
nation of the examiner’s designation. If an examiner
becomes aware of a procedure in any aircraft flight
manual which is potentialy hazardous or contrary to
FAA policies, the examiner should notify the designat-
ing FSDO.

A. Personal Pregjudices. An examiner shall not
allow persona prejudices to interfere with objective
evaluation of an applicant. If a personality conflict
or disagreement develops between the examiner and
the applicant prior to any unsatisfactory performance
by the applicant, the examiner or the applicant may
discontinue the practical test. In this case, the exam-
iner issues aletter of discontinuance.

B. Appointments. An examiner is expected to
honor appointments unless special circumstances war-
rant cancellation or postponement. If the cancellation
or postponement is at the examiner’srequest, it isthe
examiner’s responsibility to reschedule the practica

test. If an examiner cancels a practical test without
rescheduling, the examiner should recommend another
examiner or instruct the applicant to contact the
FSDO. The FSDO will provide the names of other
examinersin the district or may arrange to conduct
the practical test if the applicant requestsit.

C. Test Environment. The examiner must con-
duct the oral portion of the practical test in aprivate
area free from distractions. The examiner must give
the applicant undivided attention during the test and
ensure that any discussion of test results with the
applicant isin private unless, by mutual agreement,
a person other that the applicant (such as the
applicant’s flight instructor) is present.

D. Notification by NDPER Examiners. An
NDPER examiner receiving areguest for a practical
test in avintage aircraft shall notify AGL-230 so that
AGL-230 can coordinate the test in atimely manner
with the FSDO in whose area the test will be con-
ducted and offer the FSDO the opportunity to observe
the checkride.

5. TESTING APPLICANTS TRAINED BY THE
EXAMINER. An examiner may test an applicant
trained by that examiner if another CFI has given the
applicant at least 3 hours of flight instruction
(1172 hours when the test isin a glider or balloon)
and has recommended the applicant for the certificate
sought. An examiner may also test an applicant trained
by that examiner for an additional aircraft rating if
the applicant has obtained the written recommendation
of another CFI who has personally checked the
applicant and found the applicant ready to take the
test. This paragraph does not apply to FIE’s, ATPE's,
or NDPER examiners.

A. FIE. An FIE may test an applicant trained
by that examiner for aflight instructor certificate or
rating if the examiner obtains the written permission
of the FSDO in whose area the test is generated. In
the case of atest to be conducted outside the U.S,,
the examiner must obtain the permission of the des-
ignating FSDO/region.
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B. ATPE. An ATPE may test an applicant
trained by that examiner for an ATP certificate or rat-
ing if the examiner obtains the written permission of
the FSDO in whose area the test is generated. In the
case of atest to be conducted outside the U.S,, the
examiner must obtain the permission of the designat-
ing FSDO/region.

C. NDPER Examiners. In cases where an
NDPER examiner isthe only readily available instruc-
tor qualified in arare airplane, the NDPER examiner
may conduct a certification practical test for an
applicant trained by that examiner if the examiner
obtains the permission of AGL-230.

7. EXAMINER LIMITATIONS.

A. Alter/Amend Certificate. An examiner shall
not alter or amend any pilot or flight instructor certifi-
cate. Applicants who have passed tests for additional
ratings shall be issued new temporary certificates.

B. Authorized Aircraft. An examiner shall not
conduct a practical test in any aircraft for which the
examiner does not hold a category, class, and, if
appropriate, a type rating. An examiner shall not con-
duct a practical test in any multiengine airplane, vin-
tage airplane, helicopter, turbine-powered aircraft, or
large aircraft other than those shown in an LOA issued
by the designating FSDO.

C. Medical Flight Tests. Unless specifically
authorized by the designating FSDO, an examiner
shall not accept an application for an airman certificate
or rating from an applicant requiring a special medical
flight test. Such applicants should be referred to an
FSDO.

D. English Language Requirement. An exam-
iner shall ensure that the limitation “NOT VALID
FOR FLIGHTS REQUIRING THE USE OF ENG-
LISH” is placed on the pilot certificate issued to an
applicant who is unable to demonstrate compliance
with the English language competency requirements
of the regulations. Examiner authority to issue a cer-
tificate with this limitation must be conferred by the
designating FSDO on a case-by-case basis. Only an
inspector may remove an English language limitation.

E. Certificates Issued on the Basis of a Foreign
PilorLicense.  Unless specifically authorized by the
designating FSDO, a pilot examiner shall not accept
an application for the original issuance of a pilot cer-
tificate to be issued on the basis of a foreign pilot
license.

F. Certificates Issued on the Basis of Military
Competence. Unless specifically authorized by the
designating FSDO, a pilot examiner shall not accept
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an application for the original issuance of a pilot cer-
tificate to be issued on the basis of military com-
petence.

9. STATUS OF EXAMINERS DURING PRAC-
TICAL TESTS. An examiner conducts a practical
test to observe and evaluate an applicant’s ability to
perform the procedures and maneuvers required for
the certificate or rating sought. The examiner is not
PIC of the aircraft during a practical test unless acting
in that capacity by prior arrangement with the
applicant or other PIC of the flight. The FAA does
not recommend that an examiner agree to act as PIC
of aflight during a practical test.

A. Advice and Assistance. An  examiner
conducting a practical test may find it necessary to
give advice or assistance to the applicant during a
test. If the examiner gives advice to the applicant or
assiststhe applicant in manipulating the flight controls
EXCEPT in situations not caused by the applicant’s
performance and requiring that the examiner intercede
to ensure the safety or continuity of the flight, the
assistance or advice would constitute unsatisfactory
performance on the part of the applicant. An example
of examiner assistance not caused by the applicant’s
performance would be the examiner’s action to turn
the aircraft away from conflicting traffic when the
applicant is wearing avision limiting device. Provid-
ing advice or assistance does not change the status
of the examiner in regard to PIC responsibility. The
examiner should discuss this issue with the applicant
as part of the overall practical test briefing.

B. Physical Location of the Examiner During a
Practical Test. With certain exceptions, an examiner
accompanies an applicant in the aircraft during the
practical test. However, the examiner may observe
from the ground an applicant’s performance of
autorotations to touchdown during CFI certification
practical testsin helicopters if the applicant is the sole
occupant of the aircraft. Also, the examiner may
observe from the ground or another aircraft the
performance of agrial maneuvers by an applicant fly-
ing asingle-control or single-place aircraft such as
avintage airplane.

(I) The examiner must obtain authorization
from the designating FSDO prior to conducting any
portion of aflight test by ground observation and/
or aerial observation.

(2) A separate authorization is required for each
practical test. Should an applicant’s performance not
meet standards, another authorization must be
obtained by the examiner prior to a subsequent retest
of the applicant.
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C. Examiner Station in an Aircraft Requiring a
Flightcrew of Two or More.  During practical tests
given on aircraft requiring a flightcrew of two or more,
the examiner should give the practica test from a des-
ignated jump seat or place in the cabin from which
the flight can be adequately observed. When an exam-
iner conducts a practical test from ajump seat or sta-
tion in the cabin, a pilot who is qualified to act as
PIC in that aircraft must occupy a pilot seat.

() This arrangement allows the examiner to
devote full attention to the practical test rather than
being involved with performing the duties of a flight
crewmember. It also allows the examiner to assess
the command ability of the applicant, as well asto
observe crew coordination.

(2) Thisisnot intended to preclude an examiner
from electing to occupy a pilot seat during the prac-
tical test. Such factors as aircraft seating configuration,
the examiner’s personal knowledge of the person
proposing to occupy the pilot seat, and the examiner’s
skills, recent experience, and qualifications should be
considered.

D. Examiner Electsto Serve as a Required Crew-
member. Examiners must observe special consider-
ations when electing to serve as arequired flight crew-
member during a practical test. In such cases, in addi-
tion to being appropriately rated and holding a current
medical certificate, the examiner must also be current
in accordance with§ § 61.55, 61.56, 61.57, 61.58, and
91.109 (c), as applicable. Due to liability consider-
ations, examiners should exercise caution when decid-
ing whether to conduct a practical test in which they
will serve as arequired crewmember.

E. NDPER Examiners. An NDPER examiner
must meet the requirements of all applicable regula-
tions, including § 61.58, to conduct a practical test
from a pilot seat of a vintage airplane except when
unusua circumstances have left no qualified and cur-
rent examiners available for that aircraft.

(1) In circumstances when there are no quali-
fied and/or current examiners available for a vintage
aircraft, the best qualified NDPER examiner may
apply to AGL-230 for an LOA to conduct the required
tests.

(2) Except as stated in subparagraph (1), under
no circumstances may an NDPER examiner conduct
apractical test from a pilot seat of a vintage airplane
unless that examiner is qualified and current to act
as PIC of that aircraft.

(3) An NDPER examiner may conduct a prac-
tical test from the jump seat of avintage airplanein
which the examiner is qualified but not current, if the
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examiner is type rated in the airplane, authorized as
an NDPER examiner to give practical testsin that
arplane, holds a current § 61.58 check in any vintage
arrplane, AND A QUALIFIED AND CURRENT PIC
OCCUPIES A PILOT SEAT.

(@) The NDPER examiner need not hold a
current § 61.58 check in the vintage airplane in which
the test is to be conducted if the test is conducted
from the jump seat and all conditions in subparagraph
(3) are met.

(b) The applicant and the qualified/current
PIC must be thoroughly briefed by the NDPER exam-
iner regarding PIC responsibilities, the respective
duties of each participant during the flight, and the
procedures to be used during the test.

(c) All three pilots must understand the brief-
ing and be in agreement regarding PIC responsibility
and all of the points covered in the briefing.

F. Other Commercial Flying. If an examiner
administers a practical test from ajump seat or cabin
station of an aircraft requiring a flightcrew of two
or more, or from a pilot seat of an aircraft requiring
aflightcrew of only one pilot, flight time accrued as
an examiner is not deemed to be other commercial
flying with respect to the flight and duty time limita-
tions stated in parts 135 and 121. However, if an
examiner serves as arequired crewmember during a
practical test on an aircraft requiring a flightcrew of
two or more, that flight time is deemed other commer-
cia flying.

11. CARRIAGE OF PASSENGERS DURING
PRACTICAL TESTS. The practice of carrying
persons other than those participating in the practical
test shall be limited to individuals who have alegiti-
mate interest in the practical test.

A. Authorized Persons. Persons who may be
carried during a practica test include:

(I) persons preparing for a similar practical
test;

(2) CFI's assigned to similar flight training
activities;
(3) the applicant’s CFl;

(4) examiners who are authorized to conduct
similar practical tests or examiner candidates;

(5) chief pilots or instructors for flight schools
and corporate operators,

(6) owner/operators of the aircraft; and
(7) FAA inspectors.
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B. Unauthorized Persons. Examples of
unauthorized persons are nonflying relatives of the
applicant, persons not involved in aflight training pro-
gram, nonflying employees or friends of the owner/
operator.

C. Consent for Passenger Carriage. The car-
riage of authorized persons must have the consent of
the applicant, the examiner, and the owner/operator,
if applicable.

D. Additional Crewmembers. In some aircraft,
tasks such as simulated equipment failures or emer-
gency procedures momentarily may make it difficult
for the flightcrew and the examiner to maintain good
vigilance to situations outside the aircraft. In such
cases, the examiner may request that a qualified
observer be provided to assist in maintaining a con-
stant watch for other air traffic.

13. AIRCRAFT USED FOR PRACTICAL
TESTS. An applicant for an airman certificate or
rating must furnish an airworthy aircraft appropriate
for the certificate or rating sought. At the examiner’s
discretion, thisincludes military aircraft or properly
certificated aircraft of foreign registry.

A. Military Aircraji. A military aircraft provided
by an applicant for a practical test must be capable
of performing all tasks required by the test. The
applicant must not be restricted from accomplishing
the required maneuvers and procedures by military
directives or the aircraft’s limitations.

(I) The examiner should advise an individual
who requests a practical test in amilitary aircraft that
the applicant must provide aletter from the command-
ing officer or the operations officer of the military
organization having jurisdiction over that aircraft. The
letter must state that the applicant is authorized to
use the aircraft for a practica test from the FAA and
that all maneuvers required for the test are authorized
to be conducted in the aircraft.

(2) Without the official, original letter accom-
panying the application, an examiner shall not conduct
any part of apractical test involving amilitary aircraft/
simulator.

(3 A clear understanding of responsibility
between the examiner and the military organization
must be maintained so that no question of accident
or injury claim liability exists.

(4) Anareaof concern isthe administration of
an ATP certification practical test in alarge military
aircraft for which there is no civil counterpart; for
example, F-4, A-10, T-38. Tests may be given in such
aircraft even though an aircraft type rating is not
concurrently issued. The aircraft must be equipped and
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ableto perform al flight maneuvers and all equipment
must be functional before flight. Additionally, the air-
craft must be properly equipped to accommodate an
examiner. If an examiner receives arequest for a prac-
tical test in a military aircraft for which there is no
civil counterpart, the examiner should coordinate with
the designating FSDO to ensure that al aircraft
requirements are met and that the correct limitations
for the certificate are determined. There are provisions
for practical tests in vintage/surplus military aircraft
under the NDPER Program.

B. Experimental Aircraft. An applicant may
request apractical test in an experimental aircraft. The
aircraft may be certificated as amateur-built or for
exhibition purposes. A DPE may conduct a practical
test in such experimental aircraft provided that follow-
ing conditions are met:

(1) the examiner iswilling to conduct the test;

(2) the applicant is not prohibited from accom-
plishing the required tasks by the operating limitations
issued for the experimenta aircraft; and

(3) the aircraft is capable of performing all
tasks required by the test. If the experimental aircraft
isnot capable of performing all required tasks, another
aircraft must be provided for those tasks that cannot
be accomplished in the experimental aircraft.

C. Self-Launching Gliders. Aircraft that have
been certificated as gliders with self-launching
capability cannot be used for any airplane practical
test. There are no dual airplane-glider category des-
ignations. The examiner can determine the category
of an aircraft by examining the aircraft’ s airworthiness
certificate.

15. AIRCRAFT EQUIPMENT. The aircraft fur-
nished for a practical test by an applicant must have
the equipment required to accomplish each area of
operation on the practical test. The equipment shall
have no operating limitation which would prohibit the
aircraft’ s use in any required task or operation. The
applicant may need to use two or more aircraft to
accomplish al of the practical test requirements. (For
simulated instrument flight, see additional require-
ments of § 9 1.109).

A. Adeguate Visibility. The aircraft must have
pilot seats with adequate visibility for safe operation
and, when the examiner conducts the test from ajump
seat, have cockpit and outside visibility adequate for
the examiner to evaluate the applicant’s performance.

B. View Limiting Device. During the practical
test for an instrument rating or other certificates/rat-
ings requiring a demonstration of instrument pro-
ficiency, the applicant must provide equipment, satis-
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factory to the examiner, which prevents flight by vis-
ual reference.

C. Required Controls. An aircraft (other than
lighter-than-air) must have engine power and flight
controls that are easily reached and operable in a nor-
mal manner by both pilots, as provided by § 61.45(c),
unless the examiner determines that the practical test
can be conducted safely without them. However, at
the discretion of the examiner, an applicant may pro-
vide an aircraft equipped with a throw-over control
yoke.

D. Aircraft with Sngle Controls. At the discre-
tion of the examiner, an aircraft furnished by the
applicant may have a single set of controls. In such
cases, the examiner may observe the applicant from
the ground or from another aircraft.

() Tests for the addition of aircraft category,
class, or type ratings to private and commercial pilot
certificates may be conducted in single-control and/
or single-place aircraft under the provisions
§ 61.45(e).

(2) Airman certificates issued following satis-
factory completion of a practical test conducted in a
single-place gyroplane in  accordance  with
§ 61.45(e)(2) must bear the following limitation:
“PRIVATE PILOT, ROTORCRAFT SINGLE-
PLACE GYROPLANE ONLY” or, for a certificate
of a higher grade than private, ‘‘ROTORCRAFT
SINGLE-PLACE GYROPLANE, PRIVATEPILOT
PRIVILEGESONLY.”

E. Authorization. The examiner must obtain
written authorization from the designating FSDO
before conducting a practical test by ground observa-
tion.

F. Aircraft with Sability Control Augmentation
Systems. Some aircraft are equipped with stability
and augmentation systems which are designed to oper-
ate at al timeswhen the aircraft isin flight. Aircraft
equipped with such devices may be used on practical
testsif they are operated in accordance with the manu-
facturer’'s recommendations and the appropriate
operating limitations.

17.  ENGINE SHUTDOWN ON MULTIENGINE
AIRPLANES DURING PRACTICAL TESTS.
To determine an applicant’s ability to recognize a
failed engine, examiners often simulate engine failure
by shutting off the mixture control. This is sometimes
done at very low atitudes, An accident which
occurred in the traffic pattern of an airport during a
practical test for a multiengine airplane class rating
may have been caused by shutting off the mixture
control. As aresult, the National Transportation Safety
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Board issued a recommendation that instructors and
examiners substitute reduction of power at atitudes
below 3,000 feet above ground level to simulate an
engine loss. Examiners SHALL USE reduction of
power to smulate an engine failure at low altitudes
and encourage instructors and pilot schools to follow
the same practice.

A. Discussion with Applicant. DPE’s conduct-
ing practical testsin multiengine airplanes shall dis-
cuss the method of simulating engine failure with the
applicant before the test. The examiner and the
applicant shall discuss and follow the aircraft manu-
facturer’ s recommended procedures.

B. Feathering Propellers. The feathering of a
propeller in any multiengine airplane equipped with
propellers which can be safely feathered and
unfeathered in flight shall be demonstrated. An appro-
priately equipped airplane shall be provided by the
applicant. This maneuver shall be performed only
under such conditions and at such atitudes (no lower
than 3,000 feet above the surface) and positions where
safe landings on established airports can be readily
accomplished. At altitudes lower than 3,000 feet above
the surface, simulated engine failure shall be per-
formed by throttling the engine to idle, then to zero
thrust.

19. STRUCTURE OF THE PRACTICAL TEST.
The practical test consists of a demonstration of aero-
nautical knowledge and a demonstration of aeronauti-
cal skill. The two demonstrations are not intended to
be separate tests. They should be conducted concur-
rently.

A. Demonstration of Aeronautical Knowledge.
The demonstration of aeronautical knowledge is some-
times called the oral portion of the practical test. Gen-
eraly, it consists of a question and answer exchange
between the examiner and the applicant. The knowl-
edge which should be tested is identified in the
applicable PTS and part 61.

() The questions the examiner asks the
applicant should be clearly stated and have only one
correct response. The correct response to the question
should reflect a clear understanding of the subject by
the applicant. Trick questions should be avoided. The
correct answers to al questions should be available
in the regulations, the airplane flight manual, or other
references listed in the applicable PTS.

(2) The examiner should maintain a relaxed
atmosphere; however, the examiner should not give
the applicant instruction during the practical test. If
the applicant consistently gives incorrect, confused,
or unrelated answers to the examiner’s questions, the
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examiner must terminate the test and issue a notice
of disapproval.

B. Airman Knowledge Test Report.  An examiner
conducting a practical test shall note the failed areas
coded on the applicant’ s knowledge test report to iden-
tify possible deficiencies which may affect the
applicant’s flight performance. Examiners shall main-
tain a current list of subject areas and use this list
asan aid in evaluating applicants' knowledge.

() A CFl may endorse the knowledge test
report form, attesting that the applicant has received
instruction in the areas missed on the test.

(2) The CFl may aso make an entry in the
applicant’s logbook or a statement on a separate piece
of paper, attesting that the applicant has received the
required instruction.

C. Group Testing. Normally, an examiner
administers the oral portion of the practical test to
each applicant individually. This ensures confidential-
ity and allows the examiner to conduct the test as
the situation requires. In some circumstances, such as
when the examiner istesting a crew of two, it may
be advantageous to administer the oral portion of the
test to two applicants simultaneously. When two
applicants of similar backgrounds have trained in the
same aircraft or training course and are being tested
for identical certificates, simultaneous testing may be
conducted if no more than two applicants are tested
and both applicants and the examiner agree to that
method. If either applicant prefers to be tested sepa-
rately, the examiner shall conduct separate oral tests.

D. Demonstration of Aeronautical Skill. The
demonstration of aeronautica skill is the flight/smula
tor portion of the practical examination where the
applicant demonstrates flight proficiency for the cer-
tificate or rating sought.

(I) The PTS detail the areas of operation, tasks,
and objectives for the certificate or rating. If the
applicant does not meet the standards of performance
of any task performed, the associated pilot operation
isfailed and, therefore, the practical test isfailed. The
applicant is not eligible for the certificate or rating
until the failed area of operation is passed on a subse-
quent test.

(2) The examiner or the applicant may dis-
continue the test at any time when the failure of a
required operation makes the applicant ineligible for
the certificate or rating sought. If the test is discon-
tinued, the applicant shall receive credit for only those
areas of operations which were successfully per-
formed. With the consent of the examiner, the
applicant may also elect to continue the test after fail-
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ing a required item. The applicant will receive credit
only for those operations which are satisfactorily com-
pleted.

21. PRACTICAL TEST DISCONTINUATION.
Environmental, mechanical, or personal situations can
occur which should cause the test to be discontinued.
In such cases, the examiner should assure the applicant
that he or she has not failed the practical test and
shall attempt to reschedule the test as soon as possible.
Some of the reasons for discontinuance of a practical
test are unforecast weather, unforeseen mechanical
problems after the test has begun, and applicant or
examiner incapacitation.

A. Letter of Discontinuance. When a practical
test is discontinued for reasons other than unsatisfac-
tory performance, FAA Form 87 10- 1 and the knowl-
edge test report should be returned to the applicant.
At that time, the examiner signs and issues a letter
identifying the portions of the practical test that the
applicant successfully completed. The examiner
should retain a copy of the letter. (See figure 5-1.)

(1) The applicant may use the letter to show
an examiner which portion of the practical test was
successfully completed, provided that another test is
attempted within 60 days. When the test is resumed,
the letter shall be included in the applicant’ s certifi-
cation file.

(20 When more than 60 days have elapsed since
the original practical test, the examiner shall re-exam-
ine the applicant on all areas of operation required
for that certificate or rating.

B. Examiner Authority to Reexamine. Whenever
the examiner has reason to doubt the applicant’s com-
petence in areas for which the applicant received credit
during a previous practical test, the examiner shall
reexamine the applicant on all areas of operation
required for that certificate or rating.

23. REPEATING MANEUVERS ON PRAC-
TICAL TESTS. A maneuver that is not performed
to the required standards during a practical test may
not be repeated unless one of the following conditions

applies.

A. Discontinuance of the Maneuver. A maneu-
ver may be discontinued for a valid safety reason;
e.g., an approach to a landing is aborted and the
applicant executes a go-around or other procedure to
modify the originally planned maneuver.

B. Collision Avoidance. The performance of a
maneuver may be interrupted due to the applicant’s
action to avoid other traffic or the examiner’s interven-
tion on the flight controls to avoid another aircraft
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which the applicant could not have seen due to a view-
limiting device or other factors.

C. Misunderstood Requests. A legitimate mis-
understanding may occur between the applicant and
the examiner when an applicant does not understand
the examiner’ s request to perform a specific maneu-
ver. However, the applicant’s failure to understand
how to perform the maneuver being requested is not
grounds for repeating a maneuver.

D. Other Factors. A condition which distracts
the examiner so that the examiner cannot adequately
observe the applicant’s performance of the maneuver,
such as conflicting traffic or ATC instructions, may
occur.

25. PRACTICAL TEST PREFLIGHT BRIEF-
ING. The examiner shall conduct a preflight brief-
ing on safety procedures, the duties of the safety pilot,
and each participant’s responsibilities and duties
before the flight portion of each practical test. This
briefing must be accomplished regardless of the
experience and abilities of the participants. The brief-
ing must include a discussion of the methods to be
used to simulate an engine failure if a multiengine
arcraft is to be used for the test. The manufacturer’s
recommendations shall be discussed and used.

A. Safety Pilot. When an examiner conducts a
practical test from a station other than a pilot seat,
aqualified pilot must be designated as the safety pilot
for the practical test and must occupy a pilot station
during the test. When the examiner occupies a pilot
station, he/she may perform the role of safety pilot.

(I) The safety pilot physically intervenes on the
flight controls before a maneuver or procedure deterio-
rates to an unsafe level.

(2) The safety pilot protects the overall safety
of the flight to whatever extent necessary and ensures
that all maneuvers, procedures, and/or aternate
courses of action are performed safely.

(3) Theexaminer, when not occupying a pilot
station, must rely on the safety pilot to interfere and
override any decision by the examiner, the applicant,
or other person, if safety requirements demand that
action.

B. Performance Criteria. The briefing shall
include a discussion of the PTS criteria and the stand-
ards which the examiner will use to determine whether
the applicant has performed a maneuver satisfactorily.

C. Repetition of Maneuvers. The briefing shall
also include a discussion of the circumstances under
which a maneuver may be repeated on the test.
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27. SEGMENTED PRACTICAL TESTS
(PLANNED). An examiner may be requested to
conduct a practical test as a planned, segmented prac-
tical test. This normally involves conducting a prac-
tical test for a certificate or type rating for which an
applicant attends atraining center away from the home
base. The applicant must satisfactorily accomplish the
ora portion, the simulator portion, if applicable, and
then the flight portion of the test in the aircraft. The
applicant has 60 days from the date the oral portion
of the practical test was passed to accomplish the sim-
ulator and flight portions of the test satisfactorily. The
examiner may use oral questioning at any time during
the test. The applicant is required to present docu-
mentation to substantiate that the oral portion of the
test was passed and identifying the maneuvers and
procedures tested during the simulator portion, if
applicable. (Examiners may request that the applicant
perform maneuvers in the aircraft which were com-
pleted satisfactorily during the simulator portion of
the test if they have reason to question the applicant’s
competency in those maneuvers.)

29. RETEST IN EVENT OF FAILURE. An
applicant who fails a practical test may not apply for
retesting until 30 days after the date the test was failed.
However, in the case of afirst failure, the applicant
may apply for retesting before the 30 days have
elapsed if the applicant presents a logbook or training
record endorsement from an authorized instructor, cer-
tifying that the instructor has given the applicant addi-
tional instruction and finds the applicant competent
to pass the test. For all retests within 30 days after
afirst failure, including ATP and type rating tests,
an FAA Form 8710- 1, signed by an appropriately
rated instructor is required. After 30 days, an instructor
endorsement is not required.

31. ACCIDENTS AND INCIDENTS DURING
PRACTICAL TESTS. Inthe event that an accident
or incident occurs during a practical test, the examiner
should ensure that the PIC follows the prescribed
procedures for reporting the occurrence. The safe-
guarding of lives and property is the highest priority.
As soon as possible, the examiner should notify the
designating FSDO of the accident or incident.

33. PRACTICAL TEST STANDARDS. The
regulations specify the areas in which knowledge and
skill must be demonstrated by an applicant before a
certificate can be issued. The PI’S contain the specific
tasks in which knowledge and competency must be
demonstrated.

A. Practical Test Correlation to Part 61. The
pilot operations specified by part 61 for each grade
of certificate are encompassed by the areas of oper-
ation and tasks contained in the PTS. The flight pro-
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ficiency required by the regulationsis stated in terms
of pilot operations. The specific procedures and
maneuvers used to ensure competence in the required
pilot operations are detailed in the applicable PTS.

B. Public Availability. The public may purchase
copies of the PTS from the Superintendent of Docu-
ments, P.O. Box 371954, Pittsburgh, PA 15250-7954.

C. PTS Introduction. The introductory section
of the PTS gives detailed instructions on the use of
the standards for conducting a practical test.

() ThePTS are arranged into sections for spe-
cific areas of operation. Areas of operation are phases
of flight in alogical sequence, beginning with the pre-
flight preparation and ending with the flight’s conclu-
sion.

(2) Practical tests must be conducted according
to the requirements of the applicable PTS. In some
cases, it may be necessary to use more than one PTS.
For example, an ATP test for an applicant with no
instrument rating requires the use of both the
Instrument Rating Practical Test Standards and the
Airline Transport Pilot and/or Type Rating Practical
Test Standards.

(3) The examiner shall not allow the conduct
of successive practical tests to degenerate into a
predictable pattern that can be recognized by
applicants or instructors.

(4) Evaluation of an applicant’s performance
shall be based on the applicant’s ability to satisfac-
torily meet the objectives of each required task.

35. PREREQUISITES FOR  PRACTICAL
TESTS. To be €ligible for a practical test, an
applicant must meet all requirements of part 61
applicable to the certificate or rating sought and com-
ply with the following prerequisites.

A. Knowledge Test. Unlessotherwise stipulated,
the applicant must have passed any required know!-
edge test within the 24 calendar-months preceding the
practical test. In cases where an applicant is permitted
to take a short FAA test in lieu of the regular FAA
test, the applicant must hold the rating on the
applicant’s airrman certificate that authorizes the use
of that short knowledge test. A list of short FAA
knowledge tests and the rating on an airman certificate
that qualifies the applicant to take that short test is
contained in figure 5-2. A knowledge test report must
be presented to the examiner at the time of application
for the practica test.

(I) The FAA has designated industry entities
to give airman knowledge tests through computer test-
ing. These companies issue a computer test report to
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the applicant upon completion of the test. This report
will have an embossed seal, similar to a notary public
sedl, on it which identifies the computer testing com-
pany. Examiners shall accept this computer test report.
(Seefigure 5-3)

(2) When a student has graduated from a
part 141 pilot ground school with knowledge test
examining authority, that student receives a graduation
certificate or a ground school knowledge test report
which the FAA accepts. The graduation certificate or
ground school knowledge test report is valid for
24 calendar-months from the date of graduation. (See
figure 5-4.)

(a) When an applicant presents a graduation
certificatein lieu of aknowledge test report, the exam-
iner giving the practical test checks the appropriate
boxes in the Designated Examiner’s Report section
of FAA Form 8710-1. The graduation certificate is
then returned to the applicant.

(b)) When the holder of a ground school
knowledge test report or graduation certificate com-
pletes flight training under part 61, the applicant must
meet all the certification requirements of part 61; how-
ever, the graduation certificate or ground school
knowledge test report is accepted for 24 calendar-
months from the date of ground school graduation.

(c) When the holder of a ground school
knowledge test report or graduation certificate com-
pletes flight training in apart 141 pilot school flight
course without practical test examining authority, the
applicant must meet the testing requirements of
part 61, except that the ground school knowledge test
report or graduation certificate is accepted for
24 calendar-months from the date of ground school
graduation.

(d) When the holder of a ground school
knowledge test report or graduation certificate com-
pletes training in a part 141 pilot school flight course
with examining authority, the applicant is, upon
graduation from that course, eligible to receive the
airman certificate or rating sought without further test-
ing by the FAA. Such applicants must apply for a
certificate at an FSDO; however, in accordance with
§ 61.71(b), a graduate from such a course has 90 days
to apply for the appropriate certificate or rating. After
90 days, the applicant must meet al the requirements
of part 61, except that the ground school knowledge
test report or graduation certificate is accepted for
24 calendar-months from the date of graduation.

B. Medical Certificate. An applicant for the
origina issuance of an airman certificate must present
acurrent medical certificate appropriate to the airman
certificate sought. Balloon and glider applicants need
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only certify that they have no known physical defect
which makes them unable to pilot a glider or free
balloon. An applicant for arating to be added to an
existing certificate need present only a third-class
medical certificate. The specific medical certificate
required for each practical test is indicated in the chap-
ter relating to that test.

C. Demonstrated Ability. If an examiner accepts
an application from an airman who has an FAA
Form 8500- 15, Statement of Demonstrated Ability
(SODA), the examiner must verify the appropriate
limitations relating to the SODA with the FSDO. Any
appropriate limitations relating to operational privi-
leges must be placed on any airman certificate issued.

D. Airman Certificate an& or Rating Application.
An applicant for a certificate or additional rating must
present a properly completed FAA Form 87 10-1, Air-
man Certificate and/or Rating Application.

(I) For practical tests which require a flight
instructor’ s recommendation, an appropriately rated
flight instructor must complete and sign the Instruc-
tor's Recommendation block on the reverse side of
FAA Form 8710-l. Theinstructor’s signature in this
block may be accepted by the examiner in lieu of
the written statement prescribed by § 61.39(a)(5), if
the required endorsements, instruction, and aeronaulti-
cal experience can be substantiated through reliable
records.

(2) The Instructor’s Recommendation section
of the form need not be signed for an applicant for
atype rating only or for the original issuance of an
ATP certificate. However, if the applicant is applying
for atype rating to be added to an ATP certificate
or for the original issuance of an ATP certificate in
an airplane requiring a type rating, the applicant must
have an endorsement in the person’s logbook or train-
ing records from an authorized instructor certifying
satisfactory completion of the training required by
§ 61.157(f).

(3) If theapplicant is applying for atype rating
to be placed on a private or commercial certificate,
the applicant must have an endorsement in the per-
son’s logbook or training records from an authorized
instructor certifying satisfactory completion of the
training required by § 61.63(d)(6).

(4) For afirst failure of any practical test, when
an applicant wishesto retake the test within 30 days
after the failure, an instructor recommendation is
required. No instructor recommendation is required
after 30 days.

E. Airman Records/Logbooks. An applicant for
acertificate or rating for which there are aeronautical
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training and experience requirements must present a
reliable record to the examiner which clearly shows
the accomplishment of those requirements. The exam-
iner shall verify that the applicant meets al eigibility
and experience requirements for the certificate or rat-
ing sought.

(1) If the applicant presents reconstructed
records, military records, or in any case in which the
examiner cannot positively determine the applicant’s
eligibility, the examiner should contact the designating
FSDO for guidance.

(2) The examiner should sign an entry in the
applicant’ s records after the flight portion of a prac-
tical test indicating the type of practical test, the dura-
tion of the flight portion, the outcome of the test, and
the examiner’s designation number.

37. VERIFICATION OF AN APPLICANT’S
IDENTITY. The examiner shall require positive
identification from each person presenting an FAA
Form 8710-1, Airman Certificate and/or Rating
Application.

A. Deficiencies. The Drug Enforcement Assist-
ance Act of 1988 identified the following deficiencies
with regard to issuance of airman certificates:

() the use of fictitious names and addresses
by applicantsfor certification;

(2) theuse of stolen or fraudulent identification
in applying for certificates or ratings;

(3) the use of a post office box or mail drop
as areturn address for the purpose of evading identi-
fication of the applicant’s address.

(4) the use of counterfeit or stolen airman cer-
tificates; and
(5) the absence of information concerning

physical characteristics of holders of airman certifi-
cates.

B. Applicant Identification  Procedures. To
ensure proper identification of pilot certificate
applicants and so that the FAA may address defi-
ciencies specified in the Drug Enforcement Assistance
Act, the FAA hasimplemented the following proce-
duresfor FSDQ’s and pilot examiners:

(I) All applicants for airman certificates must
apply in person and present positive identification at
the time of application. Such identification must
include an officia photograph of the applicant, the
applicant’ s signature, and the applicant’ s residential
address, if different from the mailing address. This
information may be presented in more than one form
of identification.
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(2) An examiner may accept a post office
address on an airman certificate application if the
applicant prefers to use a post office box as a perma
nent address or resides on a rura route, a boat, or
in some other location that requires the use of a post
office box or rural route number. In this case, the
applicant must provide the geographical location of
the applicant’s residence on a separate piece of paper
and attest by signature to the preference or need for
using a post office address. The examiner attaches this
paper to the FAA Form 87 10- 1.

(3) The examiner records the form of identifica-
tion submitted, the identifying number on the docu-
ment, and its expiration date in the space provided
on FAA Form 87 10- 1.

C. Acceptable Methods of Identification.
Acceptable methods of identification include, but are
not limited to, drivers licenses, government identi-
fication cards, passports, and other forms of positive
identification that meet al of the requirements of para-
graph 37B(1) of this section. A foreign passport pre-
sented as a means of identification must be accom-
panied by another form of identification containing
at least a matching physical description and signature
of the applicant. If the form of identification presented
contains an expiration date, the identification must be
current. (Some acceptable forms of identification may
not contain an expiration date.)

D. Alternative Methods of ldentification. Some
applicants may not possess suitable identification. In
the case of an applicant under age 21, the applicant’s
parent or guardian may have to accompany the
applicant and identify themselves as described in para-
graph C. The parent or guardian may then attest to
the applicant’s identity. For al other applicants, the
identification procedures must be such that the exam-
iner can positively identify the applicant in a manner
acceptable to the examiner. In such cases, the identi-
fication procedures employed must be disclosed by
the examiner on the application or, if necessary, in
a separate statement which the examiner attaches to
the application. THE EXAMINER MUST OBTAIN
APPROVAL FROM THE SUPERVISING FSDO
FOR THE ALTERNATE IDENTIFICATION
PROCEDURE EMPLOYED. If necessary, applicants
may be directed to apply in person at a FSDO, com-
plete the required identification procedures, and then
obtain an authorization to appear before the examiner
for the practical test.

E. Applicant ldentifjcation Anomalies. When
pilot certificate applicants present forms of identifica-
tion which are unacceptable, examiners should be aert
for any indication of fraudulent or atered forms of
identification or other irregularities which may

5-10

9/20/96

indicate an attempt by the applicant to falsely rep-
resent the applicant’s identity. Examiners must report
immediately any such indication to the supervising
FSDO. Title 49 of the United States Code makes will-
ful or fraudulent misrepresentation for the purpose of
applying for any FAA certificate grounds for criminal
penalties of up to $15,000 and 3 years imprisonment
or, if connected with transportation of controlled sub-
stances by aircraft, fines of up to $25,000 and 5 years
imprisonment.

39. ILLEGAL SUBSTANCE CONVICTION.
FAA Form 87 |O-l asks in Block U, “Have you been
convicted for violation of Federal or State statutes
relating to narcotic drugs, marijuana, or depressant or
stimulant drugs or substances?” The applicant must
check “No” or “Yes,” as appropriate.

A. “No” Checked. If “No” is checked, the
examiner conducts the practical test. If it is later deter-
mined that the applicant should have checked “Yes,”
the FAA will take appropriate action.

B. “Yes’” Checked. If the applicant checks
““Yes,”” the applicant must indicate the date of final
conviction. The examiner must determine if the date
of final conviction was more or less than | year from
the date of application and proceed as follows:

(1) If the date of final conviction is more than
| year before the date of application and has been
previously indicated, the applicant should indicate
“No Change’ in the block. The examiner should con-
duct the practical test and, if appropriate, issue the
airman certificate as usual.

(2) If the date of fina conviction is less than
1 year before the date of application, the examiner
declines to accept the application and does not test
the applicant in accordance with the provisions of
§ 61.15(a)(1).

41. COMPLETING FAA FORM 8710-1. Any
certification function which affects a pilot certificate
or rating requires that an FAA Form 8710-1, Airman
Certificate and/or Rating Application, be tilled out by
the applicant requesting the action.

A. Instructions. Instructions for completing
FAA Form 87 IO-l are included on a tearoff sheet
attached to the form. Figure 5-5 contains a sample
of a correctly completed FAA Form 87 10- 1.

B. Special Emphasis Items. Examiners should
pay particular attention to the following items.

() In Section I, Block B, the social security
number (SSN) is optional. If the SSN is unavailable
for FAA use, the applicant enters “Do Not Use.”
If the applicant does not have an SSN, the applicant
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enters “None.” In these cases, the pilot certificate
number is issued by AFS-760.

(2) In Section 1, Block H, the applicant must
indicate height in inches. No fractions of inches may
be used. Foreign applicants must convert to U.S.
measurements (1 inch = 2.54 centimeters; 1 centimeter
=.3937 inches).

(3) In Section I, Block I, the applicant must
indicate weight in pounds. No fractions of a pound
may be used. Foreign applicants must convert to U.S.
measurements. (1 pound = .4536 kilograms; 1 kilo-
gram = 2.20 pounds).

(4) In Section 1, Block U, the applicant must
check “Yes’ or “No” in answer to the question
regarding a conviction for violation of statutes relating
to narcotic drugs or substances. If “Yes’ is checked,
the applicant must supply the date of final conviction.
If the applicant has been charged, but not convicted,
the applicant should check “No” in response to this
question. (See paragraph 39B(2) above.)

(5) Inaddition to Block A in Section 11, Block
B or D must be completed by an applicant who does
NOT HOLD aU.S. commercial pilot certificate but
satisfies the requirements for an ATP certificate on
the basis of military competence or an unrestricted
foreign commercial or ATP pilot license. The
applicant completes Block B or D, as appropriate, in
order to record the manner in which the ATP require-
ments have been met since no commercial pilot certifi-
cate will be forwarded with the certification file.

(6) In Section I, Record of Filot Time, the
airman must list at least the flight experience required
for the certificate or rating sought. Graduates of part
141 pilot schools must provide their flight time in
this block, even though their graduation certificates
pnsent evidence of course completion. If flight
experience has no bearing on the certificate action,
it is not necessary to include flight experience on the
application. However, all applicants should be encour-
aged to enter their flight experience. The application
remains on file and can be used to verify flight time
if the airman’s personal records are lost or destroyed.

(&) In some instances, pen and ink changes
in the top or bottom half of the boxes provided on
FM Form 87 1 0- 1 may be necessary in order to permit
the applicant to enter the specific aeronautical experi-
ence required by the regulations. In other instances,
it may be more appropriate to list the required flight
experience. certified by the applicant’s signature, on
a separate sheet which is then attached to the applica
tion.
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(b) The Airman Certification Branch,
AFS-760, will accept FAA Form 8710-1 either with
clearly legible pen and ink changes to the boxes on
the form showing the required pilot flight experience
or with alegible attachment to the form, certified by
the applicant’s signature, showing the required flight
experience.

(7) In the Designated Examiner’s Report sec-
tion on the reverse side of the form, the examiner
shall certify, by checking the appropriate box, that
the examiner has personally reviewed the applicant’s
logbook and certifies that the individual meets the
pertinent requirements of part 61 for the pilot certifi-
cate or rating sought. The term, logbook, means any
reliable record. This box MUST BE CHECKED for
graduates of part 141 pilot schools to show compliance
with § 61.71.

(@) If applicable, the examiner also checks
the box indicating that the examiner has reviewed the
applicant’s graduation certificate, found it to be in
order, and returned the certificate to the applicant.

(b) At the conclusion of the practical tet,
the examiner checks the box indicating that the exam-
iner has personally tested and/or verified this applicant
in accordance with the pertinent procedures and stand-
ards. The pertinent procedures and standards are those
in the appropriate PTS.

(c) Theexaminer then checks the appropriate
box to indicate approval or disapproval of the applica-
tion.

(d) The examiner must complete al remain-
ing applicable blocks in the Designated Examiner’s
Report section. If more than one aircraft was used,
the types/registration numbers of all aircraft used must
be provided. Under “Location of Test,” the term
“Facility” refers to the name of the airport from
which the test originated or, in the case of a practical
test in a balloon, the name of the town nearest to
the launch site.

(8) The examiner must complete and sign the
appropriate lines in the Evaluator’s Record for Airline
Transport Certificate/Rating Only section for an
applicant applying for an ATP certificate and/or atype
rating, even if the type rating is applied for at the
commercial or private level. (An ATPE aso completes
the Designated Examiner’s Report section of the
form.)

(99 The examiner does not mark any blocks or
boxes in the Inspector’s Report section.

(10) The examiner checks the appropriate
boxes and enters the required information on each line
for applicant identification in the Attachments section.
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C. Changeof Name. An examiner shall compare
the applicant’s name on the application and the name
on the person’s current certificate, if any. If the
applicant’ s name has changed since the current certifi-
cate was issued, the examiner shall refer the applicant
to the FSDO. The FSDO will process the applicant’s
request for a change to personal data and issue a tem-
porary certificate bearing the applicant’s correct name.
After this is accomplished, the examiner may accept
the airman’s application for a practical test.

43. PREPARATION OF THE CERTIFI-
CATION FILE. The examiner who conducts a cer-
tification practical test is responsible for the complete-
ness and accuracy of the certification file. At the
conclusion of the practical test, the examiner must
complete the certification file, indicating approva or
disapproval of the application, as appropriate.

A. Approved Application. The examiner shall
approve an application for airman certificate and/or
rating and issue a temporary certificate only after the
examiner determines that:

(1) the applicant meets all eigibility require-
ments and has satisfactorily met the applicable prac-
tical test standards;

(2) the prepared temporary certificate bears the
correct ratings and limitations; and

(3) the certification file is accurate and com-
plete.

B. Disapproved Application. If the examiner
disapproves an application, the examiner prepares
FAA Form 8060-5, Notice of Disapproval of Applica-
tion. The examiner SHOULD NOT ACCEPT an
application until the examiner has determined that the
applicant is eligible for the certificate or rating sought.
A practical test begins when the examiner accepts the
airman’s application. (See paragraph 39 of this section
regarding procedures for applicants having illegal sub-
stance convictions.)

(1) The typed original of the Notice of Dis-
approval of Application is made a part of the certifi-
cation file.

(2) The examiner ensures that the certification
file is accurate and complete.

C. Disposition of File. The examiner shall mail
the completed certification file to the supervising
FSDO not later than 5 days after the completion of
the practical test. Airman Certification Rating
Application (ACRA) files may be sent directly to
AFS-760.

D. NDPER Examiners. An NDPER examiner
who conducts a practical test in a vintage airplane
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under the provisions of the NDPER Program, shall
mail the completed certification file to the FSDO hold-
ing the examiners DPE certificate of authority, regard-
less of where the test was conducted, not later than
5 days after the completion of the practical test.

45. REVIEW OF AN EXAMINER’S DECISION.
An applicant who is not satisfied with an examiner’s
decision may obtain another practical test or appro-
priate reevaluation from an inspector without preju-
dice. In such cases, the applicant will be given the
complete test, including any phases aready approved
by the examiner. The applicant will prepare a new
FAA Form 8710-1 and the inspector will complete
anew certification file. Following the retest, both the
examiner’s and the inspector’s certification files are
forwarded to AFS-760. The inspector’s report deter-
minesif acertificate isissued. The inspector will dis-
cuss the test results with the applicant and answer
any questions relevant to the evaluation. The inspector
may also discuss the test results with the examiner

separately.

47. ISSUANCE OF A TEMPORARY AIRMAN
CERTIFICATE. An examiner must issue an FAA
Form 8060-4, Temporary Airman Certificate, each
time the examiner issues or reissues a pilot certificate,
Temporary certificates are vaid for 120 days.

A. Preparation of the Temporary Certificate.
Information entered on the temporary certificate must
match the information contained on the applicant’s
Airman Certificate and/or Rating Application, not the
data on the superseded certificate. All entries made
on the temporary certificate must be clear. It is pref-
erable to use capital letters. The temporary certificate
is microfilmed and a sharp, clear original is essential.
The temporary certificate is prepared in duplicate. The
typed original is made a part of the certification file
and the carbon copy given to the applicant. If there
are any entries that might be misunderstood, the exam-
iner should write an explanation of the entry on a
separate sheet of paper and attach the paper to the
certification file.

(I When a temporary certificate changes an
airman’s certificate to a higher grade, except as noted
in paragraphs (a) and (b) below, all type ratings shown
on the superseded certificate WITHIN CATEGORY
AND CLASS are brought forward to the higher grade
of certificate. If atype rating on the superseded certifi-
cate is limited to visuad flight rules (VFR), that limita-
tionis carried forward to the higher grade of certifi-
cate. (Type ratings limited to VFR may be upgraded
to the ATP level without further testing.)

() For military pilots applying under the
provisions of § 61.73(d)(3), an AIRPLANE type rat-
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ing may be upgraded to the ATP level; however, a
helicopter type rating (an aircraft OTHER than air-
plane category and type) added to an ATP certificate
is limited to commercial privileges.

(b) A type rating for a single-place (single
pilot station) airplane may NOT be upgraded to the
ATP level.

(2) If an applicant qualifies for more ratings
and/or limitations than can be placed on one temporary
airman certificate, more than one temporary certificate
should be used. Each certificate shall fully identify
and describe the holder and bear a notation to show
how many forms comprise the complete certificate;
eg., “Card 1 of 2" (Seefigure 5-6.)

B. Issuance of a Handwritten Temporary Certifi-
cate. An examiner in the field who has no access
to a typewriter may issue a handwritten temporary
certificate provided the examiner prints all necessary
information legibly in ink. The handwritten copy can
be issued to the applicant, but a typed original, signed
by the issuing examiner, must accompany the certifi-
cation file. The applicant need not sign the typewritten
certificate, but must sign the handwritten origina and
carbon copy.

C. Social Security Number. Applicant disclo-
sure of the social security number (SSN) for an airman
certificate is optional. If the applicant does not wish
to disclose the SSN, no attempt shall be made to
secure the number and the word “Pending” shall be
used in lieu of a SSN.

D. Change of Certificate Number. A change of
certificate number to correspond with the applicant’s
SSN may be made when the certificate is reissued
for another reason; e.g., after a practical test. The
applicant must submit a signed, dated, written request
to the examiner to make this change. The examiner
attaches this written request to the applicant’s certifi-
cation file.

E. Reissuance of a Certificate. Applicants
requesting reissuance of an airman certificate to cor-
rect or change personal data must be referred to the
FSDO. However, an airman certificate may be
reissued by an examiner when the applicant requests
only that the certificate number be changed to cor-
respond with the applicant’s SSN. The certification
file must include the applicant’s completed FAA
Form 87 10- 1, the temporary certificate bearing the
applicant’s SSN, and the superseded airman certifi-
cate.

49. LIMITATIONS. Limitations related to a spe-
cific grade of certificate are detailed in the chapter
for that grade of certificate. The following limitations
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are genera and may apply to more than one grade
of certificate.

A. English Language. The certificate of an air-
man who does not read, speak, or understand English
adequately must bear the limitation, “NOT VALID
FOR FLIGHTS REQUIRING THE USE OF ENG-
LISH.” Thislimitation may be removed only by an
inspector.

B. Hearing and/or Speech Impaired Airmen.
The certificates of hearing impaired and/or speech
impaired airmen must bear the limitation, “NOT
VALID FOR FLIGHTS REQUIRING THE USE OF
RADIO.” This limitation may be removed only by
an inspector.

C. Glider Pilot Certificates. The airman certifi-
cate of aglider pilot shall bear a limitation reflecting
the launch capabilities the pilot demonstrates during
the practical test. Ground tow includes winch launch,
automobile tow, and pulley launch.

(1) The limitation, “AERO TOW,” is placed
on the certificate of a glider pilot who does not dem-
onstrate ground tows.

(2) The limitation, “GROUND TOW,” is
placed on the certificate of a glider pilot who does
not demonstrate aero tows.

(3) The limitation, “SELF LAUNCH,” is
placed on the certificate of aglider pilot who dem-
onstrates motorized glider or powered sailplane self-
launches only.

(4) The certificate of aglider pilot who dem-
onstrates both aero tows and ground tows is not lim-
ited. Under current regulations, any person with a
glider rating, regardless of the tows demonstrated,
automatically has self-launch privileges.

(5) An applicant may have a glider tow limita-
tion removed by presenting an FAA Form 87 10-1
endorsed by an appropriately rated flight instructor
to aIan examiner and satisfactorily completing a prac-
tical test.

D. Center Thrust. A certificate issued for a
multiengine class or type rating based on a practical
test in a multiengine airplane which has no published
minimum controllable airspeed (Vmc) must bear the
limitation, “AIRPLANE MULTIENGINE LAND -
LIMITED TO CENTER THRUST.” (See
figure 5-8.)

() An To have a center thrust limitation
removed from an airman certificate, an applicant must
demonstrate competency in an airplane with
asymetrical thrust.

5-13




8710.3C

(2) The civilian and military aircraft listed
below have no Vmc established by the manufacturer.
Other aircraft not listed, and for which there is no
published data on Vmc, are also restricted to center
thrust only.

(@ C-336 Cessna Skymaster

(b) (C-337 Cessna Super Skymaster
(c) T-2B/C Rockwell Buckeye

(d) T-37Cessna3is

(e) T-38 Northrop Talon

() F-4 McDonnell-Douglas Phantom
(g) F-1 11 Genera DynamicsF111

(h) F-18A  Northrop/McDonnell-Douglas
Hornet

(i) A6-E Grumman American Intruder
(/) A-10 Farchild Republic Thunderbolt 11
(k) F-15McDonnell-Douglas Eagle

(3) The center thrust restriction is not placed
on the airman certificate when the airplane hasaVmc
established in its type certificate data sheet or pub-
lished in its approved flight manual.

(4) If the holder of a certificate with the center
thrust restriction can show that the limitation was
issued in error, the limitation can be removed upon
application by the airman. A new temporary airman
certificate is issued without the center thrust limita-
tion.

(5) TheFAA may add or delete aircraft models
from the list in subparagraphs D(2)(a) through (k) of
this section, as necessary. The examiner should con-
sult the supervising FSDO if there is any question
whether or not an airplane requires a center thrust
limitation. If necessary, the FSDO may route the
inquiry to FAA Headquarters, General Aviation and
Commercia Division, Airman Certification Branch,
AFS-840.

(6) In the case of an applicant who requests
issuance of a multiengine class or type rating in an
aircraft not listed in subparagraphs D(2)(a) through
(K) of this section and for which the manufacturer
has not provided evidence of a Vmc, the examiner
should refer the applicant to the appropriate FSDO.
The FSDO will forward all available data to FAA
headquarters, General Aviation and Commercial Divi-
sion, AFS-800, for review and determination whether
any limitations are necessary.

51. ISSUANCE OF A NOTICE OF DIS-
APPROVAL OF APPLICATION. In caseof the
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disapproval of a practical test by an examiner, the
examiner completes FAA Form 8060-5, Notice of Dis-
approva of Application. (See figure 5-9.)

A. Preparation of a Notice of Disapproval of
Application. The Notice of Disapprova of Applica
tion must be prepared in duplicate. The typed original
is made a part of the certification file and the carbon
copy given to the applicant. The notice may be hand-
written but a typed original, signed by the examiner,
must accompany the certification file.

B. Unsatisfactorily Performed or Not Completed
Areas of Operation.  All required areas of operation
which were unsatisfactorily performed or not com-
pleted must be listed on the Notice of Disapproval
of Application.

(1) The number of practical test failures by the
applicant for the certificate or rating sought must be
placed on the notice.

(2) Because not all tasks are performed by
flight instructor applicants, the specific tasks that were
unsatisfactory, as well as the unsatisfactory areas of
operation, should be listed.

C. Credit Given for Satisfactory/Completed Areas
of Operation. An applicant for retesting should
receive credit for those areas of operation satisfactorily
completed; however, an examiner may re-examine an
applicant on any area of operation required for the
certificate or rating sought. If an examiner has reason
to doubt an applicant’s competence in areas for which
the applicant received credit during a previous test
or if more than 60 days have elapsed since the pre-
vious practica test, the examiner shall re-examine the
applicant on all areas of operation required for that
certificate or rating.

(1) An applicant who has lost the Notice of Dis-
approval of Application should obtain a copy from
AFS-760 or the examiner who conducted the previous
test.

(2) If the applicant has not obtained a copy,
the applicant must have an instructor’ s recommenda-
tion and complete the entire practical test. No credit
will be given for areas of operation previously com-
pleted.

53. FOREIGN LICENSES AND MEDICAL
CERTIFICATION. There are two types of U.S.
pilot certificates that a foreign pilot may hold: a
restricted U.S. airman certificate issued on the basis
of the applicant’s foreign pilot license, and a standard
U.S. airman certificate issued on the basis of the
applicant’ s having met the part 61 requirements for
the certificate or rating sought.
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A. Foreign License. A restricted U.S. airman
certificate may be issued on the basis of a foreign
pilot license if the foreign license is valid and was
issued by the appropriate agency of an International
Civil Aviation Organization (ICAO) member state.
Due to rapidly changing national boundaries and
identities, an airman may present a pilot license issued
by a country whose geographical identity has changed.
If the country was an ICAO member state under a
different name at the time the valid license was issued,
the ICAO status of the license is acceptable regardless
of the country’s change of identity and/or name. (See
figures-10.)

(1) If thereisany question regarding the ICAO
status of a new country or country whose identity has
changed, contact AFS-800 for guidance.

(2) The applicant must be able to read, speak,
and understand the English language. Otherwise any
certificate issued must bear the appropriate limitation.
(See paragraph 49 of this section.)

B. Additional Ratings. Aircraft ratings may be
added to arestricted U.S. airman certificate issued
on the basis of aforeign pilot license if the applicant
meets the requirements of part 61 and satisfactorily
completes a practical test. Each rating added to the
restricted U.S. airman certificate must have the nota-
tion, “U.S. TEST PASSED,” immediately following
the rating to which the notation applies.

C. Applications Accepted by Examiners.
Examiners may accept applications from persons who
hold a foreign license and meet the part 61 require-
ments for astandard U.S. airman certificate. Examin-
ers may also accept applications for an added rating
to arestricted U.S. certificate if the rating is to be
issued on the basis of a practical test asindicated in
paragraph B of this section.

D. Added Ratings Based on an Additional Rating
on the Foreign License.  An airman who has obtained
an additional rating on the foreign pilot license on
which issuance of arestricted U.S. certificate was
based may apply to an MC/FPE or to an FSDO to
have the additional rating on the foreign license added
to the applicant’ s restricted U.S. certificate. This cer-
tification function may be done by an MC/FPE only
if the designating FSDO has authorized the examiner
to perform this task.

E. Status of Restricted Certificates. A restricted
U.S. airman certificate issued on the basis of aforeign
pilot license contains the statement, “ISSUED ON
THE BASIS OF AND VALID ONLY WHEN
ACCOMPANIED BY [ enter name of country ]
PILOT LICENSE NUMBER [ enter number of for-
eignlicense]. ALL LIMITATIONS AND RESTRIC-
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TIONS ON THE [ enter name of country } PILOT
LICENSE APPLY.” This limitation applies to all
limitations and restrictions on the foreign license. The
limitations can be removed or changed only when the
foreign license is amended by the issuing country or
when the airman satisfactorily takes the knowledge
and practical tests for a standard U.S. airman certifi-
cate.

(I A restricted U.S. airman certificate issued
on the basis of aforeign pilot license cannot grant
privileges that are not conferred by the foreign pilot
license.

(2) A certificate issued under the provisions of
§ 61.75 DOES NOT SATISFY ANY OF THE
REQUIREMENTS OF PART 61 FOR THE ISSU-
ANCE OF A FLIGHT INSTRUCTOR CERTIFI-
CATE. A flight instructor applicant must hold a stand-
ard U.S. airman certificate.

F. Limitations. A restricted U.S. airman certifi-
cate issued on the basis of aforeign pilot license con-
tains the limitation, “NOT VALID FOR AGRICUL-
TURAL AIRCRAFT OPERATIONS’ or ** NOT
VALID FOR THE CARRIAGE OF PERSONS OR
PROPERTY FOR COMPENSATION OR HIRE OR
FOR AGRICULTURAL AIRCRAFT OPER-
ATIONS, " as appropriate to the grade of certificate.
Those limitations on arestricted certificate/foreign
pilot license apply to additional ratings subsequently
added to the restricted certificate. For example, an
applicant who holds a restricted U.S. commercial cer-
tificate with an airplane single-engine land (ASEL)
rating wishes to add a multiengine land rating. The
restricted certificate issued on the basis of the
applicant’s foreign license, bears the limitation, “NOT
VALID FOR THE CARRIAGE OF PERSONS OR
PROPERTY FOR COMPENSATION OR HIRE OR
FOR AGRICULTURAL AIRCRAFT OPER-
ATIONS.” If the applicant adds a multiengine rating
(U.S. TEST PASSED) to this certificate, the limitation
regarding flying for compensation or hire will be
applicable to the multiengine rating.

() The practical test for an additional rating
to arestricted U.S. certificate issued on the basis of
aforeign pilot license does not remove any existing
[imitations on the restricted certificate and must be
accomplished within the restrictions and limitations
imposed by the foreign license; it does alow the air-
man to add an aircraft rating to the restricted certificate
without taking the knowledge test pertinent to the
grade of certificate (private or commercial).

(2) Inorder to qualify for a standard U.S. air-
man certificate (not limited regarding flying for com-
pensation or hire), the applicant must meet al of the
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applicable requirements of part 61 and satisfactorily
complete the appropriate KNOWLEDGE AND
PRACTICAL TESTSFOR THE GRADE OF CER-
TIFICATE SOUGHT.

(3) Additional aircraft ratings added to a
restricted certificate issued on the basis of aforeign
certificate shall be added only at the same or lower
grade of certificate; e.g.,, an ASEL rating at the
commercial level cannot be added to a restricted pri-
vate pilot certificate. However, an ASEL rating limited
to private pilot privileges can be added to a restricted
commercial certificate.

(4) When atype rating is shown on restricted
U.S. airman certificate issued on the basis of aforeign
pilot license, the type rating is limited to VFR only
if the pilot has not demonstrated instrument com-
petency in that type of aircraft.

G. Reguirements for an Additional Aircraft Rat-
ing. Totake apractical test for arating to be added
to arestricted certificate issued on the basis of afor-
eign license, the applicant must show flight experience
on FAA Form 8710-1, in Section 111, Record of Pilot
Time, that meets the requirements of part 61 for the
original issuance of the pertinent grade of certificate.
For example, in order to add arating to a restricted
U.S. private pilot certificate that was issued on the
basis of aforeign license, the holder must show that
the night time required by part 61 for private pilot
certification has been met. (The applicant might not
have logged any night time in acquiring the foreign
license; however the restricted U.S. certificate issued
to the applicant on the basis of that foreign license
would not bear alimitation barring night flying unless
the foreign license was so limited.) Also, if an
applicant wishes to add airplane multiengine (U.S.
TEST PASSED) to arestricted U.S. private pilot cer-
tificate with airplane single-engine privileges, the
applicant must show all of the experience required
by part 61 for the private pilot certificate.

H. More Than One Certificate. A foreign pilot
may hold both arestricted US. airman certificate and
astandard U.S. airman certificate at the same time
if the restricted certificate issued on the basis of a
foreign pilot license was obtained before the applicant
obtained a standard U.S. airman certificate by meeting
the part 61 requirements.

() The applicant may retain the restricted cer-
tificate so that privileges later added to the pilot’s for-
eign license by the country of origin can then be
placed on the restricted U.S. certificate, as appropriate.
If the applicant does not anticipate further need for
the restricted certificate, the examiner may attach it
to the certification file.
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(2) If therestricted private pilot U.S. certificate
issued on the basis of aforeign license contains ratings
not shown on the standard U.S. commercial certificate,
the applicant must retain the restricted U.S. pilot cer-
tificate in order to exercise those priviliges. For exam-
ple, an applicant holds a private pilot certificate issued
on the basis of aforeign license with ASEL and glider
ratings. The pilot takes the knowledge and practical
tests for a U.S. commercia pilot certificate with an
ASEL rating. That pilot would need to retain the pri-
vate pilot certificate issued on the basis of aforeign
certificate in order to exercise glider privileges.

(3) Ratings on a restricted pilot certificate
issued on the basis of aforeign pilot license ARE
NOT CARRIED FORWARD to a standard US. air-
man certificate subsequently obtained by the applicant
unless that applicant satisfactorily completes a prac-
tical test for the rating shown on the restricted certifi-
cate. An examiner shall not place any rating from a
restricted certificate on a subsequently issued standard
U.S. airman certificate unless the rating on the
restricted certificate includes the notation, “U.S.
TEST PASSED.”

(4) When an applicant obtains a standard U.S.
airman certificate by meeting the requirements of
part 61 and retains the restricted certificate issued on
the basis of aforeign pilot license, a different certifi-
cate number is used for the second certificate. The
examiner attaches a note to the certification file stating
that applicant has retained the first certificate to exer-
cise privileges not contained on the second certificate.

I Instrument Rating. There are two waysfor an
applicant with arestricted certificate issued on the
basis of aforeign pilot license to exercise instrument
privileges.

(1) If the applicant holds instrument privileges
on the foreign pilot license and the applicant passes
a short instrument knowledge test for foreign pilots,
an inspector or an MC/FPE can authorize instrument
privileges on arestricted U.S. certificate. Examiners,
other than MC/FPE's, cannot perform this function.
In this case, the notation, “U.S. TEST PASSED,”
will NOT appear on the restricted certificate.

(2) If an applicant meets the requirements of
part 61 for an instrument rating, passes the regular
instrument knowledge test, and satisfactorily com-
pletes the instrument rating practical test, the
applicant’s airman certificate will indicate instrument
privileges with the notation, “U.S. TEST PASSED.”

(3) If arestricted private pilot certificate issued
on the basis of a foreign license authorizes instrument
privileges WITHOUT the notation, “U.S. TEST
PASSED,” and the applicant subsequently obtains a
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standard U.S. commercial pilot certificate, an
instrument rating IS NOT transferred to the commer-
cia certificate. The applicant retains the restricted pri-
vate pilot certificate in order to exercise instrument
privileges at the private pilot level.

(4) If arestricted private pilot certificate issued
on the basis of aforeign license indicates instrument
privileges with the notation, “U.S. TEST PASSED,”
and the airman subseguently obtains a standard U.S.
commercia pilot certificate, the instrument rating is
carried forward to the commercia certificate. There
is one exception. If theinitial test for a standard U.S.
certificate is taken in amultiengine airplane for VFR
privileges only, the instrument rating could not be car-
ried forward.

J. Medical Endorsement or Certificate. Some
foreign countries place a medical endorsement on the
pilot licensein lieu of issuing a separate medical cer-
tificate. If the medical endorsement on aforeign pilot
license expires and its expiration does not cause the
foreign pilot certificate to be invalid, the pilot may
continue to exercise the privileges of the restricted
certificate issued on the basis of the foreign license
if the pilot has a current FAA medical certificate.
However, if the foreign pilot license must have a cur-
rent medical endorsement to make it valid, an FAA
medical certificate alone will not satisfy the regula
tions. The foreign pilot license must be current in
order for aU.S. pilot certificate issued under § 61.75
to be valid.

(1) An applicant may apply for an additional
rating to arestricted U.S. certificate issued on the basis
of aforeign pilot license, using the current foreign
medical certificate or endorsement that validates the
foreign pilot license. The applicant may also present
acurrent FAA medical certificate if the foreign pilot
license does not require a current medical endorsement
in order to be valid.

8710.3C

(2 Anapplicant for astandard U.S. airman cer-
tificate at any grade must present a current FAA medi-
cal certificate appropriate to the grade of certificate
sought.

55. PART 141 STAGE CHECKS. Examiners
may conduct part 141 stage checks. Students enrolled
in part 141 pilot school courses are required to take
stage checks to determine if the student has accom-
plished the objectives of the completed stages of train-
Ing.

A. Syllabus and Course Standards. DPE’s
administering part 141 stage checks must review the
pilot school’ s syllabus and use the appropriate stage
completion standards to determine if the student satis-
factorily completes the stage check.

B. Application. An applicant for apart 141 stage
check must present, completed in duplicate, an FAA
Form 8710- 1. The examiner should verify that the
form is marked to indicate application for a part 141
stage check and that it indicates the number of the
stage to be checked.

C. Completion of the Form. The examiner notes
on the form the number of the stage check which has
been accomplished, the pilot school’s name, and the
outcome of the stage check. (Seefigure 5- 11.)

()  The examiner retains one copy of the form
and forwards the other copy to the pilot schoal.

(2) If the pilot school is without the services
of a chief flight instructor, the examiner makes an
additional copy of the form and forwards it to the
appropriate FSDO.

57. BLUE SEAL CERTIFICATES. If an
applicant appliesto an examiner for the exchange of
apilot certificate with a black seal for a pilot certifi-
cate with a blue seal, the examiner should refer the
person to the FSDO. This action can be accomplished
only by an inspector.
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requites current des-
ignation as a DPE, at least athird-class medica certifi-
cate, knowledge of part 61 and all applicable PTS,
and may require authorization as an NDPER exam-
iner.

B. Coordination. This task may
coordination with an operations inspector.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
. Part6l
« All applicable PTS
B. Forms.

o FAA Form 8710-1, Airman Certificate and/
or Rating Application.

« FAA Form 8060-4, Temporary Airman Cer-
tificate

« FM Form 8060-5, Notice of Disapproval
of Application

C. Jab Aids.
« Samplefigures
5. PROCEDURES.

A. Verify Applicant’s Identity. Inspect accept-
able forms of identification to establish the applicant’s
identity. Compare the applicant’ s identification docu-
ments With the personal information on FAA
Form 8710-1.

(1) Check the airman identification box and
enter the form of identification, the number, and the
expiration date, if any, on the appropriate lines of the
Attachments section on the FM Form 87 10- 1.

(2) If the applicant prefers to use a post office
box or resides on arura route, boat, or other location
requiring a post office box number or rura route num-
ber, attach the applicant’s signed disclosure Of this
information to the certification file.

(3) If an aternative method of identification
must be used, contact the FSDO for authorization. If
authorized, disclose the procedures used on a separate
sheet of paper and attach the sheet to the certification
file.

require

(4) If the applicant’s identity cannot be verified
due to lack of acceptable documents, explain what
types of identification ate acceptable. Advise the
applicant to return with appropriate identification. If
necessary, direct the applicant to the FSDO to com-
plete the identification process.

(5) If it appears that the applicant’s identity
is different than that represented on the FAA
Form 87 10-1 or that an attempt at falsification has
been made, do not continue the process. Notify the
FSDO.

B. Inspect the Application. Check the
applicant’s FAA Form 8710-1 for accuracy. Ensure
that the applicant has completed the appropriate por-
tions of the application correctly and signed and dated
the form. (See Special Emphasis Items, section 1.
paragraph 4 1 B, of this chapter.)

(1) Verify that the data presented corresponds
to the applicant’s logbook and/or other records.

(2) If aninstructor endorsement is required for
the certificate or rating sought, ensure that the flight
instructor has signed Instructor’s Recommendation
section of the form no more than 60 days before the
application was submitted.

(3) Determine whether the applicant is eligible
for the certificate/rating sought.

(4) If adiscrepancy that cannot be immediately
corrected exists, return the application to the applicant.
Inform the applicant of the reasons for ineligibility
and explain how the applicant may correct the discrep-
ancies.

(5) After determining that the applicant is
eligible and meets all prerequisites for the certificate/
rating sought, accept the application and conduct the
practical test.

C. Issue Letter of Discontinuance. If the prac-
tical test is discontinued for reasons other than unsatis-
factory performance by the applicant, prepare a letter
of discontinuance.

(1) Include the date of the test and all pertinent
applicant, aircraft, and practical test information. (See
figures-1.)

(2) Note the reason for the discontinuance and
add a brief explanation.
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(3) List the portions of the practical test that
were successfully completed.

(4) State that the letter of discontinuance does
not extend the expiration date of the knowledge test
report.

(5) State that the applicant may use the letter
of discontinuance to show portions of the test that
have been completed satisfactorily if application is
made within 60 days from the date of the letter.

(6) Statethe date after which the entire practical
test must be repeated.

(7) Return the application and all submitted
documents to the applicant with the original copy of
the letter of discontinuance.

(8) Retain one copy of the letter.

D. Issue a Temporary Airman Certificate. 1ssue
FAA Form 8060-4, Temporary Airman Certificate,
when the applicant has met all requirements for the
certificate/rating sought.

(1) Prepare FAA Form 8060-4 in duplicate.

(2) When furnished, enter the applicant’s SSN,
without dashes or spaces, below Line Il of FAA
Form 8060-4 as the certificate number. This does not
apply to reissued certificates with a number other than
the applicant’s SSN.

(3) On a reissued certificate, the previously
assigned certificate number will continue to be shown
below Line I11. Enter the applicant’s SSN immediately
above the Date of Birth block.

(4) If the SSN is not provided by the applicant,
enter “PENDING” below Line Ill. The permanent
airman certificate will be assigned a number by
AFS-760. In this case, make no entry above the Date
of Birth block.

(5) Enter the applicant’s name as it appears on
the application on Line 1V. However, when “NMN”
is used on the application, omit the acronym on FAA
Form 8060-4.

(6) Enter the applicant’s address as it is
shown on the application on Line V of FAA
Form 8060-4. If the applicant wants the permanent
certificate mailed to a different address, have the
applicant write a note showing the address to which
the permanent certificate should be sent and attach
the note to the file.

(7) Enter the date of applicant’s birth. Use two-
digit numbers in the following order: month, day, year.

(8) Enter the applicant’s height in inches
rounded to the nearest inch.
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(9) Enter the applicant’s weight in pounds
rounded to the nearest pound.

(10) Enter the color of the applicant’s hair. Do
not use abbreviations. Enter the color as BLACK,
RED, BROWN, BLOND, or GRAY. If the applicant
is bald, enter “BALD.” If the applicant wears a wig
or toupee, enter the color of hair under the wig or
toupee.

(1) Enter the color of the applicant’s eyes. Do
not use abbreviations. Enter the color as BLUE,
BROWN, BLACK, HAZEL, GREEN, or GRAY.

(12) Enter the applicant’'s gender as M or F.

(13) If the applicant is a citizen of the U.S,
enter the applicant’s nationality as USA. If the
applicant is a citizen of another country, enter the
name of that country; e.g., “GERMANY,” not
“GERMAN.”

(14) Enter the grade of certificate below
Line IX; eg., “RECREATIONAL PILOT,” ‘“PRI-
VATE PILOT.” ¢ ‘COMMERCIAL PILOT,” or
“AIRLINE TRANSPORT PILOT.”

(15) Enter the ratings associated with the cer-
tificate on Line XII.

(16) Enter the applicable limitations, if any,
above Line XIII. If there is insufficient room to
include al ratings and limitations on one temporary
certificate, use more than one certificate.

(17) Check the appropriate box to indicate
whether this is an origina issuance or a reissuance
of this grade of certificate.

(18) Enter the date of the superseded airman
certificate. This date is the date of issuance on the
airman’s previous certificate. Use two-digit numbers
in the following order: month, day, year.

(19) Enter the date of issuance below Line X
in the same format as explained in subparagraph (18)
above. The date of issuance is the date of completion
of the practical test.

(20) Type the examiner’s name, leaving room
for the examiner's signature above the typewritten
name.

(21) Enter the examiner’s designation number.

(22) Enter the date the examiner’s designation
expires. Use two-digit numbers,

(23) Ensure that al entered information is cor-
rect and corresponds to information on the application.



9/20/96

(24) Ask the applicant to verify that all data
on the certificate is correct and sign the temporary
certificate on Line VIl inink.

(25) Sign the temporary certificate below
Line X inink and give the applicant the carbon copy.

(26) Attach the original copy to the certification
tile.

E. Issue a Notice of Disapproval of Application.
When the applicant’s performance is unsatisfactory in
the demonstration of knowledge and/or skill, inform
the applicant of the reasons for the disapproval and
issue a Notice of Disapproval of Application.

NOTE: The knowledge and skill portions of
the test are not separate entities. If either is
unsatisfactory, the examiner disapproves the
entire practical test.

(I) Prepare FAA Form 8060-S in duplicate,
making all entriesin the indicated blocks.

(2) Enter the applicant’s name and address as
they appear on the application.

(3) Indicate the certificate or rating sought.

(4) Check the box marked “Practical” if there
were unsatisfactory items on either the knowledge or
the skill portion of the test.

(5) Enter the make and model of the aircraft
used for the test.

(6) Enter the applicant's PIC or solo,
instrument, and dual flight times as recorded in the
applicant’s logbook.

(7) Enter al areas of operation that were per-
formed unsatisfactorily or not completed during the
practical test.

(a) For applicants other than flight instructor
applicants, specific tasks that were unsatisfactory need
not be entered; however, if space permits, note the
specific deficiencies which caused the failure.

(b) For flight instructor applicants, list the
specific tasks that were unsatisfactory as well asthe
unsatisfactory areas of operation.

(8) Enter the number of practical test failures
by the applicant for the certificate or rating sought.

(9) Enter the date of the practical test.

(10) Sign the Notice of Disapproval of Applica
tion inink.

(1)  Enter the examiner’s designation number.

8710.3C

(12) Give the applicant the carbon copy of the
Notice of Disapproval of Application and attach the
original copy to the certification file.

F. Prepare Certification File. At the conclusion
of the practical test or, if no practical test takes place,
at the conclusion of the certification function, com-
plete the certification file.

(I) Complete the Designated Examiner's
Report section of the form, entering the required
information.

(@) Check the box indicating that the exam-
iner has personally reviewed the applicant’s logbook
and certifies that the individual meets the pertinent
requirements of part 61 for the pilot certificate or rat-
ing sought.

NOTE.: This box must be checked for
part 141 graduates to ensure compliance with
§ 61.71.

(b) Check all other appropriate boxes and
enter the required information in ALL applicable
blocks in the Designated Examiner’s Report section.
Ensure that the ground, simulator, and flight times,
as applicable, are noted.

(c) If more than one aircraft was used for
the practical test, provide the types/registration num-
bers of al aircraft used.

(d) Enter the date of the practical test and
sign the Designated Examiner’s Report section.

(2) If theapplicant isapplying for an ATP cer-
tificate and/or a type rating, complete and sign the
appropriate lines in the Evaluator’s Record for Airline
Transport Certification/Rating Only section.

(3) Verify that the airman identification
information entered in the Attachments section is com-
plete.

(4) Check all of the appropriate boxes in the
Attachments section and add the attachments to the
completed FAA Form 8710-1 .

(5) Mail the completed certification file to the
supervising FSDO no later than 5 DAY S AFTER THE
COMPLETION OF THE PRACTICAL TEST.

(a) If the examiner is designated by more
than one FSDO, send the certification file to the FSDO
in whose area the test originated.

(b) If the test was conducted under the provi-
sions of the NDPER Program, send the certification
file to the designating FSDO. regardless of the area
where the test originated.
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G. Prepare a Record of aPart 141 Sage Check.
Accept an FAA Form 87 1 O-1 from the applicant
before the stage check. Ensure that the Other box in
Section | has been checked and ** 141 Stage Check”
has been entered on the adjacent line.

() Verify the applicant’s identity and ensure
that the applicant has completed the appropriate blocks
of FAA Form 8710-1 correctly. (No entry is made
in Section I of the form for a 141 stage check.)

(2) Enter the airman identification information
in the Attachments section of the form.

{3) After conducting the stage check, mark the
box in the Designated Examiner's Report section
indicating that the examiner has personally tested and/
or verified the applicant in accordance with pertinent
procedures and standards.

(4) Check the Approved or Disapproved box,
as appropriate, and cross out the words following
“Approved” or “Disapproved.”

(5) Enter the name of the pilot school and
indicate the stage number of the check conducted in
the lower right comer of the block.
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(6) Enter ‘141 Stage Check (Stage Y’ in
the Certificate or Rating for Which Tested block.

(7) Enter the remaining information indicated
in the Examiner’s Report section and sign the Examin-
er's Signature block.

(8) Retain one copy of the completed FAA
Form 87 10- 1 for the examiner’s files and forward the
other copy to the applicant’s pilot school. If the pilot
school is without the services of a chief pilot, make
an additional copy of the form and send it to the FSDO
which holds the pilot school’ s certificate.

7. TASK OUTCOMES. Successful completion
of this task results in standard application of general
procedures for practical tests, certification functions,
and part 141 stage checks. It also results in correct
examiner processing of certification files and docu-
ments.

9. FUTURE ACTIVITIES.

A. The examiner conducts certification functions,
practical tests, and part 141 stage checks, as author-
ized.

B. The examiner completes certification files.
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FIGURE §-1
SAMPLE LETTER OF DISCONTINUANCE

[ applicant’'s name and address ]

Dear

On this date, [ enter date ], you successfully completed a portion of the practical test indicated below:
Certificate/Rating:
-Recreational -Private -Commercial _ATP

-Additional Aircraft Category/Class Rating:

_ASEL _ ASES _ AMEL -AMES -Glider
__Rotorcraft-Helicopter __Rotorcraft-Gyroplane __LTA-Free Balloon __LTA-Airship

-Instrument Rating: -Airplane -Helicopter

-Type Rating: Aircraft Type: [ enter type ]

-Flight Instructor: -Initial -Renewal -Reinstatement __Addt’l Instructor Rating [ enter rating ]
Aircraft Used: Registration #: Make/Model:

The practical test was discontinued because of: [ indicatereason ]

If application ismade by [ enter date 60 days from date of test ], this letter may be used to show the
following portions of the practical test which have been completed satisfactorily:

[ list areas of operation satisfactorily completed ]

AFTER [ expirationdate ],YOU MUST REPEAT THE ENTIRE TEST.

NOTE: Thisletter does not extend the expiration date(s) for your knowledge test results, your graduation
certificate, airman medical certificate, or the required instructor endor sements.

Sincerely,

[ examiner’s signature } Designation Number:




8710.3C

FIGURE 5-2

LIST OF SHORT TESTS AUTHORIZED

9/20/96

Rating Held (Required)

Instrument-Airplane
Instrument-Helicopter
Flight Instructor-Airplane
Flight Instructor-Airplane

Flight Instructor-
Instrument-Helicopter

Flight Instructor-
Instrument-Airplane

Flight Instructor-Gyroplane
Flight Instructor-Gyroplane
Flight Instructor-Helicopter
Flight Instructor-Helicopter

Flight Instructor-
Airplane or Helicopter

ATP-Airplane
ATP-Helicopter

Recreational Pilot-Airplane
Recreational Pilot-Helicopter

Recreational Pilot-Gyroplane
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Rating Sought

Instrument-Helicopter
Instrument-Airplane

Flight Instructor-Gyroplane
Flight Instructor-Helicopter

Flight Instructor-
Instrument-Airplane

Flight Instructor-
Instrument-Helicopter

Flight Instructor-Airplane
Flight Instructor-Helicopter
Flight Instructor-Airplane
Flight Instructor-Gyroplane

Flight Instructor-Glider

ATP-Helicopter
ATP-Airplane

Private Pilot-Airplane
Private Pilot-Helicopter

Private Pilot-Gyroplane

Short Test

IHS
IAS
GFA
HFA

AIF

HIF

AFA
HFA
AFA
GFA

AFG

ARH
ARA
PAT
PHT

PGT
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FIGURE §-3
SAMPLE COMPUTER TEST REPORT

8710.3C

Federal Avigtron Administration
Airman Computet Test Report

EXAM TITLE: Private Pilot Airplane ( PAR )
NAME: David John Jom
ID NUMBER: 123458789 TAKE: 1

DATE: O8/14/91 SCORE: 82 GRADE: Pass

Subject areas in which questions were answered incorrectly

A20 BO1 BO3 HO1 HO4 121 122 JO3 JOS K52 MO2

EXPIRATION DATE: 08/31/83
DO NOT LOSE THIS REPQRT

Authorized iinstructor's statement ( If Applicable )

| have given Mr./ Ms additional instruction in
each subject ares shown to be deficient and consider the apphiccant
competent to pass the test

Last InitaiCert. N ) Type

( Print Clearly )

Snature
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FIGURE 5-4
LETTER FROM 141 SCHOOL WITH KNOWLEDGE TEST EXAMINING AUTHORITY

(SCHOOL LOGO)

Federal Aviation Air Agency Certificate Number:
This certifies that:

[ Name ]
[ Address ]

has satisfactorily completed each required stage and the test for those stages in the program of study as prescribed
in part 141, subpart D, Examining Authority, Title 14 of the Code of Federal Regulations. The applicant is
issued this document as evidence of meeting the Federal Aviation Administration knowledge test requirements
for pilot certification.

(If Applicable)

Note:  Knowledge testing and grading for instructor certificates and ATP ratings was conducted in
accordance with exemption number to section 14 1.65, dated

FINAL EXAMINATION RESULTS:

Test:

Date of Test:
Expiration Date:
Take Number:
Grade:

Subject Areas Failed:

[ Signature ]
[ Printed Name ],
Chief Instructor
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FIGURE §-§
FM FORM 8710-1

8710.3C
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FIGURE 5-5
FAA FORM 8710-1 (CONTINUED)
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FIGURE 5-6
TWO-PAGE TEMPORARY AIRMAN

8710.x

CERTIFICATE

)} WNITED STATES OF AMEAICA
CEPARTIMENT OF TRANIPORTATION - JEDEAAL AVIATION ADMINIBTAATION

. TEMPORARY AIRMAN CERTIFICATE

M CEATIFICATE MO

PENDING

ThiS CERTIA LS THAT v

JOHN ALLEN DOE
1234 HEATHROW SQUARE, APT. #5
WASHINGTON, DC 22201

¥

~— £ - >
roverss o6 he GBS % SREOUR Y rwviape ot

COMMERCIAL PILOT

v - —

BLUE ﬂ UNITED KINGDOM

5nvmo.n.o;-m‘r'w;
AIRFLANE SINGLE ENGINE LAND
INSTRUMENT AIRPLANE

Tris 18 US A% ORIGINAL ISOUANGE Ly & REIBOUANCE OF Thib
GRA0E OF CEIRTIFICATE

(CARD 1 OF 2)

ISSUED ON THE BASIS OF, AND VALID ONLY WHEN ACCOMPANIED
BY, UNITED KINGDOM PILOT LICENSE NUMBER 4567891

DATE OF SUPEASIDED AiRMAN CEATIFICATE

BY DIRECTION|OF THE ADMINISTAATOR

—————————————
UXAMINIA'S OES1GNATION O OR
INGPACTOR'S RGO NO

f——
X DATE OF BSuUANCE

10-15-95

& SIGNATURL OF 1 XAMNER OA (NIPICTON

’

WILLIAM SMITH

|wm‘

S0-05-4321

OATE DESIGNATION §XPIRES

03-31-97

———————————
Porm SEI0-4 8- 70 UBE PREVOUE §DITION
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| UNITED STATES OF AMIAICA
DEPARTMINT OF TRAANSPOATATION - S JOIAAL AVIATION ADMINISTAATION
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FIGURES-7
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FIGURE 5.8
CENTER THRUST LIMITATION
1, UNITEO STATES OF AMERICA 11, CERYIBICATE MO
DEPARTMIENT OF TRANSPORTATION = PEOERAL AVIATION ADMINISTRATION
. TEMPORARY AIRMAN CERTIFICATE 21166882
mscamnstsmar . DAVID JAMES JONES
v. 2233 HIGH STREET
SAN LUIS 081SPQ, CA 93449
WW@' WLIGHT AR 15713 N
| 14-16-65 | 69w | 145 |BLACK M_| usA
X, e Been ™ be preperty s heraby ™ sesardense conditions of lmesnes on v
roverse of this sertifionte 1o exereise the privileges of
PRIVATE PILOT
RATINGS AND LIAITATIONS
xn. AIRPLANE SINGLE AND MULTIENGINE LAND
4 AIRPLANE SINGLE ENGINE SEA
AIRPLANE MULTIENGINE - LIMITED T0 CENTER THRUST
s ' 2‘:::&%" CAI';#E#:L 1SSUANCE X A REIBSUANCEOF THIS DATE OF SUPEASEDED AIRMAN CERTIFICATE
07-17-92
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FIGURE 5-9
NOTICE OF DISAPPROVAL OF APPLICATION

UNITED STATRS OF AMERICA N oT E

OEPARTMENT OF TRA TAY L { Al AVIATION ADMINIBTRA TION
PRESENT THIS CORM

NOTICE OF DISAPPROVAL OF APPLICATION UPON APPLICATION
FOR REEXAMINTION

NAME AND ADDRESS OF APPLICANT CERTIFICATE o n lA‘ﬂ_NO
JOHN RYAN DOE SOUGHT
5421 EST Bl RD DRI VE AIN_E’T‘I::OTWT

NEW YORK, NY 2002
On the date shown, you failed the examimation indicated below:

D FLIGHT a ORAL m PRACTICAL
AIRCRAFT USED (Make and Model) FLY. TIME RECORDED IN LOGBOOK
:Im-:z‘““. INSTRUMERT OVAL
BEECHCRAFT BE-58 1855 560 250

UPON REAPPLICATION YOUWILL ¢ S REEXAMINED ON THE FOLLOWING:

AREAS OF OPERATION |V, vVI, VII, VIII

APPLICANT PERFORMED STEEP TURNS AT AN ALTITUDE LESS
THAN 3,000’ AGL (FIRST FAI LURE)

1 have seseed this spplicsnt and desm his performance actory
t,

GATE OF ERAMINATION NATURE OF RGN O " SF MICE 0.
04-15-96 Qm‘w'ﬁ EA-05-8765

FAA Form 80808 (5-00)
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FIGURE §-10
LIST OF ICAO MEMBER STATES

Afghanisian Greece Nigeria
Albsnia Grenada Norway
Algeria Guatamala
Angols Guinea Oman
Antigua & Barbuda Guinea-Bissau Pakistan
Argentina Guyana Panama
Armenia Haiti Paupua New Guinea
Australia Honduras Paraguay
Austria Hungary Peru
Azerbeijan Philippines
Bahamas Iceland Poland
Bahrain India Portugal
Bangladesh Indomesia Qatar
Barbados iran, lslamic Republic of
Belarus Irag Romania
Belguim Ireland Russia (Russian Federation)
Belize lsrael Rwanda
Benin Taly Saint Lucia
Bhutan Jamaica Saint Vincent and the Grenadines
Bolivia Japan San Marino
Botwsana Jordan Saoc Tome and Principe
Brazil Saudi Arabia
Brunei Darussalam Kazakhstan Senegal
Bulgaria Kenya Seychelles
Burkina Faso Kiribati Sierra Leone
*(Burma is now Myanmar) Karea (Democratic Pesopie’s Republic of, North) Stngapore
Burundi Kares (Republic of, South) Slovakia
Kuwait Solvenia
Cambodia Kyrghystan Solomon lslands
Cameroon Lacs (Lao Peopie’s Democratic Republic) Somalia
Canada Latvia South Africa
Cape Verde Lebanon Spain
Central African Republic Lesotho Sri Lanka
Chad Liberia Sudan
Chile Libya (Libyan Arab Jamahiriya) Suriname
China (PRC) Lithuania Swaziland
Colombia Luxembourg Sweden
Comoros Switzerland
Congo Macedonia Syria (Syrian Arsb Republic)
Cook islands Madagascar
Costa Rica Malawi T is (United Republic of Ti
Cote ¢ Ivoire Malaysia Thailand
Crostia Maldives Togo
Cube Mali Tonga
Cyprus Malta Trinidad and Tobago
Czech Republic Marshall Islands Tunisia
Denmark Mauritania Turkey
Djibouti Mauritius Turkmenistan
Dominican Republic Mexico Uganda
Micromesis, Federated States of Ukraine
Ecuador Moldova. Republic of United Arab Emirates
Egypt Monaco United Kingdom
El Salvador Mongoha United States
Equatorial Guinea Morocco Uruguay
Estonia Mozambique Uzbekistan
Ethiopia Myanmar (Formerly Burma)
Fiji Nambia Vanuatu
Finland Naury Venezuels
France Nepal Vietnam {This list may change
Gabon Netherlands, Kingdom of Yemen without nouce. For
Gambia New Zealand Zawre the most current
Germany Nicaragua Zambia information. contact
Ghana Niger Zimbabwe AFS-840 a1 (202) 267-8196}

5-33



8710.3C

FIGURE 5-11
APPLICATION FOR A PART 141 STAGE CHECK
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03 Medical Fhgh: Test O Resxsmingtion O Momsuanceof —______ Certitcate 8 Ome 141 ST 2
A Nome (Las Sugr Mvpuse ® 80% 1US Oy, € Dum ol bom © Pase ot o
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FIGURE §-11
APPLICATION FOR A PART 141 STAGE CHECK (CONT’D)

8710.3C

Instructor’s Recommendstion
 have v the apphcant end ws DOreON ready 10 toke the test
Dete instruciors Signsture Carthoate No Cantrhcate Expires
Alr Agency's Recommendstion
The appf Nes h our hd ooure. and i

FOCOMMONGNd 10r COrtcation or

Designated Examiner's Report
DO Student Piot Ceruticate tesusd ( Copy attached)
O neve this apoX § PHot I0QOOOK, NG Cartrly that the wnde mests the of FAR 81 lor the pwot
mnmamm-ougm
O 1heve y he app! . . 8nd found A 10 D SPETODNENS 8N 1N OrGe!. 8nd NEVe FIUMEd the Ceriicate

Elmmmmu%mmmwmmmmmmhmmm
Approvec-XSURNOCOSUEHNASOIOCOANENNDANX JONES FLYING SERVICE, INC.
O Dmepproved—Dwapprovel Notos lesusd (Copy Attached,  PART 141 STAGE CHECX (ST@ 2)

Locatron of Test (Feciy. City State) Durstion of Teet
Ground Somutntor I Fught
L NBURN, ALNBAMA 1.3 1.6

Centicate or Rating for Which Taswed Tn-m of Awrcrah Used [ Regeetratron No (8)
N12345

141 STAGE CHECK (STAGE 2 3 152
Dete Examiners mwu Centriicate No Ossigration No Desgration Experes
_10-20-94 11255 5-1234 D3-31-95

Evsiuator's Rmrd Fg.f' Alrline Transport c.mﬂc:t':”/.mm Only

Oste
Oral @] [m]
Approved Simulg1or/Trauning Dewice Check [m] 0
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O Exsmners Recommendeton O suinary Competence D Renows: O Agproves
O acceprted O MEJECTED O Foregn License D O Dwapp
[J Rewsue or Exchenge ot Puot Certricate [0 Approved Course Gracuste Instruster Renewal Based on
[3 Spece mecical 1em cONducIso—repon forwerded O Owmer Approved FAA Quairtcaton Crrens D Actwny D Trawung Courne
10 Aoromechcel Cartrhcation Brench AAM- 130 O Contrtcate lssued D Acquesisnce O Test
O Cenricate Derved
Teanung Course (FIRC) Neme Gradustion Centrhcate No Owte
Oete “ 1napectors Sgnature FAA Dustnct Othos
Atlachments:
D Student Prot Centhicate (copy) XB Airmans idemication (1D) D Notoe of Despprove!
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ISSUE A STUDENT PILOT CERTIFICATE

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
determine an applicant’s eligibility for a student pilot
certificate under part 61. Successful completion of this
task results in the issuance of a student pilot certifi-
cate.

3. GENERAL. There are two types of student
pilot certificates. An aviation medical examiner issues
an FAA Form 8420-2, Student Airman Medical Cer-
tificate, to an applicant who meets the requirements
of part 61, subpart C, for an unrestricted student pilot
certificate. This certificate serves as BOTH a medical
certificate and a student pilot certificate. DPE’s issue
FAA Form 87 1 O-2, Student Pilot Certificate, to quali-
fied student pilot applicants. This certificate serves
only as a student pilot certificate. (See figure 6-1.)

A. Applicants with Medical Certificates. An
applicant may hold an FAA Form 8500-9, Airman
Medical Certificate (white copy). This certificate does
not impart student pilot privileges. The applicant must
obtain a student pilot certificate from an examiner or
the FSDO in order to exercise privileges as a student
pilot.

B. Applicants Who Need Medical Certificates.
An applicant who intends to pilot aircraft other than
gliders or free balloons must hold at least a third-
class medica certificate issued within the preceding
24 cdendar-months. The medical certificate may be
in the form of a Student Airman Medical Certificate
or aregular Airman Medical Certificate.

C. Glidersand FreeBalloons.  An applicant who
intends to pilot ONLY free balloons or gliders, includ-
ing self-launch gliders, need be only 14 years old and
need not have an airman medical certificate. On FAA
Form 8710- 1, the applicant must certify that he or
she has no known physical defect which makes the
applicant unable to pilot a glider or free balloon.

(1) Student pilot certificates are now issued
without the limitations “GLIDER ONLY” or “FREE
BALLOON ONLY."

(2) If the holder of a student pilot certificate
endorsed for gliders or free balloons desires to pilot
a powered aircraft, the applicant must meet the appro-
priate medica requirements for 14 CFR part 67 and
obtain amedical certificate.

D. Limitations. Applicants for student pilot cer-
tificates that would require the limitations “NOT
VALID FOR FLIGHTS REQUIRING THE USE OF
ENGLISH” or “NOT VALID FOR FLIGHTS
REQUIRING THE USE OF RADIO,” must be
referred to an FAA inspector.

E. Examiner Authorization. An examiner may
issue a student pilot certificate to a qualified applicant
without regard to the category or class of aircraft the
applicant intends to pilot or the category(ies) and
class(es) of aircraft or grades of certification author-
ized by the examiner’s Certificate of Authority.

5. NONRENEWABLE. Student pilot certificates
are not renewable. Upon expiration of a student pilot
certificate, the airman may apply for a new student
pilot certificate, using the same process as for the
original issuance.

A. Endorsements. The student pilot should keep
the original certificate bearing al of the endorsements
that remain valid. The holder of an expired student
pilot certificate may be issued a new certificate only
if the applicant meets the same requirements as for
the original certificate.

B. Additional Aircraft Endorsements. If the
space for instructor endorsements is full, and the stu-
dent is seeking endorsements for additional types of
aircraft, a DPE may issue a second student pilot cer-
tificate clearly marked “For Record Purposes Only.”
The second student pilot certificate will have the same
expiration date as the original. The original is issued
to the student and the carbon copy destroyed. (See
figure 6-2.)
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of part 61 and designation as a DPE.

B. Coordination. This task requires coordina-
tion with the designating FSDO.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
. Part 61, subpart C
B. Forms.

« FAA Form 87 10-1, Airman Certificate and/
or Rating Application

o FAA Form 8710-2, Student Pilot Certificate
C. Job Aids.
¢ Samplefigures
5. PROCEDURES.

A. Review the Application. Verify that the
application is completed in ink or is typewritten and
that the information is presented accurately.

(1) In Section I, ensure that the applicant has
checked the box labeled “ Student.”

(2) Ensure that the remainder of the application
isfilled out according to the guidance in chapter 5,
section 1, paragraph 41. (Sections 11 and I11 of FAA
Form 87 10-1do not have to be completed for issuance
of an origina student pilot certificate.)

B. Verify Applicant’s Identity. Inspect accept-
able forms of identification establish the applicant’s
identity in accordance with the procedures described
in chapter 5, section1, paragraph 37.

(I) Compare the forms of identification with
the personal information provided by the applicant on
FAA Form 8710-1.

(2) When the applicant’s identity is verified,
continue.

(3) If the applicant’ s identity cannot be verified
because of lack of identification or inadequate identi-
fication, explain what types of identification are
acceptable. Instruct the applicant to return with appro-
priate identification.

(4) If the applicant’sidentity appears to be dif-
ferent from the information supplied on the applica-
tion, or it appears that an attempt at falsification has
been made, immediately report the matter to the super-
vising FSDO and discontinue the task.

C. Establish Eligibility. Determine if the
applicant meets the eligibility requirements for a stu-
dent pilot certificate. (See§ 61.83.)

(I) Determine which category of aircraft the
applicant intends to fly.

(@) If the applicant intends to fly gliders or
free balloons, the applicant must be at least 14 years
of age and complete, sign, and date Block W,
Section | of the FAA Form 87 10- 1.

(b) If the applicant intends to fly airplanes
or rotorcraft, the applicant must be at least 16 years
of age and hold a current medical certificate.

(2) If amedical certificate is required and the
applicant does not have one, advise the applicant to
obtain an airman medical certificate or a student medi-
cal certificate from an aviation medical examiner.

(3) The applicant must be able to read, speak,
and understand the English language. If thereis any
doubt that the applicant meets this requirement, refer
the applicant to the FSDO.

(4) If the applicant is ineligible, inform the
applicant how the discrepancies may be corrected. An
FAA Form 8060-5, Notice of Disapproval of Applica-
tion, is not requited and should not be issued.

D. Applicant Meets Requirements. If the
applicant meets all of the requirements for a student
pilot certificate, prepare an FAA Form 871 O-2, sign,
and have the applicant sign, in ink, both the original
and the copy. ‘

(I) TheFAA Form 8710-2 must be typewritten.

NOTE: The limitations “GLIDER ONLY”
and “FREE BALLOONS ONLY” are no
longer issued. The DPE should advise the
applicant that a medical certificate isrequired
to solo airplanes, airships, and/or rotorcraft.

(2) Issue the origina to the applicant and
inform the applicant that the certificate expires
24 calendar-months after the date it was issued.

E. Complete Certification Fife. Complete and
sign the Designated Examiner’s Report section of
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FAA Form 8710-1. Attach the carbon copy of the stu-
dent pilot certificate to the form and forward the cer-
tification file to the supervising FSDO within 5 days.
Unless otherwise directed by the FSDO, ACRA cer-
tification files may be sent directly to AFS-760.

F.  Subsequent Issuance. If astudent pilot certifi-
cate has expired, issue a new certificate, following
the same procedures as for an original issuance. The
flight instructor’s endorsements on the expired certifi-
cate may not be transferred to the new certificate. The
student pilot retains the expired certificate as a record
of the endorsements.

G. Second Certificate. If there is insufftcient
space for instructor endorsements for additional types
of aircraft on avalid student pilot certificate, issue
a second student pilot certificate and clearly mark on
the front of the second certificate, “ For Record Pur-
poses Only.”

(1) Enter the same expiration date on the sec-
ond certificate as that shown on the original certificate.

6-4
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(2) Lineout the certificate number on the sec-
ond certificate.

(3) Issuetheoriginal of the second certificate
to the student and destroy the carbon copy.

(4) AnFAA Form 8710- 1isNOT required for
a second certificate and a certification file is not sent
forward to the FSDO.

7. TASK OUTCOMES. Successful completion
of this task results in the issuance of a student pilot
certificate.

9. FUTURE ACTIVITIES.

A. The examiner may issue a new student pilot
certificate to the holder of an expired student pilot
certificate.

B. The examiner may issue the airman a second
student pilot certificate for record purposes only.

C. The applicant may return to the examiner for
arecreational pilot or private pilot certification prac-
tical test.
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FIGURE 6-1
STUDENT PILOT CERTIFICATE/MEDICAL CERTIFICATE
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il il
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ADDITIONAL CERTIFICATE FOR RECORD PURPOSES ONLY
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CERTE .
BITED STATES OF AMERCA
OEPARTMENT OF TRANSPORTATION | ZZ-
FEODERAL AVATION ADMIMISTRATION J

STUDENT PILOT CERTIFICATE

THIS CERTIFIES THAT (Full name and eddress )

JAMES RONALD SMITH
1234 SOUTH STREET
BEACH TOWN, CA 93449

TP COot
SATH DATE HEoMT [ weant | wam eves  |sex
07-16-40 76 o] 200 |BLACK|BLUE| M

Has met the standards prescribed in Part 61 of the Fod-
eral Aviation Regulations for s Student Pilot Centificste.

1. PABSENGER CARRYING 1§ PROWMS/TED

FOR RECORD PURPOSES ONLY

LIMITATIONS

BSUANCE DATE DPRATION DATE
09-03-94 =

SIONATURE OF DMENER OR NNSPECTOR DENG. MO
OR NOPECTOR'S

OATE DUAMWNER'S DESIG DOPRES
03-31-95

E ’ %ﬁ%w ] ':;9:765

FAA Form 8710-2 (2-77) FORMERLY FAA PORM 8420-1
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CHAPTER 7. CONDUCT A RECREATIONAL PILOT
CERTIFICATION, INCLUDING ADDITIONAL CATEGORY/CLASS
RATINGS

SECTION 1.

1. OBJECTIVE. The objective of this task is to
determine if an applicant meets the requirements for
certification as arecreational pilot under part 61, sub-
part C. Completion of this task results in the issuance
of a Temporary Airman Certificate, a Notice of Dis-
approval of Application, or aletter of discontinuance.

3. GENERAL. The recreationa pilot certificate
was established in 1989 for persons seeking alower
cost alternative to the private pilot certificate. The rec-
reational pilot certificate is intended for those persons
interested in flying basic, experimental, or amateur-
built airplanes and rotorcraft. Recreational pilots must
operate in proximity to a home airport and in airspace
that does not require communication with air traffic
control facilities.

A. Fifty Nautical Mile Limitation. The rec-
reational pilot may not operate beyond 50 nautical
miles (NM) of an airport at which the pilot has
received ground and flight instruction from an author-
ized flight instructor. The recreational pilot must land
at an airport within 50 NM of the departure airport.
However, the recreational pilot who wishes to pursue
private pilot certification may acquire additional
instruction and the instructor endorsements required
in order to conduct solo flights in excess of 50 NM
from the airport at which the instruction was received.

B. Eligibility Requirements. To be eligible for a
recreational pilot certificate, an applicant must be at
least 17 years of age, hold at least a current third-
class medical certificate, and meet the applicable
requirements of part 61, subpart C. The medical cer-
tificate may be FAA Form 8420-2, Student Airman
Medical Certificate, or FAA Form 8500-9, Airman
Medical Certificate.

(2) If the medical certificate bears any limita-
tion which would make a special medical flight test
necessary, refer the applicant to the FSDG.

C. Aeronautical Knowledge. The applicant must
meet the aeronautical knowledge requirements of
§ 61.97.

BACKGROUND

() Theapplicant must present a knowledge test
report as evidence of having passed the knowledge
test for a recreational pilot certificate.

(2) An applicant who originally intended to
seek private pilot certification and took the private
pilot knowledge test, then later decided to become a
recreational pilot, must take the recreational pilot
knowledge test. The private pilot knowledge test can-
not be used to satisfy the requirement for the rec-
reational pilot test.

(3) The holder of arecreational pilot certificate
is not required to take a knowledge test in order to
add a category rating to a recreational pilot certificate.

D. Aeronautical Experience. The applicant must
present acceptable evidence of meeting the minimum
aeronautical experience requirements of § 61.99 or
61.100, as applicable.

E. Training. The applicant must have met the
applicable presolo training criteria required by
§ 61.87 and have received instruction in the flight
proficiency requirements of § 61.98. The examiner
should ensure that all required instruction is docu-
mented and all instructor logbook endorsements are
present.

F. Aeronautical ill. The applicant must dem-
onstrate aeronautical skill by satisfactorily completing
the practical test prescribed by § 61.96(€). The test
shall be conducted in accordance with the appropriate
Recreational Pilot PTS.

G. Category and Class Ratings. The category
and class of aircraft used for the practical test is placed
on arecreationa pilot certificate. The following cat-
egory and class ratings may be originaly issued or
added to recreationa pilot certificates.

(I) Airplane class ratings:
(@) SINGLE-ENGINE LAND
(b) SINGLE-ENGINE SEA
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(2) Rotorcraft class ratings:
() HELICOPTER
(b) GYROPLANE

H. Limitations. The DPE shal enter the nota-
tion, “HOLDER DOES NOT MEET ICAO
REQUIREMENTS,” on all recreationa pilot certifi-
catesissued. (Seefigure7- 1.)

(1) The limitation “NOT VALID FOR
FLIGHTS REQUIRING THE USE OF ENGLISH”
shall not be entered or removed from a recreational
pilot certificate by an examiner without specific
authorization to do so from the supervising FSDO.
If thereisany doubt that the applicant can read, speak,
and understand the English language, the examiner
must refer the applicant to the FSDO.

(2) The examiner shall enter the limitation
“PASSENGER CARRYING PROHIBITED ON
FLIGHTS MORE THAN 10 NM FROM [ enter nume
of appropriate isand )"’ on the certificate of an
applicant whose aeronautical experience qualifies the
applicant under § 61.99(b). This limitation may be
removed by a DPE upon presentation by the applicant
of satisfactory evidence of compliance with the
requirements of § 61.93(c).

|. Aircraft Supplied for the Practical Test.
Applicants may wish to take the practical test in an
experimental or home-built aircraft. Examiners must
use extreme caution when deciding whether to conduct
arecreational pilot practical test in any aircraft with
which they are not familiar.

5. ADDITIONAL CATEGORY AND CLASS
RATINGS. A recreationa pilot seeking an addi-
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tional category/class rating must meet the appropriate
aeronautical knowledge, experience, and instruction
requirements, carry alogbook that has been endorsed
by an authorized instructor for each solo flight in an
arcraft for which the pilot is not rated, and satisfac-
torily complete the appropriate practical test. A knowl-
edge test is not required.

7. UPGRADING TO A PRIVATE PILOT CER-
TIFICATE. A recreational pilot who desires certifi-
cation as a private pilot must meet all the eligibility
requirements for the private pilot certificate, appro-
priate to the category and class rating sought.

A. Knowledge Test. The applicant must present
a knowledge test report for the additional test appro-
priate to the private pilot certificate sought.

B. Flight Instructor Endorsements. In order to
complete all of the additional aeronautical experience
requirements required for the private pilot certificate,
the recreational pilot must have alogbook endorse-
ment from an authorized instructor for each flight con-
ducted that was not allowed under recreational pilot
privileges and limitations.

C. Upgrading to a Different Category. If an
applicant holds a recreational pilot certificate in one
category of aircraft and satisfactorily completes a
practical test for a private pilot certificate in another
category of aircraft, the recreational pilot certificate
is superseded. The new private pilot certificate notes
the category and class of the aircraft used for the pri-
vate pilot practical test and indicates recreationa pilot
privileges in the category and class of aircraft that
was on the superseded certificate.
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of part 61, familiarity with the Recreational Pilot Prac-
tical Test Standards, and designation as a PE in the
applicable category and class.

B. Coordination. This task requires coordina-
tion with the supervising FSDO.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
. Parts61 and91

« FAA-S-8081-3, Recreational Pilot Practical
Test Standards

B. Forms.
« FAA Form 8060-4, Temporary Airman Cer-
tificate
« FAA Form 8060-5, Notice of Disapproval
of Application

o« FM Form 8710- 1, Airman Certificate and/
or Rating Application

C. Job Aids.
« Samplefigures
5. PROCEDURES.

A. Schedule Appointment. Advise the applicant
to bring the following documents and records to the
appointment:

(1) acorrectly tilled out FAA Form 87 10-1,
completed in ink or typewritten;

(2) astudent pilot certificate, or an airman cer-
tificate if for an additional category/class rating;

(3 an FAA Form 8420-2, Student Airman
Medical Certificate, or FAA Form 8500-9, Airman
Medica Certificate;

(4) aknowledge test report, if applicable;

(5) apersonal logbook or other records substan-
tiating the flight experience shown on the application
form;

(6) the aircraft maintenance records,

(7) theaircraft airworthiness certificate;
(8) the aircraft registration;

(9) an acceptable form of photo identification;
and

(20) the Federa Communications Commission
(FCC) aircraft station license, if applicable.

B. Applicant Arrives for Appointment. Collect
and review the documents and records listed in sub-
paragraphs SA( 1) through (10).

(1) If the applicant has not brought all of the
necessary documents, explain what is needed and
return the documents to the applicant.

(2) Reschedule the appointment if requested to
do so.

C. Review Application. Verify that the informa-
tion on the application is complete and accurate.

(1) In Section I, ensure that the applicant has
checked “Recreational.” If the applicant is seeking
an additiona airplane rating, ensure that the applicant
has checked “Additional Aircraft Rating” and the
appropriate aircraft category.

(2) Ensure that the remainder of the application
is completed in accordance with the instructions
attached to the form and the information in
chapter 5, section1, paragraph 4 1.

(3) Ensure that the flight instructor has signed
an endorsement no more than 60 days before the
application was submitted.

D. Verify Applicant’s Identity. Inspect accept-
able forms of identification to establish the applicant’s
identity in accordance with the procedures described
in chapter 5, section 1, paragraph 37.

() Compare the identification with the per-
sonal information provided on FAA Form 8710- 1.

(2) When the applicant’s identity is verified,
continue.

(3) If the applicant’s identity appears to be dif-
ferent from the information supplied on the applica-
tion, or it appears that an attempt at falsification has
been made, immediately report this to the FSDO and
discontinue the task.
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E. Establish Eligibility. Determine if the
applicant meets the specific eligibility, knowledge,
and experience requirements for certification as a rec-
reational pilot. (See§§ 61.96, 61.97, 61.98. 61.99,
and 6 1.100, as applicable.)

() Ensure that the applicant’s medical certifi-
cate is current.

(2) Inspect the applicant’s medical certificate to
ensure that it does not bear any limitation that would
make a special medical flight test necessary.

(3 Check the record of flight time in
Section 111 of the application to determine if the
applicant has the minimum flight experience required
for the certificate and rating sought.

(4) Examine the knowledge test report.

(5) If the applicant has checked the Y es box
of Section IV of the application, verify that the
applicant meets the requirements of § 61.49.

(6) If the applicant is located on an island from
which the required flights cannot be accomplished
without flying over water, refer to§ 61.99(b)(1).

F. Requirements for an Additional Category/
Class Rating. The requirements are the same asin
paragraph 5E of this section except that the knowledge
test is not required.

G . Aircraft Requirements. Review the
applicant’s aircraft maintenance records, logbooks,
airworthiness certificate, and aircraft registration to
determine if the aircraft is airworthy and suitable for
this practical test. After review, return the documents
to the applicant.

H. Discrepancies. If adiscrepancy that cannot
be immediately corrected exists in any of the docu-
ments, return the application and all documents to the

applicant.

(1) Inform the applicant of the reasonsfor ineli-
gibility and explain how the applicant may correct
the discrepancies.

(2) Reschedule the appointment if requested to
do so.

1. Conduct Practical Test. After determining
that the applicant is eligible and meets al prerequisites
for the certificate sought, accept the application and
conduct the practical test in accordance with the guid-
ance in the Recreationa Pilot Practical Test Standards
and chapter 5.

(1) If the practical test is not completed for rea-
sons other than unsatisfactory performance, issue a
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letter of discontinuance to the applicant. (See
chapter 5, section 2, paragraph 5C.)

(2) Return the application and all submitted
documents to the applicant with the original of the
letter of discontinuance.

(3) Explain how the applicant may complete the
test at alater date and reschedule the test if requested
to do so.

J. Unsatisfactory Performance. If the applicant
did not meet the applicable standards for the certificate
sought, inform the applicant of the reasons for the
unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of Dis-
approval of Application, in accordance with the guid-
ancein chapter 5, section 1, paragraph 5 1.

(2) Sign, date, and check the appropriate boxes
on the form. Give the applicant a copy of the notice
of disapproval and retain the origina for the certifi-
cation file.

(3) Retainthe FAA Form 87 10-1 and return al
other submitted documents to the applicant.

K. Satisfactory Performance. When the
applicant has met al requirements for the certificate
sought, prepare FAA Form 8060-4, Temporary Air-
man Certificate, in accordance with the guidance in
chapter 5, section1, paragraph 47.

(I) Enter the notation “HOLDER DOES NOT
MEET ICAO REQUIREMENTS,” and enter al
appropriate limitations.

(2) Veify that al information on the certificate
is correct. Sign the temporary certificate and direct
the airman to sign Line VII of the form.

(3) Retain the origina for the certification file
and give the applicant the copy of the temporary cer-
tificate.

L. Complete the Certification File. Complete
the certification file in accordance with the guidance
in chapter 5, section1, paragraph 43.

(1) Mail the completed certification file to the
supervising FSDO not later than 5 days after the
completion of the practical test.

(2) ACRA certification files may be sent
directly to AFS-760.

7. TASK OUTCOMES. Completion of this task
results in the issuance of a Temporary Airman Certifi-
cate, a Notice of Disapproval of Application, or a letter
of discontinuance.
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9. FUTURE ACTIVITIES.

A. Theapplicant may return for an additiona cat-
egory or class rating.

§710.3C

B. The applicant may return to upgrade the rec-
reational pilot certificate to a private pilot certificate.
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CHAPTER 8. CONDUCT A PRIVATE PILOT CERTIFICATION,
INCLUDING ADDITIONAL CATEGORY/CLASS RATINGS

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
determine if an applicant meets the requirements for
certification as a private pilot under part 61,
subpart D. Completion of this task results in the issu-
ance of a Temporary Airman Certificate, a Notice of
Disapproval of Application, or a letter of discontinu-
ance.

3. GENERAL. The examiner conducting the prac-
tical test reviews the applicant’s aircraft maintenance
records, aircraft logbooks, airworthiness certificate,
FCC aircraft station license (if applicable), and aircraft
registration to determine if the aircraft is airworthy
and suitable for this practical test.

5. ELIGIBILITY REQUIREMENTS. The
applicant must meet the applicable requirements of
part 61, subpart D.

A. Graduate of an Approved School. Under the
provisions of § 61.71(a), an applicant who presents
an appropriate graduation certificate within 60 days
after the date of graduation from an approved pilot
school, certificated under part 141, is considered to
meet the AERONAUTICAL EXPERIENCE require-
ments of §§ 61.109, 61.113, 61.115, or 61.117, as
applicable. The applicant is NOT considered to have
met the AERONAUTICAL KNOWLEDGE and
FLIGHT PROFICIENCY requirements of § § 61. 105
and 61.107. The applicant must present evidence of
compliance with these requirements.

B. Graduate of an Approved School with Examin-
ing Authority. Under the provisions of § 61.71(b),
an applicant who graduated from an approved pilot
school WITH EXAMINING AUTHORITY is consid-
ered to meet the applicable knowledge and skill
requirements for a private pilot certificate if the
applicant applies within 90 days of graduation and
the school is authorized to test applicants on aeronauti-
cal knowledge and skill.

C. Not a Graduate of an Approved School. If
the applicant is not a graduate of an approved pilot
school, or has not applied for a private pilot certificate
within the times specified for approved school grad-
uates, the applicant must meet all applicable aeronauti-

cal knowledge, aeronautical experience, and flight
proficiency requirements of part 61, subpart D.

D. Aeronautical Knowledge. A knowledge test
report or a test report from an approved school with
knowledge test examining authority are the only
acceptable forms of evidence that the applicant has
passed the knowledge test for a private pilot certifi-
cate.

(1) The format of the knowledge test report
from an approved school or computer testing designee
(CTD) must include an embossed sedl in the lower
right comer and the testing facility’s name and air
agency designation number.

(2) The holder of a category rating for powered
aircraft is not required to take a knowledge test for
the addition of another category rating to a private
pilot certificate.

E. Aeronautical Experience. The applicant must
present a pilot logbook or other reliable record(s) as
evidence of meeting the required aeronautical experi-
ence.

(1) Military pilot flight time records may be
used to show the required flight time if the records
meet the requirements of § 61.5 I.

(2) If the examiner is unable to determine
whether the records presented show clear evidence of
the required flight time, the applicant must be referred
to the FSDO.

(3) An applicant for a private pilot certificate
with an airplane rating must have received SOME
instruction in the control and maneuvering of an air-
plane solely by reference to instruments. If the
applicant’s records do not indicate ANY instruction
received in this task, the applicant is not eigible for
the practical test.

{4) An applicant for a private pilot certificate
with an airplane or helicopter rating must have
received SOME night flight instruction and an instruc-
tor endorsement in accordance with § 61.107(a)(9) or
§ 61.107(b)(6), as appropriate. If the applicant’s
records indicate that no night flight instruction has
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been received, the applicant is not digible to take the
private pilot practical test.

7. LIMITATIONS.
A. Night Flying Limitations.

(1) An airplane or helicopter applicant who has
received some night flight instruction, but less than
the required 3 hours at night and 10 takeoffs and land-
ings, shall have the limitation “NIGHT FLYING
PROHIBITED” placed on the applicant’s certificate
when it is issued.

(2) The applicant SHALL BE TESTED on the
night flying task even if the night flying limitation
isto be placed on the certificate.

(3) The night flying limitation may be removed
when the certificate holder is able to show that he
or she has met the night experience requirements of
§ 61.109(a)(2) or § 61.1 13(a)(1)(ii), as applicable.

B. Cross-Country. The limitation “PAS-
SENGER CARRYING PROHIBITED ON FLIGHTS
MORE THAN 10 NM FROM [appropriate island]”
shall be entered on the certificate of an applicant
whose cross-country experience qualifies under the
provisions of § 61.111 (a).

C. ICAQO Cross-Country Requirement. The
limitation “HOLDER DOES NOT MEET THE
CROSS-COUNTRY FLIGHT REQUIREMENTS OF
ICAO” must be entered on the certificate of an
applicant whose cross-country experience qualifies
under the provisions of § 61 .1 1 I(c). Cross-country
limitations may be removed by an examiner when the
certificate holder has complied with the applicable
solo cross-country requirements and has passed a prac-
tical test on cross-country flying.

D. English Language. An examiner MAY NOT
remove the limitation “NOT VALID FOR FLIGHT
REQUIRING THE USE OF ENGLISH” from a cer-
tificate unless specifically authorized to do so by the
supervising FSDO.

E. Glider Limitations. Refer to chapter 5, sec-
tion 1, paragraphs 49C(1) through (5).

F. Lighter-than-Air Limitations. If appropriate,
the examiner places one of the following limitations
on a certificate with lighter-than-air category and free
balloon class ratings.

(1) “LIMITED TO HOT AIR BALLOONS
WITH AIRBORNE HEATER.”

(2) “LIMITED TO HOT AIR BALLOONS
WITHOUT AIRBORNE HEATER.”
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9. CATEGORIES AND CLASSES. The cat-
egory of the aircraft used for the practical test is placed
on a private pilot certificate. With the exception of
private pilot glider certificates, the class rating is also
placed on the certificate.

A. Airplane Class Ratings. The following class
ratings are originaly issued or added to private pilot
airplane certificates.

(I) SINGLE-ENGINE LAND
(2) MULTIENGINE LAND
(3) SINGLE-ENGINE SEA
(4) MULTIENGINE SEA

B. Rotorcraft Class Ratings. The following class
ratings are originaly issued or added to private pilot
rotorcraft certificates.

(I) HELICOPTER
(2) GY ROPLANE

C. Lighter-than-Air Class Ratings. The follow-
ing class ratings are originally issued or added to pri-
vate pilot lighter-than-air certificates.

(1) AIRSHIP
(2) FREE BALLOON

11. RECREATIONAL PILOT UPGRADES. A
recreational pilot who desires certification as a private
pilot must meet al the eligibility requirements appro-
priate to the category and class sought for the private
pilot certificate. Since a recreationa pilot is limited
to flight within 50 NM of a “home” airport and is
not authorized to use the radio for ATC communica
tions, the recreational pilot’s logbook must be
endorsed by a flight instructor for each operation not
alowed by the recreational pilot certificate.

A. Knowledge Test. The applicant for an
upgrade to a private pilot certificate must also pass
the appropriate private pilot knowledge test. (There
are short private pilot knowledge tests authorized for
holders of recreational pilot certificates with airplane,
helicopter, and gyroplane privileges who wish to
upgrade to a private pilot certificate for the same cat-
egory of aircraft.)

B. Certificate. The private pilot certificate
supersedes the recreational pilot certificate. If a dif-
ferent category of aircraft is used, the recreational pilot
privileges from the superseded certificate are shown
on the private pilot certificate. (See figure 8-1.)
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of part 61, familiarity with the Private Pilot Practical
Test Standards, and designation as a PE in the
applicable category and class of arcraft.

B. Coordination. This task requires coordina-
tion with the supervising FSDO.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
. Parts 61.91, and 141

« FAA-5-8081-1, Private Pilot Practical Test
Standards

B. Forms.
e FAA Form 8060-4, Temporary Airman Cer-
tificate
e FM Form 8060-5, Notice of Disapproval
of Application

e FAA Form 8710-1, Airman Certificate and/
or Rating Application

C. Job Aids.
¢ Sample figures
5. PROCEDURES.

A. Schedule Appointment. Advise the applicant
to bring the following documents and records to the
appointment:

(1) a correctly tilled out FAA Form 8710-1,
completed in ink or typewritten;

(2) astudent pilot certificate, or an airman cer-
tificate if for an additional category/class rating;

(3) atleast athird-class FAA Form8500-9, Air-
man Medical Certificate, or FAA Form 8420-2, Stu-
dent Airman Medical Certificate, if applicable;

(4) aknowledge test report, if applicable;

(5) an FAA-approved pilot school graduation
certificate, if applicable;

(6) apersonal logbook or other records substan-
tiating the flight experience shown on the application
form;

(7) the aircraft maintenance records,
(8) theaircraft airworthiness certificate;

(9) the aircraft registration;

(10) the FCC aircraft station license, if
applicable; and

(') an acceptable form of photo identification.

B. Applicant Arrives for Appointment. Collect
and review the documents and records listed in sub-
paragraphs5A(1) through (11).

C. Review Application. Verify that the informa-
tion on the application is presented accurately and
completely.

(I) In Section 1, ensure that the applicant has
checked “Private.” If the applicant is seeking an addi-
tional airplane rating, ensure that the applicant has
checked “Additional Aircraft Rating” and the appro-
priate aircraft category/class.

(2) Ensurethat the remainder of the application
is completed in accordance with the instructions
attached to the form and the information in
chapter 5, section 1, paragraph 41.

(3) Ensure that the flight instructor has signed
an endorsement no more than 60 days before the
application was submitted.

D. Verify Applicant’s ldentity. Inspect accept-
able forms of identification to establish the applicant’s
identity in accordance with the procedures described
in chapter 5, section 1, paragraph 37.

(I) Compare the identification with the per-
sond information provided on FAA Form 87 10- 1.

(2) When the applicant’s identity is verified,
continue.

(3) If the applicant’s identity cannot be verified
because of lack of identification or inadequate identi-
fication, explain what types of identification are
acceptable. Advise the applicant to return with appro-
priate identification.

(4) If the applicant’s identity appears to be dif-
ferent from the information supplied on the applica-
tion, or it appears that an attempt at falsification has
been made, discontinue the task and immediately
report the matter to the FSDO.

E. Establish Eligibility. Determine if the
applicant meets the specific eigibility, aeronautical
knowledge, aeronautical experience, and flight pro-
ficiency requirements for certification as a private
pilot.
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() If the applicant is applying for a powered
aircraft rating, ensure that the applicant’s medical cer-
tificate is current.

(2) If the medica certificate or SODA, if any,
bears any limitation that would make a specia medical
flight test necessary, refer the applicant to the FSDO.

(3) If the applicant is applying for a certificate
to operate gliders or free balloons only, ensure that
the applicant has completed Blocks W and X of FAA
Form 8710-I.

(4) Check the record of flight time in Section
Il of the application to determine if the applicant has
the minimum flight experience required for the certifi-
cate and rating sought. (§§ 61.109, 61.113, 61.115,
or 61.1 17, as applicable.)

(5) If the applicant is applying for a test on
the basis of graduation from an approved pilot school,
inspect the applicant’s graduation certificate to verify
that the applicant meets the requirements of § 61.7 1.

(6) Examine the applicant’s logbook and/or
other reliable record(s) to verify that all aeronautical
knowledge, aeronautical experience, and required
instructor endorsements are recorded.

(7) If the applicant is located on an island from
which the required flights cannot be accomplished
without flying more than 10 NM over water, refer
to§ 61.111.

(8) Examine the knowledge test report or test
report from an approved school with knowledge test
authority, as applicable.

(9) If the applicant has checked the Yes box
of Section IV of the application, verify that the
applicant meets the requirements of § 61.49.

F. Requirements for an Additional Category/
Class Rating. The requirements are the same as in
paragraph E except that the knowledge test is not
required if the applicant aready has a powered aircraft
rating.

G . Aircraft Requirements. Review the
applicant’s aircraft maintenance records, logbooks,
airworthiness certificate, and aircraft registration to
determine if the aircraft is airworthy and suitable for
this practical test. After review, return the documents
to the applicant.

H. Discrepancies. If a discrepancy that cannot
be immediately corrected exists in any of the docu-
ments, return the application and al documents to the

applicant.
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(1) Inform the applicant of the reasons for ineli-
gibility and explain how the applicant may correct
the discrepancies.

(2) Reschedule the appointment if requested to
do so.

I. Conduct the Practical Test. After determining
that the applicant is eligible and meets all prerequisites
for the certificate sought, accept the application and
conduct the practical test in accordance with the guid-
ance in the Private Pilot Practical Test Standards and
chapter 5.

() If the practical test is not completed for rea-
sons other than unsatisfactory performance, issue a
letter of discontinuance to the applicant. (See
chapter 5, section 2, paragraph SC, and figure 5-1 .)

(2) Return the application and all submitted
documents to the applicant with the original of the
letter of discontinuance.

(3) Explain how the applicant may complete the
test at alater date and reschedule the test, if requested
to do so.

J. Unsatisfactory Performance. If the applicant
did not meet the applicable standards for the certificate
sought, inform the applicant of the reasons for the
unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of Dis
approva of Application, in accordance with the guid-
ance in chapter 5, section 1, paragraph 5 1.

(2) Sign, date, and check the appropriate boxes
on the form. Give the applicant a copy of the notice
of disapproval and retain the origina for the certifi-
cation file.

(3) Retain the FAA Form 8710-1 and return all
other submitted documents to the applicant.

K. Satisfactory Performance. When the
applicant has satisfactorily met all requirements for
the certificate sought, prepare FAA Form 8060-4,
Temporary Airman Certificate, in accordance with the
guidance in chapter 5, section 1, paragraph 47.

() Enter the correct limitations if appropriate.

(a) Enter “AERO TOW” if the glider rating
is issued on the basis of a practical test using aero
tows only.

(b} Enter “GROUND TOW?"” if the glider
rating is issued on the basis of a practical test using
ground tows only (auto, auto pulley, or winch).

(c) Enter “SELF LAUNCH” if the glider
rating is issued on the basis of a practical test using
self launch only. (NO glider limitation is entered if
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the applicant has demonstrated aero tows and ground
tows.)

(d) Enter “NIGHT FLYING PROHIB-
ITED” if the airman does not have 3 hours of flight
time at night and/or has not made 10 takeoffs and
landings at night.

(e) Enter “PASSENGER CARRYING
PROHIBITED ON FLIGHT MORE THAN 10 NM
FROM [appropriate island]” for an airman whose
cross-country experience quaifiesunder § 61.111(a).

(/) Enter “HOLDER DOES NOT MEET
THE CROSS-COUNTRY FLIGHT REQUIRE-
MENTS OF ICAQO” for an airman whose cross-coun-
try experience qualifiesunder § 61.111 (c).

(2) Verify al information on the form is cor-
rect. Sign the certificate and direct the airman to sign
Line VII of the form.

(3) Retain the origina for the certification file
and give the applicant the copy of the temporary cer-
tificate.

8710.3C

L. Complete the Certification File. Complete
the certification file in accordance with the guidance
in chapter 5, section 1, paragraph 43.

(1) Mail the completed certification file to the
supervising FSDO not later than 5 days after the
completion of the test.

(2) ACRA certification files may be sent
directly to AFS-760.

7. TASK OUTCOMES. Completion of this task
result in the issuance of a Temporary Airman Certifi-
cate, a Notice of Disapprova of Application, or a letter
of discontinuance.

9. FUTURE ACTIVITIES.

A. The applicant may return for an added cat-
egory, class, or type rating.

B. The applicant may return for an upgraded cer-
tificate.
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FIGURE 8-1
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CHAPTER 9. CONDUCT A COMMERCIAL PILOT
CERTIFICATION, INCLUDING ADDITIONAL CATEGORY/CLASS
RATINGS

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
determine if the applicant meets the requirements for
certification as a commercia pilot under part 61, sub-
part E. Completion of this task results in the issuance
of a Temporary Airman Certificate, a Notice of Dis-
approval of Application, or aletter of discontinuance.

3. GENERAL. The examiner conducting the prac-
tical test reviews the applicant’ s aircraft maintenance
records, aircraft logbooks, airworthiness certificate,
FCC aircraft station license, if applicable, and aircraft
registration to determine if the aircraft is airworthy
and suitable for the practical test.

A. Commercial Pilot Privileges. The provisions
of § 61.139 allow a commercia pilot to act as PIC
of an aircraft for compensation or hire. During the
practical test, the examiner should determine whether
the applicant is aware of the types of flight operations
and regulatory regquirements found in 14 CFR parts
133, 135, and 137 that affect these privileges.

B. Limitations. An airman must observe any
operating limitation that is placed on a pilot certificate
until the limitation is removed from the certificate.
Any limitations on the applicant’s private pilot certifi-
cate that were not removed before the commercia cer-
tificate is issued must be placed on the commercial
certificate unless the applicant presents evidence that
the limitations no longer apply.

5. ELIGIBILITY REQUIREMENTS. The
applicant must meet all applicable requirements of
part 6 1, subpart E. Except for glider or free balloon
pilots whose medical statement is signed on FAA
Form 87 10- 1 the applicant must hold at |east asecond-
class medical certificate to be eligible for the origina
issuance of a commercial pilot certificate.

A. Graduate of an Approved School. Under the
provisions of § 61.71(a), an applicant who presents
an appropriate graduation certificate within 60 days
after the date of graduation from an approved pilot
school, certificated under part 141, is considered to
meet the AERONAUTICAL EXPERIENCE reguire-
ments of §§ 61.129, 61.131, 61.133, 61.135, or

6 1.137, as applicable. However, the applicant is NOT
considered to have met the AERONAUTICAL
KNOWLEDGE and FLIGHT PROFICIENCY
requirements of §§ 61.125 and 61.127. The applicant
must present evidence of compliance with these
requirements.

B. Graduate of an Approved School with Examin-
ing Authority. Under the provisions of § 61.71(b),
an applicant who graduated from an approved pilot
school WITH EXAMINING AUTHORITY is consid-
ered to meet the applicable knowledge and skill
requirements for a commercia pilot certificate if the
applicant applies within 90 days of graduation and
the school is authorized to test applicants on aeronauti-
cal knowledge and skill.

C. Not a Graduate of an Approved School. If
the applicant is not a graduate of an approved pilot
school, or has not applied for acommercial pilot cer-
tificate within the times specified for approved school
graduates, the applicant must meet all applicable aero-
nautical knowledge, aeronautical experience, and
flight proficiency requirements of part 61, subpart E.

D. Complex Airplane. Applicantsfor acommer-
cia pilot certificate with an airplane category rating
must have 10 hours instruction and practice in an air-
plane having a retractable landing gear, flaps, and a
controllable pitch propeller. An airplane meeting that
criteria is defined as a complex airplane in the
Commercial Pilot Practical Test Standards.

(I) ThePTS defines acomplex seaplane as one
having flaps and a controllable pitch propeller.

(2) Additiondly, for the purpose of commercial
pilot certification, a turbojet/fanjet powered airplane
Is considered a complex airplane.

E. Second-in-Command (SIC) Time. SIC time
credited toward commercial pilot certification require-
ments may be accrued ONLY in an aircraft that
requires an SIC because of the aircraft’s type certifi-
cation or during flight operations in which the regula-
tions require an SIC.

9-1
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(1) Flight time accrued as a safety pilot under
the requirements of § 91 .109 may be counted as SIC
time.

(2) Notwithstanding the provision to log SIC
time, by appropriate agreement between the safety
pilot and the pilot manipulating the flight controls,
a safety pilot may log PIC time.

F. Airplane Applicant Not Holding a Private Pilot
Certificate. A private pilot certificate with an air-
plane category rating is a requirement for a commer-
cial pilot certificate with an airplane rating. If the
applicant does not hold a private pilot airplane certifi-
cate, the applicant must meet all of the prerequisites
for a private pilot certificate, including the private
pilot knowledge test and satisfactory completion of
private pilot practical test requirements. The applicant
may take the private and commercial practical tests
concurrently during a single flight; however, the
applicant must satisfactorily accomplish testing on all
private pilot requirements before the examiner may
begin testing on the commercia requirements. The
applicant must present two separate applications and
instructor endorsements, one for the private test and
one for the commercia test. The examiner must com-
plete two certification files and two Temporary Air-
man Certificates, (or a Notice of Disapproval of
Application) as applicable.

G. Applicant for Other than an Airplane Rating.
An applicant who applies for a commercia pilot cer-
tificate with a category rating OTHER than airplane
is not required to hold a private pilot certificate. The
applicant need only meet the commercia certificate
requirements for the aircraft category sought and
present a knowledge test report for the applicable
commercia pilot knowledge test.

H. Applicant with a Foreign License. If an
applicant for a U.S. commercia pilot certificate to
be issued on the basis of meeting the requirements
of part 61, subpart E, holds an unrestricted foreign
private pilot or higher grade license from an ICAO
member country, the applicant meets the requirements
of § 61.129(a) without taking the private pilot knowl-
edge and practical tests.

1 Added Category Ratings to a Commercial Cer-
tificate. The holder of a commercial certificate with
a category rating for powered aircraft is not required
to take a knowledge test for the addition of another
aircraft category rating to that commercial certificate.
The applicant must present at least a third-class medi-
cal certificate to take a practica test for an additional
category/class rating in a powered aircraft.
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7. CATEGORIES AND CLASSES. The cat-
egory of the aircraft used for the practical test is placed
on a commercia pilot certificate. With the exception
of commercia pilot glider certificates, a class rating
aso is placed on the certificate.

A. Airplane Class Ratings. The following class
ratings are originally issued or added to commercia
pilot airplane certificates.

(I) SINGLE-ENGINE LAND
(2) MULTIENGINE LAND
(3) SINGLE-ENGINE SEA
(4) MULTIENGINE SEA

B. Rotorcrafi Class Ratings. The following class
ratings are originally issued or added to commercia
pilot rotorcraft certificates.

(1) HELICOPTER
(2) GYROPLANE

C. Lighter-than-Air Class Ratings. The follow-
ing class ratings are originally issued or added to
commercial pilot lighter-than-air certificates.

(1) AIRSHIP
(2) FREE BALLOON

D. Lighter-than-Air Limitations. If appropriate,
the examiner places one of the following limitations
on a certificate with lighter-than-air category and free
balloon class ratings.

(7) “LIMITED TO HOT AIR BALLOONS
WITH AIRBORNE HEATER.”

(2) “LIMITED TO HOT AIR BALLOONS
WITHOUT AIRBORNE HEATER.'*

E. Private Pilot Privileges. The commercial
pilot certificate supersedes the private pilot certificate.
If a different category of aircraft is used for the prac-
tica test, the private pilot privileges from the super-
seded certificate are shown on the commercial pilot
certificate under “private privileges.”

9. INSTRUCTOR PRIVILEGES IN LIGHTER-
THAN-AIR AIRCRAFT. A commercia pilot with
a lighter-than-air category rating on the airman’s pilot
certificate may give instruction in free balloons or air-
ships as appropriate to the rating held.

A. Test Requirements. The Commercial Pilot
Practical Test Standards for the lighter-than-air cat-
egory, free baloon (airborne heater) class, contains
areas of operations that specifically test flight instruc-
tor responsibilities for lighter-than-air applicants.
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B. Holders of Instructor Certificates. Examiners
may omit Area of Operations |, Fundamentals of
Instructing, when conducting a practical test for an
airman who holds a current flight instructor certificate
and is applying for acommercia pilot certificate with
alighter-than-air category rating and a free balloon

8710.3C

(airborne heater) or free balloon (gas) class rating.
Examiners may use the applicable portions of the PTS
for free balloon (airborne heater) when conducting a
certification practical test for a free balloon (gas) rat-

ing.
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of part 61, familiarity with the Commercial Pilot Prac-
tical Test Standards, and designation as a CIRE or
CE in the applicable category and class of aircraft.

B. Coordination. This task requires coordina-
tion with the supervising FSDO.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
. Parts 61,91, and 141

o FAA-S-808 1-12. Commercia Pilot Practical
Test Standards

B. Forms.
e FAA Form 8060-4, Temporary Airman Cer-
tificate
¢ FAA Form 8060-5, Notice of Disapproval
of Application

e FAA Form 8710-1, Airman Certificate and/
or Rating Application

C. Job Aids.
« Samplefigures
5. PROCEDURES.

A. Schedule Appointment. Advise the applicant
to bring the following documents and records to the
appointment:

(I) a correctly filled out FAA Form 8710-l.
completed in ink or typewritten;

(2) an appropriate airman certificate;
(3) anarman medica certificate, if applicable;
(4) aknowledge test report, if applicable;

(5) an FAA-approved pilot school graduation
certificate, if applicable;

(6) apersonal logbook or other records substan-
tiating the flight experience shown on the application
form;

(7) the aircraft maintenance records,
(8) the aircraft airworthiness certificate;
(9) the aircraft registration;

(10) the FCC aircraft station license, if
applicable; and

(11) an acceptable form of photo identification.

B. Applicant Arrives for Appointment. Collect
and review the documents and records listed in sub-
paragraphs SA( 1) through (11).

C. Review Application. Verify that the informa-
tion on the application is presented accurately and
completely.

(1) In Section |, ensure that the applicant has
checked “Commercial.” If the applicant is seeking
an additiona airplane rating, ensure that the applicant
has checked “Additional Aircraft Rating” and the
appropriate aircraft category/class.

(2) Ensure that the remainder of the application
is completed in accordance with the instructions
attached to the form and the information in
chapter 5, section 1, paragraph 41.

(3) Ensure that the flight instructor has signed
an endorsement no more than 60 days before the
application was submitted.

D. Verify Applicant’s Identity. Inspect accept-
able forms of identification to establish the applicant’s
identity in accordance with the procedures described
in chapter 5, section1, paragraph 37.

(1) Compare the identification with the per-
sonal information provided on FAA Form 8710- 1.

(2) When the applicant’s identity is verified,
continue.

(3) If the applicant’ s identity cannot be verified
because of lack of identification or inadequate identi-
fication, explain what types of identification are
acceptable. Advise the applicant to return with appro-
priate identification.

(4) If the applicant’s identity appears to be dif-
ferent from the information supplied on the applica-
tion, or it appears that an attempt at falsification has
been made, discontinue the task and immediately
report the matter to the FSDO.

E. Establish Eligibility. Determine if the
applicant meets the specific eligibility, aeronautical
knowledge, aeronautical experience, and flight pro-
ficiency requirementsfor certification asacommercial
pilot.
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(1) If the applicant is applying for a powered
aircraft rating, ensure that the applicant’s medical cer-
tificateis current.

(2) If the medica certificate or SODA, if any,
bears any limitation that would make a special medical
flight test necessary, refer the applicant to the FSDO.

(3) If the applicant is applying for a certificate
to operate gliders or free balloons only, ensure that
the applicant has completed Blocks W and X of FAA
Form 8710-1.

(4) Check the record of flight time in Section
[l of the application to determine if the applicant has
the minimum flight experience required for the certifi-
cate and rating sought. (§§ 61.129, 61.131, 61.133,
61.135, or 61.137, as applicable.)

(5) If the applicant is applying for a test on
the basis of graduation from an approved pilot school,
inspect the applicant’s graduation certificate to verify
that the applicant meets the requirements of § 61.71.

(6) Examine the applicant’s logbook and/or
other reliable record(s) to verify that all aeronautical
knowledge, aeronautical experience, and required
instructor endorsements are recorded.

(7) Ensure that SIC pilot time was acquired in
an aircraft with a type. certificate that requires an SIC
or during flight operations in which the regulations
require an SIC.

(8) If the applicant has checked the Yes box
of Section IV of the application, verify that the
applicant meets the requirements of § 61.49.

(9) Examine the knowledge test report or test
report from an approved school with knowledge test
authority, as applicable.

(10) If the applicant for an airplane category
rating does not hold a private pilot certificate, ensure
that the applicant has passed the private pilot knowl-
edge test and has met or will meet private pilot prac-
tical test requirements before testing on commercia
requirements.

F. Requirements for an Additional Category/
Class Rating. The requirements are the same as in
paragraph 5E of this section except that the knowledge
test is not required if the applicant aready has a pow-
ered aircraft rating. The applicant must present at least
a third-class medical certificate for an additiona cat-
egory/class rating in a powered aircraft.

G . Aircraft Requirements. Review the
applicant’s aircraft maintenance records, |ogbooks,
airworthiness certificate, and aircraft registration to
determine if the aircraft is airworthy and suitable for
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this practical test. After review, return the documents
to the applicant.

H. Discrepancies. If a discrepancy that cannot
be immediately corrected exists in any of the docu-
ments, return the application and all documents to the
applicant. Inform the applicant of the reasons for ineli-
gibility and explain how the applicant may correct
the discrepancies. Reschedule the appointment if
requested to do so.

I. Conduct the Practical Test. After determining
that the applicant is eligible and meets all prerequisites
for the certificate and/or rating sought, accept the
application and conduct the practical test in accord-
ance with the Commercial Pilot Practical Test Stand-
ards and chapter 5.

(1) If the practical test is not completed for rea
sons other than unsatisfactory performance, issue a
letter of discontinuance to the applicant. (See
chapter 5, section 2, paragraph 5C.)

(2) Return the application and all submitted
documents to the applicant with the original of the
letter of discontinuance.

(3) Explain how the applicant may complete the
test at a later date and reschedule the test, if requested
to do so by the applicant.

J. Unsatisfactory Performance. If the applicant
did not meet the applicable standards for the certificate
sought, inform the applicant of the reasons for the
unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of Dis-
approval of Application, in accordance with the guid-
ance in chapter 5, section 1, paragraph 51.

(2) Sign, date, and check the appropriate boxes
on the form. Give the applicant a copy of the notice
of disapproval and retain the origina for the certifi-
cation file.

(3) Retain the FAA Form 8710-1 and return all
other submitted documents to the applicant.

K. Satisfactory Performance. When the
applicant has satisfactorily met all requirements for
the airman certificate and/or rating sought, prepare
FAA Form 8060-4, Temporary Airman Certificate, in
accordance with the information and guidance in chap-
ter 5, section 1, paragraph 47.

(1) Enter the correct limitations, if appropriate.

(@) Enter “AERO TOW” if the glider rating
is issued on the basis of a practical test using aero
tows only.
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(b) Enter “GROUND TOW” if the glider
rating is issued on the basis of a practical test using
ground tows only (auto, auto pulley, or winch).

(c) Enter “SELF LAUNCH?” if the glider
rating is issued on the basis of a practical test using
self launch only. (NO glider limitation is entered if
the applicant has demonstrated aero tows and ground
tows.)

(d) Enter “NOT VALID FOR FLIGHTS
REQUIRING THE USE OF RADIO” if the airman
is hearing-impaired and/or speech impaired. (Only an
inspector may remove this limitation.)

(e) Enter “NOT VALID FOR CARRIAGE
OF PASSENGERS FOR HIRE IN AIRPLANES ON
CROSS-COUNTRY FLIGHTS OF MORE THAN 50
NM, OR AT NIGHT" if the airman has no instrument
rating. (Seefigure9- 1)

(H Enter any limitations carried forward from
the private pilot certificate if the applicant has not
met requirements for removal of those limitations.

(2) Verify that all information on the certificate
is correct. Sign the temporary airman certificate and
direct the airman to sign Line VII of the form.

8710.3C

(3) Retainthe origina for the certification file
and give the applicant the copy of the temporary cer-
tificate.

L. Complete the Certification File. Complete
the certification file in accordance with the guidance
in chapter 5, section 1, paragraph 43.

(1) Mail the completed certification file to the
supervising FSDO not later than 5 days after the
completion of the practical test.

(2) ACRA certification files may be sent
directly to AFS-760.

7. TASK OUTCOMES. Completion of this task
results in the issuance of a Temporary Airman Certifi-
cate, a Notice of Disapprova of Application, or a letter
of discontinuance.

9. FUTURE ACTIVITIES.

A. The applicant may return for a certification
practical test for an added category, class, or type rat-
ing.

B. The applicant may return for a practical test
for an ATP pilot certificate.
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FIGURE 9-1

COMMERCIAL PILOT CERTIFICATE
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CONDUCT AN AIRLINE TRANSPORT PILOT

CERTIFICATION, INCLUDING ADDITIONAL CATEGORY/CLASS
RATINGS

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
determine if an applicant meets the requirements for
certification as an ATP under part 61, subpart F.
Completion of this task resultsin the issuance of a
Temporary Airman Certificate, a Notice of Dis-
approval of Application, a letter of aeronautical com-
petency, or aletter of discontinuance.

3. GENERAL. Except for the age requirement, an
applicant for an ATP certificate must meet all
applicable requirements of part 61, subpart F.

A. Pilot Logbooks/Records. The applicant must
present sufficient pilot logbooks and/or other reliable
records to show the applicant’s total flight time up
to the amount required for the ATP certificate. Pre-
viously, an applicant for an ATP certificate needed
to present only the knowledge test report as evidence
of meeting the aeronautical experience requirement.
Now the examiner is required to determine if the
applicant meets the ICAO requirements of
§§ 61.155(c) and 61.155(e)(2) by reviewing the
applicant’s complete flight records. Military records
may be used if they meet the criteriaof § 61.51.

B. SICTime. The examiner shall ensure that SIC
time credited toward the ATP certification require-
ments was accrued in an aircraft that required an SIC
because of the aircraft’s type data certification or dur-
ing flight operations for which an SIC is required by
the regulations.

C. Approved School Graduate. An applicant
who applies for the ATP certificate on the basis of
graduation from an approved part 141 pilot school
must present an appropriate graduation certificate
issued within the preceding 60 days.

D. Applicant Less than 23 Years of Age. An
applicant who is at least 18 years of age and meets
all of the other eligibility requirements may take the
ATP practical test. If the applicant satisfactorily com-
pletesthe ATP practical test, aletter of aeronautical
competency shall be issued to the applicant. The
applicant will retain the original letter and the
applicant’s current airman certificate. A copy of the

letter is attached to the certification file. When the
applicant reaches 23 years of age, the applicant may
present the original letter of aeronautical competency,
acurrent FAA Form 8710-1, the applicant’s current
airman certificate, and a current first-class medical
certificate to any FSDO. The applicant is then issued
an ATP temporary airman certificate with the appro-
priate aircraft ratings.

E. Medical Certijcates. At the time of applica
tion for an original issuance of an ATP certificate,
the applicant must have a valid first-class medical cer-
tificate issued within the preceding 6 calendar-months.
If an applicant’s first-class medical certificate expires
between the portions of a segmented practical test
(oral, aircraft, simulator), the applicant must obtain
a new first-class medical certificate before certifi-
cation testing can continue. If the applicant is adding
a category, class, or type rating to an existing ATP
certificate, a third-class medica meets regulatory
requirements.

F. Extension of Test Date. In addition to the
provisions of § 61.39(b)( 1) for pilots employed by
parts 121 and 135 operators, the following provision
is made for military applicants. An applicant for an
ATP certificate or rating may take the practical test
if, within the period ending 24 calendar-months after
the month in which the applicant passed the first of
any required knowledge tests, the applicant partici-
pated as a pilot in apilot training program of a U.S.
scheduled military air transportation service and is
currently participating in that program.

(I) An examiner accepting an application for
an ATP practical test from a person meeting the above
criteria should review the evidence presented by the
applicant indicating eligibility for this extension of the
expiration date of the knowledge test.

(2) If the applicant’s evidence is acceptable, the
examiner adds a note to the certification file indicating
that the expiration date of the knowledge test is
extended under the provisions of § 61.39(b)(2). It is
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not necessary to include a copy of the applicant’s evi-
dence with the certification file.

5. INSTRUCTOR ENDORSEMENTS AND
RECOMMENDATION.

A. Flight Instructor Endorsement. An applicant
for atype rating to be added to an existing ATP certifi-
cate or for the original issuance of an ATP certificate
in an airplane requiring a type rating must have an
endorsement in the person’s logbook or training from
an authorized instructor certifying satisfactory
completion of the training required by § 61 .1 57(f).

() The flight training required by § 61.157(f)
may be conducted by instructors employed by
part 121 or 135 air carriers for pilot employees of
those air carriers.

(2) Under the provisions of § 61.169, an ATP
may instruct other pilots in air transportation service
in aircraft of the category, class, and type for which
that pilot is rated without holding a flight instructor
certificate.

B. Military Instructor Pilots. Under the provi-
sions of § 61.157(f)(1), the instruction and associated
endorsement must be given by an “authorized instruc-
tor.” A designated military instructor pilot for the air-
craft used in a program for training military pilots
satisfies the intent of the regulation with respect to
being an authorized instructor.

(1) The ground and flight training received
from a military instructor to prepare a type rating
applicant for the rating sought may be used to meet
the requirements of § 61.157(f).

(2) The instruction must be documented in
sufficient detail for a DPE to readily determine
whether the applicant has received the required train-
ing.

C. Instructor Recommendation. The Instructor’'s
Recommendation section of FAA Form 87 10- 1 need
not be signed for the original issuance of an ATP
certificate; however, after a first failure, if the
applicant wishes to retake the test within 30 days after
the failure, an instructor recommendation is required

by § 61.49. No instructor recommendation is required
for aretest after 30 days.

(1) The recommending instructor for a retest
must hold an instrument instructor rating and the cat-
egory and class ratings for the aircraft to be used for
the test.

(2) Theinstructor does not have to hold an ATP
certificate.
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D. Evaluator’s Record. The Evauator's Record
for Airline Transport Certificate/Rating Only section
of FAA Form 87 10-1 must be signed and dated by
the examiner on the appropriate lines for each test
segment conducted. The examiner must also complete
the Designated Examiner’s Report section of FAA
Form 8710-I.

7. CATEGORY, CLASS, AND TYPE RATINGS.
The category and class rating(s) for which the
applicant has qualified on the original or subsequent
ATP practical tests are entered on the ATP certificate.
Recreational, private, and commercial category and
class ratings may not be upgraded to the ATP level
without a practical test.

A. Type Ratings. Type rating tests are conducted
to a single standard for al grades of pilot certificate.
Therefore, except as noted in paragraphs (a) and (b)
below, al of the type ratings shown on the superseded
certificate WITHIN CATEGORY AND CLASS are
brought forward to the higher grade of certificate. If
a type rating on the superseded certificate is limited
to VFR, that limitation is carried forward to the new
certificate. (Type ratings limited to VFR may be
upgraded to the ATP level.)

(@) For military pilots applying under the
provisions of § 61.73(d)(3), an AIRPLANE type rat-
ing may be upgraded to the ATP level; however, a
helicopter type rating (an aircraft OTHER than air-
plane category and type) added to an ATP certificate
islimited to commercia privileges.

(b) A type rating for a single-place (single
pilot station) airplane may NOT be upgraded to the
ATP levdl.

(1) Except for type ratings and, under some cir-
cumstances, the instrument rating, other ratings
indicated on the superseded pilot certificate are carried
forward at the commercia, private, or recreationa
level, as indicated on the superseded certificate.

(2) Instrument rating privileges are shown on
the ATP certificate only if the ATP practical test was
for VFR only, or to retain instrument privileges that
were held on the superseded certificate for a category
of aircraft other than the one used for the ATP prac-
tical test. (Seefigure 10-2.)

B. Airplane Class Ratings. The following class
ratings are originally issued or added to ATP certifi-
cates:

(1) SINGLE-ENGINE LAND
(2) MULTIENGINE LAND
(3) SINGLE-ENGINE SEA
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(4) MULTIENGINE SEA
C. Rotorcraft ClassRatings.

(1) An ATP certificate with a rotorcraft cat-
egory rating isissued only with the helicopter class
rating.

(2) A gyroplane class rating may be added to
an ATP certificate at the private or commercia level.

8710.3C

D. Addition of Lighter-than-Air and Glider Class
Ratings. A lighter-than-air or glider category rating
may be added to an existing ATP certificate; however,
the rating may be added only at the private or commer-
cial level, as appropriate to the practical test com-
pleted. There is no provision for the original issuance
of an ATP certificate with a lighter-than-air or glider
category rating.

10-3
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of part 61. subpart F, familiarity with the Airline
Transport Pilot and Type Rating Practical Test Stand-
ards, and designation as an ATPE in the appropriate
category, class, and type, if applicable, of aircraft.

B. Coordination. This task requires coordina-
tion with the supervising FSDO.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
« Parts 61 (including appendix A), 91, and 141

« FAA-S-8081-5, Airline Transport Pilot and
Type Rating Practical Test Standards

B. Forms.
e FAA Form 8060-4, Temporary Airman Cer-
tificate
e FM Form 8060-5, Notice of Disapproval
of Application

¢ FAA Form 87 10-1, Airman Certificate and/
or Rating Application
C. Job Aids.
¢ Sample figures
5. PROCEDURES.

A. Schedule Appointment. Advise the applicant
to bring the following documents and records to the
appointment:

(1) a correctly filled out FAA Form 8710-I.
completed in ink or typewritten;
(2) anarman certificate, if appropriate;

(3) acurrent first-class medical certificate for
original issuance or at least a current third-class medi-
cal certificate for an additional category, class, or type
rating;

(4) aknowledge test report, if applicable;

(5) an FAA-approved pilot school graduation
certificate, if applicable;

(6) apersona logbook or other records substan-
tiating the flight experience shown on the application
form;

(7) theaircraft maintenance records,

(8) theaircraft airworthiness certificate;
(9) the aircraft registration;

(10) the FCC aircraft station license, if
applicable; and

(I') an acceptable form of photo identification.

B. Applicant Arrives for Appointment. Collect
and review the documents and records listed in sub-
paragraphs SA( 1) through (1 1).

C. Review Application. Verify that the informa-
tion on the application is presented accurately and
completely.

(2) In Section I, ensure that the applicant has
checked “Airline Transport.” If the applicant is seek-
ing an additional airplane rating, ensure that the
applicant has checked “Additional Aircraft Rating.”

(2) Ensurethat the remainder of the application
is completed in accordance with the instructions
attached to the form and the information provided in
chapter 5, section 1, paragraph 4 1.

(3) If thisisaretest within 30 days of afirst
failure, ensure that an instructor has signed the Instruc-
tor's Recommendation section on the reverse side of
FAA Form 8710-1.

D. Verify Applicant’s ldentity. Inspect accept-
able forms of identification to establish the applicant’s
identity in accordance with the procedures described
in chapter 5, section 1, paragraph 37.

(I) Compare the identification with the per-
sona information provided on FAA Form 87 |O- 1.

(2) When the applicant’s identity is verified,
continue.

(3) If the applicant’s identity cannot be verified
because of lack of identification or inadequate identi-
fication, explain what types of identification are
acceptable. Advise the applicant to return with appro-
priate identification.

(4) If the applicant’ sidentity appears to be dif-
ferent from the information supplied on the applica-
tion, or it appears that an attempt at falsification has
been made, discontinue the task and immediately
report the matter to the FSDO.

E. Establish Eligibility. Determine if the
applicant meets the specific eligibility, aeronautical
knowledge, aeronautical experience, and aeronautical
skill requirements for certification as an airline trans-
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port pilot. (§§ 61.151, 61.153, 61.155, 61.157,
61.159,61.161,61.163, or 61.165.)

(I) Determine that the applicant meets ONE of
the following requirements:

(@) holds acommercial pilot certificate;

(b) holds a foreign ATP or commercia
license without limitations, issued by an ICAO mem-
ber state; or

(c) isapilotinthe Armed Forces of the U.S.
whose military experience qualifies that pilot for a
commercial pilot certificate under § 61.73.

(2) Determineif an applicant for an additional
rating holds the required ATP certificate.

(3) If anapplicant for an ATP certificate does
not aready hold an instrument rating, ensure that the
applicant meets the following two requirements:

(@) aspart of the ora portion of the practical
test, the applicant must comply with § 61.65(g); and

(b) as part of the flight portion of the test,
the applicant must additionally perform each maneu-
ver required by § 61.65(g) that is not required in the
Airline Transport Pilot and Type Rating Practical Test
Standards, appropriate to the category of aircraft used.

(4) If the applicant’'s medical certificate or
SODA, if any, bears any limitation that would make
a specia medical flight test necessary, refer the
applicant to the FSDO.

(5) If the applicant is applying for a test on
the basis of graduation from an approved pilot school,
inspect the applicant’s graduation certificate to verify
that the applicant meets the requirements of § 61.7 1.

(6) Again, review the applicant’s logbook or
other records to determine if an ICAO limitation will
be necessary at the satisfactory completion of the prac-
tical test. Ensure that the record of flight timein Sec-
tion 111 of the application reflects the appropriate flight
times. Pen and ink changes in the top or bottom half
of the boxes provided on FAA Form 8710- 1 may be
necessary if SIC timeis being used to meet the aero-
nautical experience requirements of the regulations.
The applicant may also list the required flight experi-
ence, certified by the applicant’s signature, on a sepa-
rate sheet of paper which is attached to the application.

(7) Ensure that the SIC pilot time credited by
a commercial pilot under the provisions of
§ 61.155(d) was acquired in an aircraft with atype
certificate that requires an SIC or during flight oper-
ations in which the regulations require an SIC.

10-6
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(8) Check the application to determine if the
applicant has failed the ATP practical test within the
past 30 days. If the oral, simulator, and/or flight por-
tions of the test were separate tests, the test completion
dates should not exceed a60-day time period.

(9) Examine the applicant’s knowledge test
report or the test report from an approved school with
knowledge test examining authority.

(@) If the applicant is an employee of an air
carrier certificated under part 121 or 135, or amilitary
pilot meeting the applicable criteria, the expiration
date of the knowledge test may be extended per
§61.39(b)( 1) or (2).

(b) Inspect the applicant’s letter prepared on
the appropriate airline letterhead stationary, certifying
the dates of the applicant’s employment and eligibility
under § 61.39(b)( 1) or military documentation show-
ing qualification under § 61.39(b)(2).

F. Regquirementsfor an Additional Category Rat-
ing. For an additional category rating, the applicant
must present alogbook or other records showing that
the applicant has received instruction in that category
of aircraft and has met all of the requirements of
§ 61.165(a) or (b), as appropriate. A knowledge test
IS required for an additional category rating.

G. Aircraji Requirements. Review the
applicant’s aircraft maintenance records, 1ogbooks,
airworthiness certificate, and aircraft registration to
determine if the aircraft is airworthy and suitable for
this practical test. After review, return the documents
to the applicant.

H. Discrepancies. |If adiscrepancy that cannot
be immediately corrected existsin any of the docu-
ments, return the application and all documents to the
applicant. Inform the applicant of the reasons for ineli-
gibility and explain how the applicant may correct
the discrepancies. Reschedule the test if requested to
do so.

I. Conduct the Practical Test. After determining
that the applicant is eligible and meets al prerequisites
for the certificate and/or rating sought, accept the
application and conduct the practical test in accord-
ance with the Airline Transport Pilot and Type Rating
Practical Test Standards and chapter 5. If atype rating
is sought, refer to chapter 12.

(1) If the practical test isnot completed for rea-
sons other than unsatisfactory performance, issue a
letter of discontinuance to the applicant. (See
chapter 5, section 2, paragraph 5C.)
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(2) Return the application and all submitted
documents to the applicant with the original of the
letter of discontinuance.

(3) Explain how the applicant may complete the
test at a later date and reschedule the test, if requested
to do so.

J. Unsatisfactory Performance. If the applicant
did not meet the applicable standards for the certificate
sought, inform the applicant of the reasons for the
unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Natice of Dis-
approva of Application, in accordance with the guid-
ance in chapter 5, section 1, paragraph 51.

(2) Sign, date, and check the appropriate boxes
on the form. Give the applicant a copy of the notice
of disapproval and retain the original for the certifi-
cation file.

(3) Retainthe FAA Form 8710- 1 and return al
other submitted documents to the applicant.

K. Satisfactory Performance. When the
applicant has satisfactorily met al requirements for
the certificate and/or rating sought, prepare FAA
Form 8060-4, Temporary Airman Certificate, in
accordance with guidance in chapter 5, section 1, para-
graph 47.

(1) Enter the correct limitations if appropriate.

(a) Enter “HOLDER DOES NOT MEET
THE PILOT-IN-COMMAND FLIGHT EXPERI-
ENCE REQUIREMENTS OF ICAQ” if the applicant
meets the requirements of § 61.155(b)(1), but has less
than 150 hours as PIC.

(b) Enter “HOLDER DOES NOT MEET
THE PILOT FLIGHT EXPERIENCE REQUIRE-
MENTS OF ICAQ” if the applicant meets the tota
flight time requirement only by applying § 61.155(d)
and meets the criteria of § 61.155(e).

(c) A DPE may remove the limitations listed
in subparagraphs K(I)(a) and (b) when the applicant
presents satisfactory evidence that the applicant has
met the pertinent regulatory requirements.

(d) The limitation “NOT VALID FOR
FLIGHTS REQUIRING THE USE OF ENGLISH”
may not be placed on an ATP certificate. An applicant
to whom this limitation would apply IS NOT
ELIGIBLE for an ATP certificate.

{e) Type rating designators for airplanes and
rotorcraft are listed in AC 61-98, Pilot Certificates:
Aircraft Type Ratings.
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(2) Veify that all information on the certificate
is correct. Sign the temporary airman certificate and
direct the airman to sign Line VII of the form.

(3) Retain the original for the certification file
and give the applicant the copy of the temporary cer-
tificate.

L. Letter of Aeronautical Competency. If the
applicant satisfactorily completes the practical test and
has not yet attained 23 years of age, issue a letter
of aeronautical competency.

(1) Give the applicant the original letter. The
applicant also retains his’her current airman certifi-
cate.

(2) Retain a copy of the letter for the certifi-
cation file.

(3) Retain FAA Form 87 10- | and the knowl-
edge test report for the certification file.

M. Complete the Certification File. Complete
the certification file in accordance with the guidance
in chapter 5, section 1, paragraph 43.

(1) Ensure that both the Designated Examiner’s
Report and the Evaluator's Record sections of FAA
Form 87 10-1 are completed.

(2) If the applicant qualified for the ATP prac-
tica test on the basis of military competence or a
foreign pilot license and did not have a U.S. commer-
cial pilot certificate, ensure that Block A and
Block B or D, as appropriate, of Section Il on FAA
Form 87 10- 1 are completed correctly to indicate why
a commercia pilot certificate is not attached to the
file.

(3) Mail the completed certification file to the
supervising FSDO not later than 5 days after the
completion of the practical test.

(4) ACRA certification files may be sent
directly to AFS-760.

7. TASK OUTCOMES. Completion of this task
results in the issuance of a Temporary Airman Certifi-
cate, a Notice of Disapproval of Application, a letter
of aeronautical competency, or a letter of discontinu-
ance.

9. FUTURE ACTIVITIES.

A. The applicant may return for a practical test
for an added category/class rating.

B. The applicant may return for a practical test
for aninitia or an additiona type rating.

10-7




8710.3C 9/20/96

FIGURE 10-1
LETTER OF AERONAUTICAL COMPETENCY

{ dare ]

[ applicant’s name ]
[ applicant’s address ]

Dear

This is to certify that on [ date ]}, you satisfactorily completed the practical test prescribed for an airline
transport pilot certificate by Section 61. of Title 14 of the Code of Federal Regulations. The practical
test was successfully accomplished in{ make/model of aircraft and/or simulator .

Upon reaching your 23rd birthday, you may present this letter, a current FAA Form 8710-1, a valid first-
class medica certificate, and your current airman certificate to any Flight Standards District Office and you
will be issued a Temporary Airman Certificate with the appropriate aircraft rating.

Your permanent airman certificate will be mailed to you by the Airmen Certification Branch in Oklahoma
City.

Sincerely,

[ DPE ‘s signature ]
[ DPE’s printed name ],
Designated Pilot Examiner Designation Number:

10-8
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FIGURE 10-2
ATP CERTIFICATE WITH INSTRUMENT PRIVILEGES SHOWN

8710.3C

1. UNTTEO BTATES of AMERICA

11, CERTIPICATE No
DEPARTMENT OF TRANSPORTATION - FEDERAL AVIATION ADMINISTRATION

«. TEMPORARY AIRMAN CERTIFICATE 17353570 1

wii. MMAN'S SIGRATURE

THIS CENTIFIESTHAT V. THOMAS DAVID JONES
V- 135 NORTH STREET
PITTSBURGH, PA 16234

DATO [ ST WEIGHT WEIGHT RAIR ives TEIX  [NATIONALITY VI
07-17-60| 70 w. | 160 | BROWN |BROWN |M L S A
1X.  hoe beon found w be preperly queiiiied end ks hereby authoriosd in > on the

roverse of this sertifiaste o enereie the privileges of

AIRLINE TRANSPORT PILOT

AATIVGS AND LIMITATIONS

x. AIRPLANE MULTIENGINE LAND
COMMERCIALPRI VI LEGES
ROTORCRAF T-HEL ICOPTER
INSTRUMENT HELICOPTER

Ylillnl: slﬂ ORIGINAL IBSUANCE L A REIBBUANCE OF This DATE OF SUPERBEDED ANRMAN CERTIFICATE

CERTIFICATE
07-18-92

BY DIRECTION OF THE ADMINISTRATOR P CTOn S ALEoNa TioN MO OR
| X.0ATE OF 1BSUANCE X, SIGNATURE OF SXAMWER OR INSPECTOR AE-01-9876
[ [ToaTe ousionaTION Exvines
@3-18-93 A. DOE @1-31-95

FAA Form B804 {8-79) USE PREVIOUS EDITION
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CHAPTER 11. CONDUCT AN INSTRUMENT RATING
CERTIFICATION

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
determine if the applicant meets the requirements for
an instrument rating under § 61.65. Completion of
this task results in the issuance of a Temporary Airman
Certificate, a Notice of Disapproval of Application,
or aletter of discontinuance.

3. GENERAL. The instrument rating requires
instruction in very high frequency omnidirectional
range station (VOR), nondirectional beacon (NDB),
and instrument landing system (ILS) approaches.
Because NDB and IL S instrument approach facilities
are not readily available in some areas, an instrument
ground trainer may be used for instruction in NDB
and ILS approaches during training.

A. Instrument Rating Practical Test. When tak-
ing the practical test, the applicant must demonstrate
al of the instrument approach procedures listed in
§ 61.65(c)(3).

(1) A minimum of one instrument approach
procedure must be demonstrated in an airplane or heli-
copter, as appropriate.

(2) At the discretion of the examiner conduct-
ing the test, the applicant may perform the instrument
approach(es) not selected for actua flight demonstra-
tion in aflight smulator or training device that meets
the requirements of § 141.41(a)(l).

B. Instrument Ground Trainer. Instrument
instruction in an instrument ground trainer may be
given by either an instrument ground instructor or an
instrument flight instructor. The applicant may use not
more than 20 hours of instrument instruction time in
an instrument ground trainer acceptable to the
Administrator to meet the requirements of § 61.65.
This 20 hours of instrument time in aground trainer
may be credited toward the 125 hours total time
required by § 61.65(e)( 1). Such time should be logged
by the applicant as instrument ground trainer time.

C. Knowledge Test. The applicant must satisfac-
torily complete the appropriate knowledge test for the
category of aircraft to be used for the practical test
(airplane or helicopter). A knowledge test report for

the ATP test is not acceptable as evidence of aero-
nautical knowledge for the instrument rating.

5. ELIGIBILITY REQUIREMENTS. The
applicant must meet all applicable requirements of
§ 61.65. The applicant must hold at least a third-class
medical certificate to add an instrument rating to a
private or commercial airman certificate under
part 61.

A. Graduate of an Approved School. Under the
provisions of § 61.71(a), an applicant who presents
an appropriate graduation certificate within 60 days
of graduating from an approved pilot school is consid-
ered to meet the applicable aeronautical experience
requirements of § 61.65. However, the applicant must
hold a commercial pilot certificate. Or, if the applicant
holds only a private pilot certificate, the applicant
must meet the requirements of § 61.65(e)( 1) and must
meet all of the general eligibility requirements of
§ 61.123, except paragraphs (d) and (e). In this case,
the airman must hold at least a second-class medical
certificate.

B. Graduate of an Approved School with Examin-
ing Authority.  Under the provisions of § 61.7 I(b),
an applicant who graduated from an approved pilot
school with examining authority is considered to meet
the applicable knowledge and skill requirements for
an instrument rating if the applicant applies within
90 days of graduation and the school is authorized
to test applicants on aeronautical knowledge and skill.

C. Not a Graduate of an Approved School. If
the applicant is not a graduate of an approved pilot
school, or has not applied for an instrument rating
within the times specified for approved school grad-
uates, the applicant must meet all of the applicable
requirements of § 61.65.

7. TYPES OF INSTRUMENT RATINGS
ISSUED. Two types of instrument ratings are
issued.

A. Airplane. An applicant who qualifies for an
instrument rating in an airplane is issued an
INSTRUMENT-AIRPLANE rating.
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B. Helicopter. An applicant who qualifies for an
instrument rating in a helicopter is issued an
INSTRUMENT-HELICOPTER rating.

C. Additional Category. The holder of an
instrument rating who applies for an instrument rating
in another category of aircraft must meet the pertinent
flight/instrument instruction requirements and must
satisfactorily complete the instrument knowledge and
practical testsfor the category of aircraft to be added.

9. INSTRUMENTS REQUIRED FOR THE
INSTRUMENT RATING PRACTICAL TEST.
The flight instruments listed in § 91.205(d) are
required for flight under instrument flight rules (IFR).
An applicant may elect to satisfy a portion of the
instrument practical test, such as partial panel maneu-
vers, in an airworthy aircraft that does not have all
of the instruments required for flight under IFR. It
may be extremely difficult for the applicant to satisfy
all of the requirements for the instrument rating in
an aircraft not equipped in accordance with
§ 91.205(d), however, it isthe airman’s prerogative
to attempt the test with any aircraft or combination
of aircraft that meet the requirements of § 61.45.
Additionally, if the aircraft is not equipped for IFR,
an instrument flight plan cannot be filed. The exam-
iner should explain any anticipated difficulties to the
applicant and emphasize that the performance stand-
ards for the test will not be relaxed because the aircraft
to be used is not fully equipped for IFR.

11. USE OF MAKESHIFT AND/OR
NONAPPROVED INSTRUMENT APPROACH
PROCEDURES. The use of any instrument
approach procedure not approved under 14 CFR
part 97 for a certification practical test is NOT author-
ized. Nonapproved or makeshift approach procedures
do not meet the instrument instruction regquirements
of § § 61.65(c) and (d) and may NOT be used to sat-
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isfy the requirements of any portion of an instrument
rating practical test. An example of a makeshift
approach procedure would be the substitution of a
published approach procedure for one VOR to a dif-
ferent VOR.

13. LIMITATIONS. If an applicant holds both
single-engine and multiengine class ratings on an air-
man certificate and takes the instrument rating prac-
tical test in a single-engine airplane, the certificate
issued must bear the limitation “MULTI-ENGINE
LIMITED TO VFR ONLY.” If the applicant takes
the test in a multiengine airplane, single-engine privi-
leges are NOT limited to VFR.

A. Center Thrust. If the applicant takes the ini-
tial instrument rating practical test in a multiengine
arplane limited to center thrust, the certificate issued
must bear the limitation “INSTRUMENT PRIVI-
LEGESAIRPLANE-MULTIENGINELIMITED TO
CENTER THRUST.” The pilot may have thislimita-
tion removed by demonstrating instrument com-
petency in a multiengine airplane not limited to center
thrust.

B. ATP Certificate. An instrument rating may be
added to an ATP certificate if it is associated with
a category/class rating held at the commercial or pri-
vate level; e.g.,, AIRLINE TRANSPORT PILOT,
AIRPLANE SINGLEAND MULTIENGINELAND,
COMMERCIAL PRIVILEGES ROTORCRAFT-
HELICOPTER, INSTRUMENT-HELICOPTER.

15. PARTIAL PANEL SKILLS. Examiners
should emphasize competency in partial panel
instrument skills and the early detection of malfunc-
tions of pressure, vacuum, or electronic instruments
during testing of airmen in simulated emergency oper-
ations, particularly in aircraft with no more than one
independently powered instrumentation system.



9/20/96

8710.3C

SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. This task requires knowledge
of part 61, subpart B, familiarity with the Instrument
Rating Practical Test Standards, and designation as
a CIRE in the applicable category and class of aircraft.

B. Coordination. This task requires coordina-
tion with the supervising FSDO.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
o Parts61,91, and 141

o« FAA-58081-4, Instrument Rating Practical
Test Standards

o Advisory Circular 61-27, Instrument Flying
Handbook

B. Forms.
« FAA Form 8060-4, Temporary Airman Cer-
tificate
+« FAA Form 8060-5, Notice of Disapprova
of Application

o FAA Form 87 10-1, Airman Certificate and/
or Rating Application

C. Job Aids.
» None
5. PROCEDURES.

A. Schedule Appointment. Advise the applicant
to bring the following documents and records to the
appointment:

() a correctly filled out FAA Form 87 10- 1,
completed in ink or typewritten;

(2) an airman certificate;

(3) atleast athird class Airman Medical Certifi-
cate (FAA Form 8500-9) and SODA, if applicable;

(4) a knowledge test report for the applicable
category of aircraft;

(5) an FAA-approved pilot school graduation
certificate, if applicable;

(6) personal logbook or other records substan-
tiating the flight experience shown on the application
form;

(7) the aircraft maintenance records;

(8) the aircraft airworthiness certificate;

(9) the aircraft registration;

(10) aview limiting device;

(') the FCC aircraft station license; and

(12) an acceptable form of photo identification.

B. Applicant Arrives for Appointment. Collect
and review the documents and records listed in sub-
paragraphs SA(1) through (1 2).

C. Review Application. Verify that the informa-
tion on the application is presented accurately and
completely.

() In Section I, ensure that the applicant has
checked “Instrument.”

(2) Ensure that the remainder of the application
is completed in accordance with the instructions
attached to the form and the information in
chapter 5, section 1, paragraph 41.

(3) Ensure that the flight instructor has signed
an endorsement no more than 60 days before the
application was submitted.

D. Verify Applicant’s Identity. Inspect accept-
able forms of identification to establish the applicant’s
identity in accordance with the procedures described
in chapter 5, section 1, paragraph 37.

(1) Compare the identification with the per-
sonal information provided on FAA Form 87 10- 1.

(2) When the applicant’s identity is verified,
continue.

(3) If the applicant’s identity cannot be verified
because of lack of identification or inadequate identi-
fication, explain what types of identification are
acceptable. Advise the applicant to return with appro-
priate identification.

(4) If the applicant’s identity appears to be dif-
ferent from the information supplied on the applica-
tion, or it appears that an attempt at falsification has
been made, discontinue the task and immediately
report the matter to the FSDO.

E. Establish Eligibility. Determine if the
applicant meets the general, ground instruction, flight/
instrument instruction and skill, flight experience, and
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knowledge test requirements for an instrument rating
per § 61.65.

(1) Verify that the applicant holds at least a cur-
rent private pilot certificate with an aircraft rating
appropriate to the instrument rating sought.

(2) Ensure that the applicant holds a third class
or higher medical certificate, as appropriate
(§§ 61.71(a) and 61.123).

(3) Verify that the applicant is able to read,
speak, and understand the English language.

(4) Check the record of flight time in Section
Il of the application to determine if the applicant has
recorded the minimum flight experience required for
the instrument rating sought (§ 61.65(e)).

(5 Verify that the applicant has used no more
than 20 hours of instrument instruction in an
instrument ground trainer acceptable to the Adminis-
trator to meet the requirements and that the time is
certified by an authorized instructor. Credit the
allowed instrument ground trainer time toward total
pilot flight time.

(6) If the applicant is applying for a test on
the basis of graduation from an approved pilot school,
inspect the applicant’s graduation certificate to verify
that the applicant meets the requirements of § 61.7 1.

(7) Examine the applicant’s logbooks and/or
other reliable record(s) to verify that the applicant
meets the requirements for the original or additional
instrument rating sought and that all required instruc-
tor endorsements are correctly recorded (§ § 61.65(b)
and 61.65(c) or(d), as applicable).

(8) Examine the knowledge test report or test
report from an approved school with knowledge test
authority, as applicable. Verify that the applicant has
passed the knowledge test appropriate to the category
of aircraft for which the instrument rating is sought.

(9) If the applicant has checked the Yes box
of Section IV of the application, verify that the
applicant meets the requirements of § 61.49.

F . Aircraft Requirements. Review the
applicant’s aircraft maintenance records, logbooks,
airworthiness certificate, and aircraft registration to
determine if the aircraft is airworthy and suitable for
this practical test. After review, return the documents
to the applicant.

G. Discrepancies. If a discrepancy that cannot
be immediately corrected exists in any of the docu-
ments, return the application and all submitted docu-
ments to the applicant. Inform the applicant of the
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reasons for ineligibility and explain how the applicant
may correct the discrepancies.

H. Conduct the Practical Test. After determin-
ing that the applicant is eligible and meets al pre-
requisites for the instrument rating sought, accept the
application and conduct the practical test in accord-
ance with the guidance in the Instrument Rating Prac-
tical Test Standards and chapter 5.

(1) If the practical test is not completed for rea-
sons other than unsatisfactory performance, issue a
letter of discontinuance to the applicant. (See
chapter 5, section 2, paragraph 5C, and figure 5-1 .)

(2) Return the application and all submitted
documents to the applicant with the original of the
letter of discontinuance.

(3) Explain how the applicant may complete the
test at alater date and reschedule the test, if requested
to do so.

I. Unsatisfactory Performance. If the applicant
did not meet the applicable standards for the
instrument rating sought, inform the applicant of the
reasons for the unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of Dis-
approva of Application, in accordance with the guid-
ance in chapter 5, section 1, paragraph 5 1.

(2) Sign, date, and check the appropriate boxes
on the form. Give the applicant a copy of the notice
of disapprova and retain the original for the certifi-
cation file.

(3) Retain the FAA Form 8710-1 and return all
other submitted documents to the applicant.

J. Satisfactory Performance. When the
applicant has satisfactorily met all requirements for
the instrument rating sought, prepare FAA
Form 8060-4, Temporary Airman Certificate, in
accordance with the guidance in chapter 5,
section 1, paragraph 47.

(1) Indicate the appropriate instrument rating;
eg., “INSTRUMENT-AIRPLANE" or
“INSTRUMENT-HELICOPTER.”

(2) Enter any appropriate limitation(s) if the
applicant holds an airplane multiengine class rating
(land or sea) and completes the practical test in a sin-
gle-engine airplane or in a multiengine airplane lim-
ited to center thrust.

(3) Veify dl information on the form is cor-
rect. Sign the certificate and direct the airman to sign
Line VIl of the form.
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(4) Retain the original for the certification file
and give the applicant the copy of the temporary cer-
tificate.

K. Complete the Certification File. Complete
the certification file in accordance with the guidance
in chapter 5, section 1, paragraph 43.

(1) Mail the completed certification file to the
supervising FSDO not later than 5 days after the
completion of the test.

(2) ACRA certification files may be sent
directly to AFS-760.

8710.3C

7. TASK OUTCOMES. Completion of this task
results in the issuance of a Temporary Airman Certifi-
cate, a Notice of Disapproval of Application, or aletter
of discontinuance.

9. FUTURE ACTIVITIES.

A. The applicant may return for an added cat-
egory, class, or type rating.

B. The applicant may return for another grade of
certificate.
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CHAPTER 12. CONDUCT A PILOT TYPE RATING
CERTIFICATION

SECTION 1.

1. OBJECTIVE. The objective of the task is to
determine if the applicant meets the requirements for
a type rating under the provisions of § 61.63(d).
Completion of thistask resultsin the issuance of a
Temporary Airman Certificate, a Notice of Dis-
approval of Application, or a letter of discontinuance.

3. GENERAL. An aircraft type rating may be
added to a private, commercial pilot, or ATP certifi-
cate. However, type rating practical tests are con-
ducted to a single standard for all certificate levels.
Regardless of the grade of certificate held, an
applicant must meet the standards for a type rating
in the Airline Transport Pilot and/or Type Rating Prac-
tical Test Standards. Except for helicopter type ratings
added to an airman certificate under the military com-
petency provisions of § 61.73(d)(3), all type ratings
WITHIN CATEGORY AND CLASS held on a super-
seded certificate are carried forward to the new certifi-
cate level without further testing. For military pilots
applying under the provisions of § 61.73(d)(3), an
AIRPLANE type rating may be upgraded to the ATP
level; however, a helicopter type rating (an aircraft
rating OTHER than airplane category and type) added
to an ATP certificate islimited to commercial privi-
leges. Type ratings limited to VFR also may be
upgraded to the ATP level without further testing. A
type rating for a single-place (single pilot station) air-
plane MAY NOT be upgraded to the ATP level.

A. Flight Instructor Recommendation. For an
applicant applying for atype rating only, the Instruc-
tor's Recommendation section of FAA Form
8710-1) Airman Certificate and/or Rating Application,
need not be signed.

(1) If the applicant is applying for a type rating
to be added to an ATP certificate or for the original
issuance of an ATP certificate in an airplane requiring
atype rating, the applicant must have an endorsement
in the applicant’ s logbook or training records from
an authorized instructor certifying satisfactory
completion of the training required by § 61.157(f).

(2) If the applicant isapplying for atype rating
to be placed on a private or commercial pilot certifi-
cate, the airman must have an endorsement in the air-
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man’s logbook or training records from an authorized
instructor certifying satisfactory completion of the
training required by § 61.63(d)(6).

B. Evaluator’s Record. The Evaluator's Record
for Airline Transport Certificate/Rating Only section
of FAA Form 8710- 1 must be signed on the appro-
priate lines, even if the type rating practical test is
conducted for the holder of a private or commercial
pilot certificate.

C. Medical Certificate. If the applicant is adding
atype rating but not upgrading the pilot certificate,
at least a third-class medical certificate is required.
However, if the pilot is adding a type rating AND
upgrading the pilot certificate, the applicant’s airman
medical certificate must meet the requirements for the
grade of pilot certificate sought.

D. Type Ratings Issued. The examiner shall
enter the appropriate type rating, as shown in Advisory
Circular 61-89, Pilot Certificates: Aircraft Type Rat-
ings, on the temporary certificate issued to the

applicant.

E. Type Rating Limited to VFR. A type rating
bearing the limitation “VFR ONLY” may be added
to an existing ATP certificate under the provisions
of § 61.63(d)(4). However, this option is available
only for those aircraft, such as certain types of vintage
airplanes, which require a pilot type rating and ARE
NOT CAPABLE of demonstrating instrument proce-
dures. This paragraph applies to type ratings being
added to an ATP certificate only. There is no provision
for taking an INITIAL practical test for an ATP rating
in an airplane which would require a VFR limitation.

F. Amphibian Aircraft. An amphibian type rat-
ing shall bear the limitation “LIMITED TO LAND”
or “LIMITED TO SEA,” as appropriate, unless the
applicant demonstrates proficiency in both land and
Sea operations.

5. SINGLE-PILOT CREWMEMBER. A pilot
who applies for atype rating in an aircraft for which
the pilot isrequired to hold atype rating as asingle-
pilot crewmember, must meet all applicable PTS cri-
teria while satisfactorily demonstrating single-pilot
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competency in that aircraft. This requires that the pilot
demonstrate, without assistance, the required maneu-
vers and procedures during the practical test with the
skill necessary for safe single-pilot operation.

A. Cessna 500-Series Aircraft. The holder of a
CE-500 pilot type rating is entitled to act as PIC in
Cessna models 500, 501, 550, 551, S550, and 560.
However, Cessna models 500, 550, §550, and 560
require the use of an SIC.

(1) The successful completion of a certification
practical test in any of the Cessna 500 models listed
in paragraph SA will qualify the applicant for a
CE-500 pilot type rating.

(2) An arman who obtains a pilot type rating
as a single-pilot crewmember in models 501 and 551
may also operate models 500, 550, S550, and 560
as amember of atwo-person crew.

(3) A model 501 or 551 certification practical
test may be used to satisfy the requirements of a
§ 61.58 PIC proficiency check for any Cessna 500
model requiring an SIC.

B. Limitation. The limitation “SECOND IN
COMMAND REQUIRED” is NOT placed on the
Temporary Airman Certificate issued to an airman
who satisfactorily accomplishes a practical test in
either the CE-501 or CE-55 1. This limitation is appro-
priate only to the operation of Special Federal Avia-
tion Regulation (SFAR) 41 airplanes. The practical
test in the 501 or 551 models must be accomplished
as a single-pilot crewmember. (None of the Cessna
500-series aircraft are SFAR 41 airplanes.)

7. AIRPLANES CERTIFICATED UNDER
SFAR 41 FOR SINGLE-PILOT OPERATION.
The provisions of § 91.531 (a)( 1) permit certain large
airplanes certificated under SFAR 41 to be operated
without a pilot who is designated as SIC if that air-
plane is type certificated for operation with one pilot.

A. Type Rating Tests. Pilot type rating
applicants administered practical testsin SFAR 4 1 air-
planes certificated for one pilot may elect one of two
options:

(1) to accomplish the type rating practical test
as a single pilot and receive the type rating without
limitation; or

(2) to accomplish the practical test as a PIC

with an SIC and receive a typk rating with the appro-
priate limitation.
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B. SIC Required. The examiner shal place the
limitation “SECOND IN COMMAND REQUIRED”
on the Temporary Airman Certificate issued to an air-
man who elects to accomplish the practical test with
an SIC in an SFAR 41 airplane. This limitation
appears immediately following the pilot type rating
designation to which it applies. The limitation may
be removed if the pilot satisfactorily completes a prac-
tica test in the airplane, demonstrating single-pilot
competency. (Seefigurel2-1.)

C. Qualification to Conduct Flight Tests.
Examiners who hold unrestricted type ratings in
SFAR 41 airplanes may conduct practical testsin these
aircraft leading to the issuance of type ratings with
or without a “SECOND IN COMMAND
REQUIRED” limitation. Examiners who hold a type
rating with a “SECOND IN COMMAND
REQUIRED” limitation may only conduct practical
tests leading to the issuance of type ratings with a
“SECOND IN COMMAND REQUIRED’* limitation.
Ord tests may be conducted by an examiner who is
rated in the aircraft type, regardiess of whether there
is a “SECOND IN COMMAND REQUIRED”
limitation on the examiner’s pilot certificate.

D. Removal of the SC Limitation from a Type
Rating. To remove the limitation, it is not necessary
to complete an entire practical test (oral and flight)
as a single-pilot operation. All maneuvers approved
for a flight smulator may be accomplished in that
flight simulator for the purpose of removing the SIC
limitation. This does not change any flight simulator
requirements for the origina issuance of the type rat-
ing. The following maneuvers, accomplished in a
single-pilot environment, serve as a minimum testing
requirement for the removal of the SIC limitation:

(1) normal and crosswind takeoffs;
(2) powerplant failure on takeoff;

(3) maneuvering to a landing with a simulated
powerplant failure;

(4) a precision or nonprecision approach to a
landing;

(5) specific flight characteristics;

(6) normal and abnormal procedures appro-
priate to single-pilot operations; and

(7) emergency procedures appropriate to
single-pilot operations.
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SECTION 2.

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. This task requires knowledge
of part 61, familiarity with the Airline Transport Pilot
and/or Type Rating Practical Test Standards, and des-
ignation as an ATPE in the category, class, and type
of aircraft for which the rating is sought.

B. Coordination. This task requires coordina-
tion with the supervising FSDO.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
e Parts 61.91, and 141

e FAA-S-8081-5, Airline Transport Pilot and/
or Type Rating Practical Test Standards

o FAA-S8081- 12, Commercia Pilot Practical
Test Standards, if applicable

o FAA-S-8081- 14, Private Pilot Practical Test
Standards, if applicable

B. Forms.
» FAA Form 8060-4, Temporary Airman Cer-
tificate
s FAA Form 8060-5, Notice of Disapproval
of Application

e FAA Form 87 10- 1, Airman Certificate and/
or Rating Application

C. Job Aids.
e Sample figures
5. PROCEDURES.

A. Schedule Appointment. Advise the applicant
to bring the following documents and records to the
appointment:

(1) a correctly filled out FAA Form 8710-l.
completed in ink or typewritten;

(2) a private, commercia, or ATP airman cer-
tificate;

(3) an appropriate class of airman medical cer-
tificate and a SODA,, if applicable;

(4) aknowledge test report, if applicable;

(5) an FAA-approved pilot school graduation
certificate, if applicable;

8710.3C
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(6) apersonal logbook or other records substan-
tiating the flight experience shown on the application
form;

(7) the aircraft maintenance records,
(8) the aircraft airworthiness certificate;
(9) the aircraft registration;

(10) the FCC aircraft station license, if
applicable; and

(11) an acceptable form of photo identification.

B. Applicant Arrives for Appointment. Collect
and review the documents and records listed in sub-
paragraphs SA(1) through (11).

C. Review Application. Verify that the informa-
tion on the application is presented accurately and
completely.

(1) In Section |, ensure that the applicant has
checked “Additional Aircraft Rating” and “Private,”
“Commercial.” or * ‘ATP,” as appropriate. Ensure
that the applicant has checked any other applicable
boxes.

(2) Ensure that the remainder of the application
is completed in accordance with the instructions
attached to the form and the information in
chapter 5, section 1, paragraph 4 1.

(3) If the applicant is applying for a private or
commercia certificate in conjunction with the type
rating, ensure that the flight instructor has signed an
endorsement no more than 60 days before the applica-
tion was submitted.

D. Verify Applicant’s Identity. Inspect accept-
able forms of identification to establish the applicant’s
identity in accordance with the procedures described
in chapter 5, section 1, paragraph 37.

(I) Compare the identification with the per-
sonal information provided on FAA Form 8710-1.

(2) When the applicant’s identity is verified,
continue.

(3) If the applicant’s identity cannot be verified
because of lack of identification or inadequate identi-
fication, explain what types of identification are
acceptable. Advise the applicant to return with appro-
priate identification.
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(4) If the applicant’s identity appears to be dif-
ferent from the information supplied on the applica
tion, or it appears that an attempt at falsification has
been made, discontinue the task and immediately
report the matter to the FSDO.

E. Establish Eligibility. Determine if the
applicant meets the type rating requirements of
§ 61.63(d)( 1) through (6).

(1) If the applicant is upgrading a pilot certifi-
cate, ensure that the applicant meets the general eligi-
bility, aeronautical knowledge, aeronautical experi-
ence, and flight proficiency requirements for the grade
of certificate sought.

(2) Verify that the applicant holds an airman
medical certificate appropriate to the certificate/rating
sought.

(3) Inspect the medica certificate to ensure that
it does not bear any limitation that would make a spe-
cial medical flight test necessary.

(4) Check the record of flight time in Section
Il of the application to determine if the applicant has
the minimum flight experience required for the type
rating/grade of pilot certificate sought.

(5) If the applicant is applying for a test on
the basis of graduation from an approved pilot schoal,
inspect the applicant’s graduation certificate to verify
that the applicant meets the requirements of § 61.71.

(6) Examine the applicant’s logbook and/or
other reliable record(s) to verify that all aeronautical
knowledge, aeronautical experience, and the required
instructor endorsements for ground and flight training
are recorded.

(7) If the applicant is upgrading a certificate
or concurrently obtaining an instrument rating, exam-
ine the knowledge test report or test report from an
approved school with knowledge test authority, as
applicable.

(8) If the applicant has checked the Yes box
of Section IV of the application, verify that the
applicant meets the requirements of § 6 1.49.

F. Aircraft Requirements. Review the
applicant’s aircraft maintenance records, logbooks,
airworthiness certificate, and aircraft registration to
determine if the aircraft is airworthy and suitable for
this practical test. Ensure that a type rating exists for
the aircraft and determine if the aircraft is certificated
under SFAR 41 for single-pilot operation. After
review, return the documents to the applicant.

G. Discrepancies. If a discrepancy that cannot
be immediately corrected exists in any of the docu-
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ments, return the application and all documents to the
applicant.

(1) Inform the applicant of the reasons for ineli-
gibility and explain how the applicant may correct
the discrepancies.

(2) Reschedule the appointment if requested to
do so.

H. Conduct the Practical Test. After determin-
ing that the applicant is eligible and meets al pre-
requisites for the type rating/certificate sought, accept
the application and conduct the practical test in
accordance with the guidance in the Airline Transport
Pilot and/or Type Rating Practical Test Standards and
chapter 5.

(1) If the practical test is not completed for rea-
sons other than unsatisfactory performance, issue a
letter of discontinuance to the applicant. (See
chapter 5, section 2, paragraph 5C, and figure 5-1.)

(2) Return the application and all submitted
documents to the applicant with the original of the
letter of discontinuance.

(3) Explain how the applicant may complete the
test at alater date.

I. Unsatisfactory Performance. If the applicant
did not meet the applicable standards for the certificate
sought, inform the applicant of the reasons for the
unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of Dis
approval of Application, in accordance with the guid-
ance in chapter 5, sectionl, paragraph 51.

(2) Sign, date, and check the appropriate boxes
on the form. Give the applicant a copy of the notice
of disapproval and retain the origina for the certifi-
cation file.

(3) Retain the FAA Form 8710-1 and return all
other submitted documents to the applicant.

J. Satisfactory Performance. When the
applicant has satisfactorily met al requirements for
the type rating/certificate sought, prepare FAA
Form 8060-4, Temporary Airman Certificate, in
accordance with guidance in chapter 5, section 1,
paragraph 47.

(1) Enter all previous category, class, and type
ratings held by the applicant.

(2) Enter the type rating under the appropriate
airman privileges.
(3) Enter any required operating limitations

such as **CV-PBYS5 LIMITED TO SEA” or ‘‘N-B25
VFR ONLY .’
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(4) For type ratings issued for SFAR 41 aircraft
when single-pilot competency was not demonstrated,
enter the limitation “SECOND IN COMMAND
REQUIRED.”

(5) Verify al information on the form is cor-
rect. Sign the certificate and direct the airman to sign
Line VII of the form.

(6) Retainthe origina for the file and give the
applicant the copy of the temporary certificate.

K. Complete the Certification File. Complete
the certification file in accordance with the guidance
in chapter 5, section1, paragraph 43.

8710.3C

() Mail the completed certification file to the
supervising FSDO not later than 5 days after the
completion of the test.

(2) ACRA certification files may be sent
directly to AFS-760.

7. TASK OUTCOMES. Completion of this task
resultsin the issuance of a Temporary Airman Certifi-
cate, a Notice of Disapproval of Application, or aletter
of discontinuance.

9. FUTURE ACTIVITIES. The applicant may
return for another type rating or an upgraded certifi-
cate.
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FIGURE 12-1
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CHAPTER 13. CONDUCT A FLIGHT INSTRUCTOR INITIAL,
RENEWAL, OR REINSTATEMENT CERTIFICATION, INCLUDING
ADDITIONAL CATEGORY/CLASS RATINGS

SECTION 1.

1. OBJECTIVE. The objective of this task is to
determineif an applicant meets the requirements for
an initia flight instructor certificate, an additional
instructor rating, the renewal of a current flight
instructor certificate, or the reinstatement of an
expired flight instructor certificate. Completion of this
task results in the issuance of a Temporary Airman
Certificate, a Notice of Disapproval of Application,
or aletter of discontinuance.

3. GENERAL. FSDO’s authorize FIE's to con-
duct practical tests for the original issuance of aflight
instructor certificate on a case-by-case basis only. If
the FSDO is unable to schedule an instructor applicant
for testing with an inspector within 30 days of applica-
tion, the FSDO refers the applicant to a selected FIE.

A. Authorization to Conduct Renewals and
Reinstatements.  An FIE is authorized to conduct the
renewal or reinstatement of aflight instructor certifi-
cate on the basis of a practical test only.

B. Medical  Certificate  Reguirements. An
applicant for the original issuance, renewal, or
reinstatement of aflight instructor certificate or rating
is not required to hold a current medical certificate.
However, an instructor who serves as a PIC or
required crewmember of an airplane or rotorcraft must
hold a current medical certificate.

()  Anexaminer who elects to conduct a prac-
tical test of an airplane or rotorcraft applicant not hold-
ing a medical certificate becomes the PIC of the air-
craft.

(2) An examiner is not required to test an
applicant whose lack of medical certificate makesit
necessary for the examiner to accept PIC responsibil-
ity. The decision to conduct such atest rests solely
with the examiner. The examiner should consider the
liability entailed before agreeing to conduct a test
requiring the examiner to act as PIC.

5. KNOWLEDGE TEST. The flight instructor
knowledge examination consists of two tests: Fun-
damentals of Instructing (FOI) and a test appropriate

BACKGROUND

to the instructor rating sought. The FOI test is common
to al instructor ratings and need not be repeated for
a subsequent instructor rating if the applicant holds
any flight instructor or ground instructor certificate.

A.  FOI Test Alternate Criteria.  An applicant for
the original issuance of aflight instructor certificate
need not take the FOI test if the applicant meets certain
dternate criteria. However, the applicant must present
appropriate documentation to the FSDO and obtain
an authorization to use either of the following in lieu
of the FOI test:

(1) a current teacher’s certificate issued by a
state, county, or city authorizing the applicant to teach
in a secondary schoal;

(2) evidence of full time employment as a
teacher in a secondary school where ateacher’s certifi-
cate is not required; or

(3) evidence of regular employment as an
instructor at an accredited college or university.

B. Test for instructor Rating Sought. Except
when adding a single-engine or multiengine instructor
rating to an existing flight instructor-airplane certifi-
cate, an applicant for aflight instructor certificate must
pass the applicable knowledge test for each rating
sought. A knowledge test is required for the following
ratings:

(I) Flight Instructor, Airplane;

(2) Flight Instructor, Rotorcraft-Helicopter;
(3) Flight Instructor, Rotorcraft-Gyroplane;
(4) Flight Instructor, Instrument-Airplane;

(5 Hight Instructor, Instrument-Helicopter;
and

(6) Flight Instructor, Glider.

7. PRACTICAL TEST. The examiner shall con-
duct the practical test for origina issuance, additional
ratings, renewal, and/or reinstatement of a flight
instructor certificate in accordance with the Flight
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Instructor Practical Test Standards. The examiner may
also require the applicant to demonstrate knowledge
and skill from other PTS such as Private Pilot,
Commercia Pilot, or Instrument Practical Test Stand-
ards.

A. Renewal or Reinstatement Tests. The exam-
iner shall select sufficient tasks from the appropriate
PTS to adequately evaluate the applicant’s com-
petence to hold aflight instructor certificate.

B. Acceptable Aircraft. A turbojet or fan jet
shall not be used for the original issuance of a flight
instructor certificate with an airplane rating. They may
be used for added ratings.

9. ELIGIBILITY REQUIREMENTS. A flight
instructor applicant must hold either a commercia
pilot certificate or an ATP airman certificate. A
commercia certificate issued on the basis of a foreign
pilot license does NOT satisfy this requirement. If
holding a commercial certificate, the applicant must
also hold an instrument rating if applying for a flight
instructor-airplane or a flight instructor instrument-air-
plane rating.

A. Medical Certificate. An applicant for an
instructor certificate is not required to hold a current
medical certificate.

B. Logbook Endorsement. An applicant for a
flight instructor-airplane or flight instructor-glider rat-
ing must present a logbook endorsement from an
authorized instructor who has provided the applicant
with spin entry, spin, and spin recovery training in
an aircraft of the APPROPRIATE CATEGORY and
has found the applicant competent and proficient in
those aress.

(1) Except in the case of a retest after a failure
for the deficiencies stated in § 61.49(b), the examiner
may accept the logbook endorsement or require the
applicant to demonstrate competency in spin tasks.

(2) The examiner and the applicant are not
required to wear parachutes for spin task demonstra-
tion during a flight instructor practical test.

C. Flight Proficiency Endorsement. An
applicant must have received flight instruction by an
instructor meeting the requirements of § 61.187(b) in
the subjects stated in § 61.187 (a)(I) through (6),
appropriate to the flight instructor rating sought.

() The applicant’s logbook must contain an
endorsement from that instructor certifying that the
applicant is competent to pass a test on those subjects.

(2) Other instructors, not necessarily meeting
those requirements, may have given the applicant
instruction; however, some instruction in each subject
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and the appropriate logbook endorsement must have
been given by an instructor meeting the requirements
of § 61.187(b).

D. Aeronautical Knowledge. The applicant must
present evidence of meeting the requirements of
§ 61.185(a) and (b). The applicant may use the fol-
lowing items to show compliance with § 61.185(a):

(1) a certificate of graduation from an appro-
priate pilot training course;

(2) a certificate of graduation from an appro-
priate ground school course;

(3) a certificate of graduation from an appro-
priate home study course;

(4) completion of an appropriate home study
course with a statement by an authorized ground or
flight instructor certifying that the applicant has satis-
factorily completed the course;

(5) satisfactory completion of an appropriate
course of ingtruction given and certified by an author-
ized ground or flight instructor; or

(6) acertified college transcript or teaching cer-
tificate. The college transcript should list the following
items or their equivalents:

(a) Educational Psychology;
(b) Genera Psychology;
() Tests and Measurement;

(d) Teaching Methods in Aviation or
Science;

(e) Secondary School Curriculum Develop-
ment and Lesson Planning; and

() Practice teaching in a classroom or on the
flight line.

E. Instructor Endorsements. An applicant may
meet the requirements of § 61.185(b) without further
instruction provided the ground instruction required
by §§ 61.105(a), 61.125(a), and 61.65(b), as
applicable, was endorsed by authorized ground and/
or flight instructors.

(1) The applicant may also present a flight or
ground instructor’s endorsement certifying that the
instruction required by § 61 .185(b) has been accom-
plished. The endorsement should be similar to the
sample endorsement provided in A7 61-65, Certifi-
cation: Pilots and Plight Instructors.

(2) A graduate of an approved pilot school may
present a record of training which lists the subjects
covered and has been certified by the approved school.
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F. Knowledge Test Report. The applicant must
present the required knowledge test report(s) except
when adding a single or multiengine class rating to
an existing flight instructor certificate.

11. GENERAL PROCEDURES FOR
RENEWAL OR REINSTATEMENT. The exam-
iner may require an applicant for the renewal or
reinstatement to complete al or any portion of the
instructor practical test that the examiner deems nec-
essary to determine the applicant’s competence to hold
aflight instructor certificate.

A. Endorsement Not Required. A flight instruc-
tor endorsement is not required for the renewal or
reinstatement of aflight instructor certificate except
in accordance with the provisions of § 61.49 for a
retest.

B. Expiration Date. A flight instructor certifi-
cate is renewed or reinstated with an expiration date
24 calendar-months after the date of the renewal or
reinstatement.

C. Examiner Qualifications for Renewal Tests of
Applicants with Multiple Category Ratings.  In order
to conduct a practical test for the renewal of aflight
instructor certificate with more than one aircraft cat-
egory rating, an examiner must be designated in at
least one of the categories of aircraft on the flight
instructor certificate to be renewed.

D. Renewal of All Ratings. An applicant may
renew al ratings on a current flight instructor certifi-
cate by satisfactorily completing one practical test.
Also, the satisfactory completion of a practical test
for an additional instructor rating constitutes the
renewa of an instructor certificate.

13. REINSTATEMENT REQUIREMENTS.
The holder of an expired flight instructor certificate
issued AFTER November 1.1975 may have al ratings
on that certificate reinstated by satisfactorily complet-
ing one practical test. The applicant need not provide
acomplex airplane for the practical test. No knowl-
edge test is required.

A. Conversion to New System. The holder of a
flight instructor certificate issued BEFORE
November 1, 1975, that does not bear any of the new
class or instrument ratings listed in § 61.5(c)(2). (3),
or (4), may not exercise the privileges of that certifi-
cate. Holders of those old flight instructor certificates
were permitted to convert them to the new system
of flight instructor certificates and ratings until
November 1.1975.

(1) Applicants who failed to convert old flight
instructor certificates before November 1, 1975, may
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reinstate those certificates by complying with the
provisions of paragraph 13B.

(2) Theholder of aflight instructor certificate
with a glider rating need not convert that rating to
anew class rating to exercise the privileges of that
certificate and rating.

B. Reinstatement of Old Certificates | ssued Before
November 1, 1975. The revision of part 61 was not
intended to rescind any privilege previously author-
ized. The holder of an old flight instructor certificate
issued before November 1, 1975, authorizing
C“FLIGHT INSTRUCTOR-AIRPLANES’ or
“FLIGHT INSTRUCTOR-INSTRUMENTS,” may
no longer exchange that certificate for a flight instruc-
tor certificate issued under current part 61. However,
the applicant may reinstate the old instructor certifi-
cate by satisfactorily passing the practical test pre-
scribed by § 61.183 for EACH AIRCRAFT CLASS
RATING SOUGHT. No knowledge test isrequired.

(1) An applicant who holds an old instructor
certificate for ‘FLIGHT INSTRUCTOR-AIR-
PLANES’ and wants flight instructor privileges for
single and multiengine aircraft must pass BOTH prac-
tical tests. If only the single-engine practical test is
completed, the applicant is issued a certificate noting
“FLIGHT INSTRUCTOR-AIRPLANE SINGLE-
ENGINE.”

(2) An applicant who holds an old instructor
certificate for “FLIGHT INSTRUCTOR-
INSTRUMENTS * may be issued a flight instructor
certificate authorizing ‘FLIGHT INSTRUCTOR,
INSTRUMENT-AIRPLANE"” and/or “FLIGHT
INSTRUCTOR, INSTRUMENT-HELICOPTER,”
depending on the category(ies) of aircraft in which
the applicant passes the practical test. The applicant
must hold the applicable aircraft category rating on
his/her pilot certificate in order for the aircraft cat-
egory to be reinstated on the flight instructor certifi-
cate.

(3) An applicant who holds an old instructor
certificate which authorizes both “ AIRPLANES’ and
“INSTRUMENTS’” may reinstate either or both
privileges. If the applicant reinstates only one instruc-
tor rating, the knowledge test previously passed by
the applicant is protected by a statement on the new
certificate that notes the expired authorization. For
example, the applicant satisfactorily completes the
practical test for airplane instructor privileges, but
does not take the test for instrument instructor privi-
leges. The new flight instructor certificate would state
“FLIGHT INSTRUCTOR-AIRPLANE SINGLE-
ENGINE, INSTRUMENTS EXPIRED [ date].’’ (The
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expired rating may be reinstated later if the applicant
passes the appropriate practical test.)

(4) The holder of an expired flight instructor
certificate who holds only a private pilot certificate
or who does not hold an instrument rating may
reinstate that instructor certificate even though the
applicant does not meet current pilot certificate and/
or instrument rating requirements for the instructor
certificate sought.

C. 0Old Flight Instructor Ratings on Pilot Certifi-
cates. An old INSTRUCTOR RATING ON A
PILOT CERTIFICATE may not be reinstated,
exchanged, or used for any current instructor privi-
leges. A flight instructor rating or a limited flight
instructor rating on a pilot certificate is no longer valid
and may not be exchanged for a similar rating or a
flight instructor certificate. The holder of either of
those ratings on a pilot certificate may be issued a
flight instructor certificate only if the applicant passes
the knowledge and practical tests prescribed by
§ 61 .183 for the instructor certificate and rating
sought.

15. DENIAL OF RENEWAL OR REINSTATE-
MENT. If an applicant is unable to meet the require-
ments for renewal or reinstatement of a flight instruc-
tor certificate or rating by satisfactorily completing
the applicable practical test, the examiner issues the
applicant a Notice of Disapproval of Application. If
renewal or reinstatement has been denied on the basis
of the applicant’s flying proficiency, the examiner
should document the deficiencies and contact the
FSDO so that the FSDO may consider the need for
further action.

17. GOLD SEAL INSTRUCTOR CERTIFI-
CATES. A qudlified flight instructor may request
the issuance of a gold seal flight instructor certificate
when renewing hig’her flight instructor certificate or
at any time the instructor makes application upon
meeting the requirements.

A. Gold Seal Requirements. A gold seal certifi-
cate may be issued to an instructor who holds a flight
instructor certificate and a commercial pilot certificate
with an instrument rating; holds a ground instructor
certificate with an advanced or an instrument ground
instructor rating; and has met ONE of the following
criteria within the past 24 months:
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(1) trained and recommended at least 10
applicants for certificates or ratings with at least
80 percent of those applicants recommended passing
the practical test on their first attempt;

(2) conducted at least 20 certification practical
tests as an examiner or conducted 20 graduation tests
as a chief flight instructor for an approved pilot school
course; or

(3) a combination of the training and testing
requirements listed in subparagraphs 17A(1) and (2).
(Two tests conducted equal one applicant trained and
recommended.)

B. Renewal of a Gold Seal Certificate. The
holder of a gold sea flight instructor certificate is not
required to meet the criteria for the gold seal again.
An instructor who qualifies for a gold seal certificate
is entitled to receive another gold sea certificate on
all flight instructor certificate renewals and/or
reinstatements.

19. CATEGORY, CLASS, AND INSTRUMENT
RATINGS PLACED ON AN INSTRUCTOR
CERTIFICATE. The following ratings are placed
on flight instructor certificates where applicable:

A. Aircraft Category Ratings.
(1) AIRPLANE
(2) ROTORCRAFT
(3) GLIDER
B. Airplane Class Ratings.
(1) SINGLE-ENGINE
(2) MULTIENGINE
C. Rotorcraft Class Ratings.
(1) HELICOPTER
(2) GYROPLANE
D. Instrument Ratings.
(1) INSTRUMENT-AIRPLANE
(2) INSTRUMENT-HELICOPTER

21. LIMITATIONS. There is no provision for an
examiner or an inspector to issue operating limitations
on aflight instructor certificate.
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SECTION 2.  PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. This task requires knowledge
of part 61, subpart G, familiarity with the PTS for
flight instructor practical tests, and designation as an
FIE.

B. Coordination. This task requires coordina-
tion with the supervising FSDO.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
e Parts 61.91, and 141

e FAA-S808 I-6, Flight Instructor Practical
Test Standards for Airplane - Single-Engine
and Multiengine

e FAA-S-808 I-7, Flight Instructor Practical
Test Standards for Rotorcraft/Helicopter and
Rotocraft/Gyroplane

e FAA-S808 1-8, Flight Instructor Practical
Test Standards for Glider

e FAA-5S-808 1-9, Flight Instructor-Instrument
(Airplane and Helicopter) Practical Test
Standards

e Other applicable PTS
e AC 61-21, Flight Training Handbook

¢ AC 61-65, Certification: Pilots and Flight
Instructors

B. Forms.
« FAA Form 8060-4, Temporary Airman Cer-
tificate
+« FAA Form 8060-5, Notice of Disapproval
of Application

e FAA Form 8710-1, Airman Certificate and/
or Rating Application

C. Job Aids.
« Sample figures
5. PROCEDURES.

A. Schedule Appointment. Advise the applicant
to bring the following documents and records to the
appointment:

() a correctly filled out FAA Form 87 10-I.
completed in ink or typewritten;

(2) a commercial pilot certificate (with an
instrument rating, if applicable) or an ATP airman cer-
tificate;

(3) acurrent or expired flight instructor certifi-
cate, if for renewal/reinstatement;

(4) anarman medica certificate, if any;

(5) knowledge test report(s) or authorization to
use aternate criteria for the FOI test, if applicable;

(6) an FAA-approved pilot school graduation
certificate, if applicable;

(7) apersonal logbook or other records substan-
tiating the flight experience shown on the application
form;

(8) the aircraft maintenance records;

(9) the aircraft airworthiness certificate and
operating limitations or approved flight manual for
each aircraft to be used;

(10) the aircraft registration;
(I') the FCC aircraft station license; and
(12) an acceptable form of photo identification.

B. Applicant Arrives for Appointment. Collect
and review the documents and records listed in sub-
paragraphs SA( | ) through ( 12).

C. Review Application. Verify that the informa-
tion on the application is presented accurately and
completely.

(1) In Section I, ensure that the applicant has
checked “Flight Instructor,” and noted “Initial,”
“Renewal,” “Reinstatement,” or “Additional
Instructor Rating,” as appropriate to the practical test
to be conducted.

(2) Ensure that the remainder of the application
is completed in accordance with the instructions
attached to the form and the information provided in
chapter 5, section 1, paragraph 4 1.

(3) If the applicant is applying for the original
issuance of a flight instructor certificate, ensure that
an authorized flight instructor has signed an endorse-
ment no more than 60 days before the application was
submitted.

D. Verify Applicant’s identity. Inspect accept-
able forms of identification to establish the applicant’s
identity in accordance with the procedures described
in chapter 5, section 1, paragraph 37.
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(1) Compare the identification with the per-
sonal information provided on FAA Form 87 10-I.

(2) When the applicant’s identity is verified,
continue.

(3) If the applicant’s identity cannot be verified
because of lack of identification or inadequate identi-
fication, explain what types of identification are
acceptable. Advise the applicant to return with appro-
priate identification.

(4) If the applicant’s identity appears to be dif-
ferent from the information supplied on the applica-
tion, or it appears that an attempt at falsification has
been made, discontinue the task and immediately
report the matter to the FSDO.

E. Establish Eligibility. If for the original issu-
ance of an instructor certificate, determine if the
applicant meets the general €ligibility, aeronautical
knowledge, and flight proficiency requirements for the
flight instructor certificate or rating sought
(§§ 61.183,61.185,and 61.187).

(1) Determine if the applicant holds a commer-
cia pilot certificate or an ATP certificate with an air-
craft rating appropriate to the instructor rating sought.
If the applicant is seeking an airplane instructor or
an instrument instructor rating, verify that the
applicant has an instrument rating.

(2) Veify that the applicant holds a current air-
man medical certificate, if applicable. If the applicant
does not hold a medica certificate and the test is to
be conducted in an airplane or rotorcraft, decide
whether to accept PIC responsibility in order to con-
duct the test.

(3) Determine whether the applicant is able to
read, write, and converse fluently in the English lan-

guage.

(4) If the applicant is applying for a test on
the basis of graduation from an approved pilot school,
inspect the applicant’s graduation certificate to verify
that the applicant meets the requirements of § 61.7 1.

(5) Examine the applicant’s logbooks and/or
other reliable record(s) to verify that all aeronautical
knowledge and flight proficiency requirements are
recorded. Verify that the required endorsements for
ground and flight instruction have been certified by
an AUTHORIZED instructor (§§ 61.185(b) and
61.187).

(6) Have the applicant present evidence of
satisfactory completion of a course of instruction in
the subjects listed in § 61.185(a) or an acceptable
equivalent.
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(7) Asapplicable to the instructor rating sought,
inspect the applicant’s knowledge test report(s), test
report(s) from an approved school with knowledge test
examining authority, or authorization to use accept-
able alternative criteriain lieu of the FOI test.

(8) If for renewal, determine if the applicant
holds a current flight instructor certificate.

(9) If for reinstatement, determine if the
applicant holds an expired flight instructor certificate.
Note the date of issuance. |If issued after
November 1, 1975, the applicant may reinstate al rat-
ings with a single practical test. No knowledge test
is required.

(& If issued before November 1, 1975, deter-
mine what practical tests will be required to reinstate
the ratings sought by the applicant. No knowledge test
is required.

(b) If the applicant presents an old flight
instructor RATING ON A PILOT CERTIFICATE,
advise the applicant that the rating is no longer valid
and may not be reinstated.

(10) If for an additional instructor rating, check
the record of flight time in Section 111 of the applica
tion to determine if the applicant has the minimum
flight experience required for the additional instructor
rating sought (§ 61.191). Ensure the applicant has
passed the appropriate knowledge test for the addi-
tional rating, if applicable.

(I1) If the applicant has checked the Yes box
of Section IV of the application, verify that the
applicant meets the requirements of § 61.49.

F . Aircraft Requirements. Review the
applicant’s aircraft maintenance records, logbooks,
airworthiness certificate, and aircraft registration to
determine if the aircraft is airworthy and suitable for
this practical test. Verify that the aircraft (airplane or
glider) to be used is certificated for spins. After
review, return the documents to the applicant.

G. Discrepancies. If a discrepancy that cannot
be immediately corrected exists in any of the docu-
ments, return the application and all documents to the
applicant.

() Inform the applicant of the reasons for ineli-
gibility and explain how the applicant may correct
the discrepancies.

(2) Reschedule the appointment if requested to
do so.

H. Conduct the Practical Test. After determin-
ing that the applicant is eligible and meets all pre-
requisites for the instructor certificate and associated
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rating(s) sought, accept the application and conduct
the practical test in accordance with the guidance in
the appropriate PTS and chapter 5.

(1) If the practical test is not completed for rea-
sons other than unsatisfactory performance, issue a
letter of discontinuance to the applicant. (See
chapter 5, section 2, paragraph 5C, and figure 5-1 .)

(2) Return the application and all submitted
documents to the applicant with the original of the
letter of discontinuance.

(3) Explain how the applicant may complete the
test at alater date.

1. Unsatisfactory Performance. |f the applicant
did not meet the applicable standards for the certificate
or rating sought, inform the applicant of the reasons
for the unsatisfactory performance.

(1) Prepare FAA Form 8060-5, Notice of Dis-
approva of Application, in accordance with the guid-
ance in chapter 5, section 1, paragraph 5 1.

(2) Sign, date, and check the appropriate boxes
on the form. Give the applicant a copy of the notice
of disapproval and retain the original for the certifi-
cation file.

(3) Retainthe FAA Form 8710-I and return all
other submitted documents to the applicant.

J. Satisfactory Performance. When the
applicant has satisfactorily met al requirements for
the instructor certificate and ratings sought, prepare
FAA Form 8060-4, Temporary Airman Certificate, in
accordance with the guidance in chapter 5,
section 1, paragraph 47.

(I Enter the appropriate instructor ratings on
Line xii of the temporary certificate.

(2) Place on the temporary certificate any
instructor ratings not reinstated with the original
date(s) of expiration from the superseded certificate.
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(3) Placethe notation “VALID ONLY WHEN
ACCOMPANIED BY PILOT CERTIFICATE NO.
[ enter number ]. EXPIRES [ enter date ]’ on Line
X111 of thetemporary certificate.

(4) If the applicant is eligible for a gold seal
instructor certificate, enter the notation “GOLD
SEAL CERTIFICATE” in the block containing the
Original Issuance/Reissuance boxes on the temporary
certificate. (Seefigure13-1.)

(5) Verify that al information on the form is
correct. Sign the certificate and direct the airman to
sign Line VII of the form.

(6) Retain the original for the certification file
and give the applicant the copy of the temporary cer-
tificate.

K. Complete the Certification File. Complete
the certification file in accordance with the guidance
in chapter 5, section 1, paragraph 43.

() Mail the completed certification file to the
supervising FSDO not later than 5 days after the
completion of the test.

(2) ACRA certification files may be sent
directly to AFS-760.

7. TASK OUTCOMES. Completion of this task
results in the issuance of a Temporary Airman Certifi-
cate, a Notice of Disapprova of Application, or a letter
of discontinuance.

9. FUTURE ACTIVITIES.

A.  The applicant may return for aflight instructor
renewal or reinstatement practical test.

B. The applicant may return for an additional
flight instructor rating.

C. The applicant may return to apply for agold
sedl flight instructor certificate.
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FIGURE 13-1
GOLD SEAL FLIGHT INSTRUCTOR CERTIFICATE

1. UNITED STATES OF AMERICA
DEPARTMENT QF TRANSPOATATION ~ FEDERAL AVIATION ADMINISTRATION

i. TEMPORARY AIRMAN CERTIFICATE

THIS CERTIFIES THAT wv. GLORIA ANN BROWN
v. 1508 SOUTHWEST LANE
PRESCOTT, CA 95127

OATE OF SIATH HEIGHT WEIGNT HAIR T71) EX  [NATIONALITY VI
01-08-59 62 N, 120 BLACK | BROWN F ‘ USA
TX. hes been found %o be properly quaiHied end sutherized in sesordence " on

reverse of this eertifioste to exersiss the privileges of

1. CERTIFICATE NO

5124435CF 1

FLIGHT INSTRUCTOR

MATINGS AND LIMITATIONS

. AIRPLANE S| NGLE AND MULTIENGINE
INSTRUMENT AIRPLANE

VALI D MY WHEN ACCOMPANIED BY PI LOT CERTI FI CATE
NUMBER 005124435 EXPI RES ©8-31-96

g THIS 1§ [ AN ORIGINAL ISSUANCE (B A REISSUANCE OF THIS DAYE OF SUPERSEDED AIRMAN CERTIFICATE

- GRADE OF CERTIFICATE

x GOLD SEAL CERTIFICATE 08-13-92

" BY DIRECTION OF THE ADMINISTRATOR N bk ue T'ON O OR
: X. DATE OF ISSUANCE l..lIGNA URE OF EXAMINEA OR INSPECTOR w_07_9810

; \d&/ fém OATE OESIGNATION EXPIRES

" 08-12-94 TOM A. S 01-31-95

FAA Form 80804 i3.79) USE PAEVIOUS EDITION
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CHAPTER 14. ACCOMPLISH DESIGNATION/CONDUCT AUTHORIZED
FUNCTIONS AS A TRAINING CENTER EVALUATOR

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
determine if an individual meets the qualifications for
designation as a TCE, complete the procedures
required for initial designation, and conduct certifi-
cation functions as a TCE. Successful completion of
this task results in designation as a TCE and the appro-
priate exercise of the TCE’s authority.

3. GENERAL. All certification practical tests
conducted in flight simulators must be conducted in
an approved training program of a part 142 certificate
holder or, for persons subject to part 121 or part 135,
in an approved training program of a certificate holder
operating under those parts. Training centers must
have an adequate number of TCE's for airman certifi-
cation functions and determination of airman pro-
ficiency and competency. Each training center having
enough certification activity to warrant designation of
a TCE where the FAA does not have available oper-
ations inspector resources to accomplish required air-
man certification activities will be asked to enter into
a Memorandum of Understanding (MOU) with the
FAA. A sample MOU is provided in figure 14-1.

A. Eligibility Requirements for Designation. To
be eligible for designation as a TCE, each applicant
must:

() Bean employee of the training center.

(2) Have satisfactorily completed the training
center’s approved instructor training program or
equivalent instructor training.

(3) Haveaminimum of 1 year of experience
as an instructor or check airman in the appropriate
make, model, and, if applicable, type of aircraft.

(4) Hold an ATP certificate and appropriate
type rating if seeking authority to conduct certifi-
cations tests for an ATP certificate or any type rating.

(5) Hold the applicable certificate if seeking
authority to conduct certification tests in flight engi-
neer or aircraft dispatcher training programs.

B. TCE Duties. A TCE performs authorized
functions and assigned duties primarily or exclusively
at training centers certificated under part 142.

5. INITIAL DESIGNATION.

A. Training Curriculum. A TCE candidate must
satisfactorily complete an approved evaluator training
curriculum consisting of instruction in:

(I) Evauator duties.
(2) Functions and responsibilities.

(3) Methods, procedures and techniques for
conducting the required tests.

(4) Evauation of applicant performance.

(5 Management of unsatisfactory tests and
subsequent corrective actions.

B. Flight Training Equipment. If conducting
evaluations in flight training equipment, the TCE
applicant must satisfactorily pass a written test and
a proficiency check in the applicable flight training
equipment.

C. Conduct of Training and Testing. The FAA
training center program manager (TCPM) will conduct
the training, testing, and checking specified in para-
graphs 5A and B for al evaluators.

D. Preliminary Training. Before designation,
the TCPM will ensure that the TCE applicant has
successfully completed the standardized training pro-
vided by the TCPM. If that standardized training is
not reasonably available, the General Aviation and
Commercial Division, AFS-800, may approve equiva-
lent training covering the following topics:

(1) Theknowledge, abilities, and skills required
for the applicable certification duties authorized.

(2) The procedures, methods, and techniques
associated with administering the applicable certifi-
cation events required by the PTS.

(3) The authority, responsibilities, and limita-
tions under the regulations; existing grants of exemp-
tion; and applicable handbook guidance.

(4) Theuse of FAA forms and references asso-
ciated with the particular functions to be accomplished
by aTCE.
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(5) The administrative procedures and super-
visory relationships that exist in the TCE program.

(6) The functions of a TCE as a representative
of, and responsible to, the FAA Administrator.

(7) The understanding that company policies,
economics, union affiliation, and seniority issues are
not relevant when conducting certification of airmen.

7. PRACTICAL TEST. Thepractical test for ini-
tial TCE designation will consist of oral and simulator
tests, appropriate to the designations and authoriza-
tions sought. These tests aid the FAA in determining
the candidate’ s flight proficiency, knowledge of pilot
certification and rating requirements, and ability to
evaluate other pilots in accordance with the Airline
Transport Pilot and Type Rating PTS.

A. Method of Testing. After formal training,
TCE applicants must observe a qualified FAA inspec-
tor conduct a complete oral increment of a practical
test, a simulator or aircraft flight increment, or both.
The observation shall include the necessary briefings
and the completion of airman certification paperwork.
The inspector then evaluates the prospective TCE,
who conducts at least one complete oral increment
of apractical test, asimulator or aircraft flight incre-
ment, or both. The observation shall include the nec-
essary briefings, and certification paperwork for the
certificate or added rating involved.

B. Practical Test Criteria. The procedures and
criteria for practical tests stated in chapter 2,
section 1, paragraphs | |A through D, are applicable
to initial designation and renewal tests for TCE's.

9. CERTIFICATE OF AUTHORITY AND LOA.
Upon the candidate’ s satisfactory completion of al
designation requirements, the FSDO will issue the
TCE a Certificate of Authority and an LOA stating
the types of aircraft, ssimulator, or both, and the spe-
cific tests and checks which the TCE is authorized
to conduct. The LOA is valid only as long as the
Certificate of Authority is current and expires when
the TCE's designation expires.

A. Simulators Only. The FSDO will enter the
phrase “simulator only” on the TCE's LOA if the
TCE is authorized to conduct practical tests in simula-
tors only.

B. Authorizations. A TCE may:

(I) Accept applications and conduct certifi-
cation practical tests for the original issuance of an
ATP certificate and/or type ratings to be added to any
grade of pilot certificate, as specifically authorized by
the TCE'SLOA.
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(2) Conduct the proficiency checks required by
§ 61.58.

(3) Conduct the practical tests required by
§§ 61.67 and 61.68 for Category Il and Category |11
authorizations.

(4) Conduct the practical test required by
§ 61. 191 for an instrument instructor rating to be
added to a CFl certificate.

(5) Conduct the proficiency checks required by
§ § 121.441 and 135.297, the competency check
required by § 135.293, and certification practical test
for an ATP certificate and/or a type rating added to
the ATP certificate if the TCE complies with the
applicable check airman requirements of volume 3,
chapter 3 of FAA Order 8400.10, Air Transportation
Operations Inspector’s Handbook, and has been
approved by the principal operations inspector (POI)
for the air carrier. The TCE could have check airman
authority on his or her LOA before being approved
as a check airman by the POI, but in any case must
be approved by the POI before conducting proficiency
or competency checks for the air carrier.

(6) Conduct the competency check required by
§ 125.287, and the instrument proficiency check
required by § 125.291.

(7) Conduct the certification practical tests
reguired by §§ 63.39 and 65.59 and the proficiency
checks required by §§ 91.529, 121.453 and 125.265.
The provisions of paragraph (5) above apply to checks
conducted to satisfy requirements of part 12 1.

C. Limitations. A TCE:

(1) May accept applications only from
applicants who have completed a course of training
at the training center at which the TCE is employed.

(2) Should not serve as arequired crewmember
during the conduct of apractical test.

(3) Shall conduct al practical tests in accord-
ance with the appropriate PTS.

(4) shall conduct practical tests for applicants
only within the geographic area of the training center’s
certificate holding district office (CHDO) unless
coordinated and approved by the appropriate FAA
regional offices.

(5) Isissued a certificate of authority that shall
be valid for 1 year only. The certificate of authority
will be rescinded when the TCE leaves employment
with the training center or when the training center’s
level of certification activity is such that a TCE is
no longer required.
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(6) Isissued a certificate of authority that shall
be limited to not more than two aircraft types.

11. ADDITIONAL DESIGNATIONS. A TCE
may qualify for an additional designation by complet-
ing the same procedures used for original designation,
except that the TCE will not be required to repeat
the preliminary training described in paragraph SD.

A. Demonstration of Competency. Each addi-
tional designation requires a demonstration of com-
petency appropriate to the authorization sought. Upon
satisfactory completion of a demonstration of com-
petency, the FSDO with oversight responsibility for
the employing training center will place the additional
authorization on the TCE's LOA.

B. Authorization to Test in an Aircraft. A TCE
may apply for authorization to test and check in air-
craft. If the FSDO determines need for the authoriza-
tion and the TCE meets al requirements, the FSDO
will add the aircraft authorization to the LOA.

13. RENEWAL OF DESIGNATION. The TCE
designation may be renewed annualy if the FSDO
determines that the continuation of the designation is
justified in order to provide adequate service to the
training center and its clients and/or if the designation
isin the FAA’s interest.

A. Requirements for Renewal. To qualify for
renewal, the TCE must:

(1) Continue to meet the requirements for origi-
nal designation.

(2) Satisfactorily complete the annual TCE
recurrent training provided by FAA.

(3) Demonstrate knowledge and skill appro-
priate to the authorization to be renewed by the satis-
factory completion of an annual practical test (dem-
onstration of competence).
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(4) Apply for renewa at least 60 days before
the TCE's current certificate expires. Application is
made using FAA Form 871 O-9, Designated Examiner
Application/Qualification Record, and requires a list
of the TCE's testing and checking activities for the
previous 12 calendar-months.

B. Recurrent Training. In addition to the annual
instructor training requirements, TCE recurrent annual
training must include:

(I) The knowledge, abilities, and skill require-
ments to conduct a practical test for issuance of a
commercial or ATP certificate or additional ratings,
as applicable.

(2) The procedures, methods, and techniques
associated with administering practical tests.

(3) The TCE's responsibilities, authority, and
limitation under the regulations, existing exemptions,
and applicable handbook guidance.

(4) The use of FAA forms and references asso-
ciated with the TCE functions.

(5) The administrative procedures and super-
visory relationships between the TCPM and the TCE.

(6) The role of the TCE as a representative of,
and responsible to, the FAA Administrator.

15. TERMINATION OR NONRENEWAL. The
guidance provided in chapter 1, section 4,
paragraphs 7 and 9, regarding delegation and recision
of an authorization and termination or nonrenewa of
a designation, applies to al TCE designations, includ-
ing designations for simulator only.

19. COMPLIANCE WITH OTHER PROVI-
SIONS. In addition to complying with the guidance
in this chapter, a TCE shall comply with the applicable
provisions of chapters1 through 15.
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SECTION 2.

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of 14 CFR parts 61, 63, 65, 121, 125, 135, and 142,
as applicable, FAA policies and procedures, and the
appropriate PTS. It also requires the applicable grade
of airman certificate, appropriate ratings, and the tech-
nica qualifications, experience, and eligibility require-
ments specified in section 1 for the designation sought.

B. Coordination. This task will  require
coordination with an operations inspector, an applicant
for a certification practical test, and training center
management. It may require coordination with the
POI’s of contracting air carriers, FAA regional offices,
and AFS-800.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.

e Parts 61, 63, 65, 91, 121. 125, 135, 142, and
183

o All applicable PTS
B. Forms.

o FAA Form 8710- 1, Airman Certificate and/or
Rating Application

e FAA Form 8710-9, Designated Examiner
Application/Qualification Record

o FAA Form 8430-9, Certificate of Authority
e FAA Form 8000-5, Certificate of Designation

e FAA Form 8060-4, Temporary Airman Certifi-
cate

e FAA Form 8060-5, Notice of Disapproval of
Application
C. Job Aids.
o Sample figures (See chapters 2, 5, 10, and 12.)
5. PROCEDURES. Accomplish the following
steps, as applicable.

A. Obtain and Complete Form. Obtain FAA
Form 8710-9 from any FSDO. Complete the form and
attach a copy of the airman certificate(s) held by the
applicant. Forward the completed application to the
appropriate FSDO.

B. Training. Accomplish the required TCE
training.

8710.3C

PROCEDURES

C. Schedule and Complete Practical Test. Upon
completion of the required training, schedule an
appointment with the supervising inspector for the
practical test. Coordinate the necessary arrangements
with the applicant and the training center.

(I) Review chapter 5 and other chapters, as
applicable, in preparation for the practical test.

(2) The test (knowledge and skill evaluation)
covers tasks selected by the inspector from the flight
instructor PTS with emphasis on elements of evalua
tion as specified by Area of Operation |, Task D,
Evaluation. The inspector will place added emphasis
on the candidate’ s knowledge of applicant flight and
oral testing procedures.

(3) Complete an FAA Form 87 10- 1 before
arriving for the practical test.

(4) Complete the procedures outlined in
chapter 2, section 2, paragraphs 5F through J, as
applicable.

D. Designation. Upon satisfactory completion
of the practical test, the TCPM forwards the applica-
tion and request for TCE designation to AFS-800
through the appropriate FAA regional office.

(I) AFS-800 advises the TCPM through the
regiona office on the status of the request.

(2) The CHDO issues the candidate a Certifi-
cate of Designation, a Certificate of Authority, an
LOA and all appropriate materials.

E. Training Center MOU. In accordance with
the MOU between the training center and the CHDO,
the training center provides initia type rating training
and recurrent training, less aircraft flight time, for the
TCPM and partial program managers, providing TCE
surveillance as needed.

(I) Thetraining center forwards a copy of the
MOU to: General Aviation and Commercia Division,
AFS-800, 800 Independence Avenue, SW., Washing-
ton, DC 20591.

(2) Thetraining center provides a copy of the
MOU to the appropriate regional office.

7. TASK OUTCOMES. Successful completion
of this task results in the candidate' s designation as
a TCE and appropriate exercise of the evaluator’s
authority.
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9. FUTURE ACTIVITIES. Future activities of
the TCE may include al of the following items.

A.  Recordkeeping for al applicants tested.

B. Accomplishment of inspections of the TCE
scheduled by the CHDO.

14-6
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C. Application for renewal of designation not less
than 60 days before the expiration date of the current
designation.

D. Participation in aviation safety programs.
E. The addition of other TCE authorizations.
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FIGURE 14-1
SAMPLE MEMORANDUM OF UNDERSTANDING

MEMORANDUM OF UNDERSTANDING BETWEEN BARRETT AVIATION
AND THE FEDERAL AVIATION ADMINISTRATION

The parties involved are Barrett Aviation, 2243 Alamo Circle, San Antonio, TX 76176; and the Federal Aviation
Administration (FAA) San Antonio Flight Standards District Office (SAT FSDO). The object of this memorandum
is to establish a working agreement for an FAA evauator program. This memorandum of understanding (MOU)
will be terminated when there is no longer a need for an evaluator.

1. The FAA evaluator program has been established under the provisions of Title 14 of the Code of Federa
Regulations (14 CFR) part 142 for the delegation of certification authority and responsibility to selected employees
of simulator flight training centers. The evaluator program is comprised of employees of Barrett Aviation who
may conduct airman certification practical tests under the supervision of an FAA inspector known as the training
center program manager (TCPM). When a TCPM is responsible for more than two aircraft programs, a partial
program manager (PPM) may be assigned to assist the TCPM. The TCPM and PPM are functionally responsible
for the surveillance and certification activities for the aircraft to which they are assigned. Unwarranted co-
training and co-qualification of PPM’s is not contemplated.

2. The TCPM s directly responsible for the FAA regulatory management and surveillance of the training
center.

3. The evauator program is based upon the requirement that Barrett Aviation and the SAT FSDO maintain
an open relationship, Barrett Aviation agrees to alow the TCPM unrestricted access to facilities, working-
level personnel, and managers.

a Barrett Aviation agrees to actively and continuously measure the effectiveness of its policies and proce-
dures, manuals, and training programs. Through the TCPM, the FAA will share its surveillance findings so
that Barrett Aviation is provided an independent assessment to measure the effectiveness of this program.

b. The guidelines contained in Advisory Circular 120-56, Air Carrier Voluntary Disclosure Reporting Proce-
dures, shall serve as the basis for a voluntary disclosure program.

c. In order to function effectively in the evaluator program, the TCPM and PPM require an expert knowledge
of the training center's programs. Barrett Aviation agrees to extend privileges to the TCPM and PPM’s beyond
those afforded to aviation safety inspectors not assigned as the TCPM or PPM. The privileges should include
all privileges that the training center grants to its own check airmen (except that of acting as pilot-in-command
(PIC) of an aircraft in flight). For example, the TCPM and PPM’s should be granted the same authority to
operate the flight controls of flight simulators and flight training devices as the operator grants to its own
check airmen.

4. Barrett Aviation may provide the TCPM and PPM with the training that they provide to their instructors
and check airmen for initial qualification as well as recurrent training requirements. This training should consist
of at least the following:

a Basic Indoctrination Training, if required.
b. Initial Equipment Training (includes type rating, if required).
c. Any Specia Training (such as Category II or Category Il procedures, if required) (Simulator Only).

5. The TCPM and PPM’s are eligible for flight simulator training and may receive the certification in a
flight simulator in accordance with Barrett Aviation's existing exemptions or part 142. For initial training,
2 hours as PIC in the actual aircraft is desirable, but often impractical. The FAA will determine when training
in the aircraft is needed. If aircraft training is needed, the FAA will make arrangements and pay for the use
of the aircraft.
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FIGURE |&I-Continued
SAMPLE MEMORANDUM OF UNDERSTANDING

6. The TCPM and PPM’s should complete recurrent training and proficiency checks on the same basis as
that administered to the training center’s instructors and check airmen as follows:

a. Two hours of flight simulator time as PIC each quarter. This flight smulator time should be provided
by Barrett Aviation at its expense and may be provided in a “dry” or “wet” status. The TCPM will schedule
this training.

b. Two hours of flight simulator time annually for warm-up practice as PIC. This warm-up flight simulator
time is required before the TCPM or PPM receives the annual proficiency check administered by the FAA.
This period should be provided by Barrett Aviation at its expense, and may be provided in a “dry” or “wet”
status. This warm-up flight simulator training will satisfy the quarterly requirement for the calendar quarter
in which it is provided.

c. A 2-hour flight ssimulator period should be made available for administering the TCPM’s or PPM’s annual
PIC proficiency check. The FAA will provide an inspector to administer the required proficiency check, and
Barrett Aviation will provide qualified crewmembers to fill other required crew positions. This flight simulator
time should be provided by Barrett Aviation at its expense.

d. Each TCPM and PPM should receive annual recurrent ground training on the same basis as that adminis-
tered to Barrett Aviation's instructors. This training should be provided by Barrett Aviation at its expense.

7. Evaluators must be nominated by Barrett Aviation. The following criteria will be used for selection of
an evauator:

a.  The nominee must be employed by Barrett Aviation.

b. The nominee must be qualified and current in the aircraft in accordance with part 121, 135, or 61 or
exemption numbers [enter applicable exemption numbers], as amended. If conducting training for an air carrier
under contract, the instructors must be qualified in accordance with that air carrier operator’s training program,
operationa procedures, and manuals.

c. The nominee must possess the appropriate airman certificate, with aircraft class and type ratings.

d. The nominee must have at least 1 year of experience as an instructor, check airman, or designated examiner
under part 61 or in a part 121 or 135 air carrier training program, as appropriate, unless waived by the SAT
FSDO.

e. The nominee must have had no accidents or violations related to instructor or examiner duties within
the past 5 years.

8. The evauator will be authorized to serve as an evaluator on one type of aircraft. Additional type rating
authorizations may be added to the certificate of authority upon approval by AFS-800. This authority is limited
to the certification of graduates of Barrett Aviation's training program or a contracting air carrier’s FAA-approved
training program.

9. All certification conducted by the evaluator shall be limited to the privileges of the evaluator's certificate
of authority. The evaluator may conduct pilot practical tests for initial issuance of a pilot certificate, including
airline transport pilot (ATP), and for category, class, and type ratings to be added to an ATP, commercial
pilot, or private pilot certificate. An evaluator may conduct pilot proficiency checks under part 61.

10. Except for the last 5 hours of flight simulator or flight training before the evaluation, an evaluator may
conduct training and the evaluation, unless authorized otherwise by the TCPM. An evaluator may not conduct
FAA knowledge tests, specia medical evaluations, tests for waivers, or any reexamination conducted under
the provisions of Title 49 of the United States Code, U.S. Transportation Laws, Section 44709(a). Any privileges
and limitations listed in a letter of authority issued outside an evaluator program do not apply to the evaluator
program.
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FIGURE14-1—Continued
SAMPLE MEMORANDUM OF UNDERSTANDING

11.  Before designation of an evauator, the TCPM shall ensure that each evaluator nominee successfully com-
pletes an approved examiner standardization course. The course must include:

a  The administrative procedures and supervisory relationships (FAA oversight) that exist in the evaluator
program.

b. The functions of a designated examiner as a representative of the FAA Administrator.

c. The understanding that company policies, economics, union affiliation, and seniority are not relevant
issues when determining certification requirements of airmen.

d. The knowledge, abilities, and skills required for the applicable certification duties authorized.

e. The procedures, methods, techniques, and guidance contained in the Practical Test Standards and FAA
Order 8400.10, Air Transportation Operations Inspector’s Handbook, volume 5, chapters1 through 6.

f.  The authority, responsibilities, and limitations of designated examiners under the regulations, applicable
exemptions, and handbook guidance.

g. The use of the FAA forms, computer software, and job aids associated with the particular designated
examiner function.

h. After completion of the standardization course, observation of a TCPM or PPM conducting a complete
oral increment of a practical test, flight simulator increment of a practical test, and, if applicable, an aircraft
increment of a practical test, including all necessary briefings and completion of the certification paperwork.

12. The TCPM shal conduct regular quarterly standardization meetings with the evaluators for the purpose
of maintaining an effective working relationship and clarifying problem areas. (The TCPM shall ensure that
required supplies and materials are available to the evaluators.)

13. The TCPM shall attend instructor safety meetings held by Barrett Aviation.
The following signatures signify agreement to this memorandum of understanding and its contents:

Barrett Landon, President Date
Barrett Aviation

Newt Rogers Date
Manager, San Antonio
Flight Standards District Office

Ryan A. Donlon Date
Training Center Program Manager
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CHAPTER 15. ACCOMPLISH DESIGNATION/CONDUCT
PROFICIENCY CHECKSASA PROFICIENCY PILOT EXAMINER

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
qualify for designation as a PPE, complete the proce-
dures requited for initial designation, and conduct PIC
proficiency checks as authorized. Successful comple-
tion of this task results in designation as a PPE and
the appropriate exercise of the examiner’s authority.

3. GENERAL Where the FSDO determines need
at a specific location, the FAA designates a PPE to
conduct § 61.58 PIC proficiency checks in aircraft
and/or simulators. FSDO’s designate PPE’s at loca
tions which best serve the interests of the aviation
industry and the FAA. The FSDO considers carefully
the employer’s attitude regarding the candidate’s
acceptance of this responsibility.

A. Geographic Area. A PPE’stesting privileges
are NOT limited to the examiner’s base of operations
or the designating FSDO's geographical area of
responsibility.

B. Designation Outside the U.S. A PPE may be
designated to serve outside the U.S., provided that the
PPE serves U.S. citizens abroad or operators of U.S.
registered aircraft and the examiner’s activities can
be supervised by an appropriate FAA office. An exam-
iner who is designated to serve outside the U.S. or
its possessions need not be a US. citizen.

C. PPE Authorizations. PPE’s are authorized to
conduct proficiency checks required by § 61.58, as
specified by the examiner’s Certificate of Authority
and/or LOA.

(I) PPE smay charge each applicant a reason-
able fee for services. The PPE ensures that the amount
of the fee, and the effect of passing or failing a pro-
ficiency check on that fee, is clearly understood by
the applicant before the examiner accepts an applica-
tion.

(2) PPE’'s are authorized to endorse an
applicant’s logbook and/or flight record to show satis-
factory completion of a proficiency check.

(3) All proficiency checks shall be conducted
in compliance with part 12 1, appendix F.

D. Limitations. A PPE shall not conduct a pro-
ficiency check in any aircraft for which the examiner
does not hold a category, class, and type rating.

() A PPE shdl not conduct a proficiency check
in amultiengine airplane, turboprop, or turbojet air-
craft other than the make and model for which the
PPE holds a Certificate of Authority and/or LOA.

(2) A PPE shal not conduct certification prac-
tical tests.

E. General Eligibility Requirements. A can-
didate for designation as a PPE must:

(1) beatleast21yearsold;

(2) have agood record as a pilot and a reputa-
tion for integrity and dependability in the industry and
the community;

(3) be willing to serve the public outside the
examiner’ s organization upon reasonable request by
an applicant; and

(4) hold an ATP certificate or a commercial
pilot certificate with an instrument rating and, for
PPE’ s authorized for aircraft, atype rating for the type
of aircraft authorized.

(@ A PPE must hold PIC privileges for the
type of aircraft authorized while acting in an official
capacity as a PPE.

(b) A PPE authorized in aircraft must hold
at least athird class medical certificate.

(c) A PPE authorized in simulators only need
not hold a current medical certificate but, if holding
aturbojet smulator authorization, must hold a turbojet
rating on his/her pilot certificate. This rating need not
be in the same type aircraft that the simulator rep
resents.

(d) A PPE authorized in simulators only and
holding a turboprop authorization need not hold a
turboprop type rating on his’her pilot certificate.
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5. EXPERIENCE REQUIREMENTS FOR DES
IGNATION ASA PPE. To be €eligible for designa
tion as a PPE, a candidate must meet the following
experience requirements, appropriate to the designa-
tion sought.

A. PPE-Airplane.
least:

(1) 2.000 hours as PIC, including 100 hours as
PIC in each aircraft for which authorization is sought;
and

The candidate must have at

(2) 150 hours of instrument time, including at
least 50 hours in actual instrument conditions.

B. PPE-Rotorcraft. The candidate must have at
|east:

(1) 2,000 hours as PIC, including 100 hours
PIC in each make and basic model of rotorcraft for
which authorization is sought; and

(2) except for authorization for rotorcraft lim-
ited to VFR operations, 150 hours instrument time,
including 50 hours in actual instrument conditions.

C. PPE-Smulator. The candidate must have at
|east:

(1) 2,000 hours as PIC, including 150 hours of
instrument time;

(2) 200 hours of instructor time in the type sim-
ulator for which authorization is sought; and

(3) must have satisfactorily completed a formal
ground school and simulator program on the aircraft
type for which a simulator authorization is sought.

7. EXCEPTIONS. A recommendation for the
designation of a candidate who does not meet al of
the applicable eligibility and experience requirements
will be forwarded to the regional Flight Standards
division manager for consideration. The recommenda-
tion should include a statement of all specia cir-
cumstances affecting the designation. The division
manager's approval is required before any commit-
ment is made or an authorization issued.

9. APPLICATION. A person may submit an
application for designation as a PPE to the FSDO at
any time. The applicant should request an FAA
Form 87 1 O-9, Designated Examiner Application/
Qualification Record, from the FSDO. The applicant
completes the form as indicated and returns it to the
FSDO. The FSDO will notify the applicant when can-
didates are being considered for designation.

11. PRACTICAL TEST. The practical test for
initial PPE designation will consist of oral and aircraft
and/or simulator tests, appropriate to the designation
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sought, to determine the candidate’'s knowledge and
flight proficiency regarding the requirements for PIC
proficiency checks. Performance on the practical test
will determine the candidate’s ability to effectively
evaluate the proficiency of other pilots.

A.  Method of Testing.  The supervising inspector
may elect to observe the examiner candidate conduct-
ing a proficiency check for an actua applicant. The
inspector will evaluate the candidate’s performance
while the candidate evaluates the applicant’s perform-
ance.

B. Practical Test Criteria. Practical test criteria
stated in chapter 2, section 1, paragraphs | 1, A
through C, should be applied to proficiency checks
to the extent appropriate.

C. Training. The inspector will provide training
for the candidate on the procedures to be used in
evaluating the performance of applicants for pro-
ficiency checks.

13. CERTIFICATE OF AUTHORITY AND
LOA. Upon the candidate’s satisfactory completion
of all designation requirements, the FSDO will issue
the examiner a Certificate of Authority and an LOA
stating the types of aircraft and/or simulators for which
the examiner is authorized to conduct proficiency
checks. The LOA is vdid only as long as the Certifi-
cate of Authority is current and expires when the
examiner’s designation expires.

A. Smulators Only. The FSDO will substitute
the word “simulator” for the word “airplane” on
the examiner’'s Certificate of Authority if the examiner
is authorized to conduct proficiency checks in smula-
tors only.

B. Airplane and Simulator. A Certificate of
Authority noting “airplane” aso authorizes the PPE
to conduct proficiency checks in a simulator for the
type of airplanes authorized.

15. ADDITIONAL DESIGNATIONS. An addi-
tional designation may be issued to an examiner by
completing the same procedures used for original des-
ignation.

A. Demonstration of Competency. Each addi-
tional designation requires a demonstration of com-
petency appropriate to the authorization sought. Upon
satisfactory completion of the demonstration of com-
petency, the additional authorization will be shown
on the examiner’s LOA.

B. PPE Holding DPE Authorization. An exam-
iner holding a Certificate of Authority for DPE privi-
leges will be issued a second Certificate of Authority
for the PPE designation ONLY if the PPE privileges
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exceed those authorized by the DPE designation.
Otherwise, the DPE designation automatically con-
veys PPE privileges for the aircraft authorized by the
DPE Certificate of Authority and LOA.

17. PROFICIENCY CHECK PROCEDURES.
The PPE shal conduct al pilot proficiency checks
in compliance with the applicable regulations, appro-
priate PTS, and ATC procedures. The examiner should
observe recommended clearing procedures and good
operating practices at all times, The examiner should
emphasize to applicants that cockpit vigilance for
other traffic is an important part of total pilot pro-
ficiency. The examiner shall use the procedures pre-
scribed in the aircraft flight manua and observe the
operating limitations of the aircraft used at al times.

A. Proficiency Checks in Airplanes. The PIC
proficiency check in airplanes required for each
24-month period must be accomplished in the type
of airplane in which the pilot acts as PIC. However,
the pilot may elect to perform certain authorized
maneuvers in a simulator or training device.

() In aternate 12-month periods in airplanes,
the pilot has the option of performing al required
maneuvers or procedures in a simulator or a training
devicein lieu of an airplane.

(2) Whether the pilot chooses to use an air-
plane, smulator/training device, or both, the required
maneuvers and procedures are limited to those out-
lined in the schedule for the 12-month check.

B. Proficiency Checks in Other Aircrafi. Provi-
sion for the use of simulators and training devices
has been limited to proficiency checks in airplanes
because devices having the capability for determining
pilot proficiency for other kinds of aircraft are not
readily available. Therefore, the proficiency checks
required for other kinds of aircraft must include the
maneuvers and procedures specified for the issuance
of an original type rating in the aircraft used for each
12-month proficiency check.

C. Application Form. An applicant for a PIC
proficiency check applies by completing the top por-
tion of FAA Form 8410-1, Airman Proficiency/Quali-
fication Check. The PPE grades the required maneu-
vers and procedures as satisfactory (S), unsatisfactory
(U), or waived (W). At the conclusion of the check,
the PPE indicates “Approved” or “Disapproved” on
the form and gives the origina and one copy of the
form to the pilot. The PPE should retain the second
copy of the form for the PPE’s records.

19. PROFICIENCY CHECK RECORDS. A
PPE shall endorse the applicant’s logbook or flight
record to show completion of the proficiency check
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or a portion of the check. The endorsement must con-
tain the applicant’s name, the date, the type of aircraft
or simulator used, the PPE’s designation number and
signature, and the result of the check. The PPE shall
keep a record of each proficiency check conducted.
A list of the proficiency checks conducted must
accompany the PPE's application for annual renewal
of the designation.

21. INSPECTIONS. The FSDO may inspect a
PPE for competency and proficiency at any time
deemed appropriate. Also, an inspector will provide
guidance or standardization regarding performance of
PPE duties in simulators or aircraft at any time the
PPE reguests such assistance.

A. Inspection Criteria. A PPE inspection may
consist of either or both of the following:

() a proficiency check conducted by the PPE
observed by an inspector on board the aircraft or sim-
ulator; or

(2) aproficiency check of the PPE in an aircraft
or simulator.

B. Deficiencies. If an inspection indicates an
apparent deficiency in technique, standards, or judge-
ment, the FSDO will initiate educational or remedial
action to correct the deficiency.

23. RENEWAL OF DESIGNATION. The PPE
designation expires 12 calendar-months after the date
of issuance. The designation may be renewed at any
time before the expiration date if continuation of the
designation is justified by the need for the examiner's
services at that location.

A. Requirements. To qualify for renewal, the
examiner must present the following documents and
records to the FSDO at |east 60 days before the expira-
tion date of the examiner’s current designation:

(1) the examiner's Certificate of Authority;
(2) acompleted FAA Form 87 1 0-9; and

(3) arecord of al proficiency checks conducted
by the examiner since the issuance or last renewal
of the designation. The record must show the name
of the applicant, the date the check was conducted,
and the result of the test.

B. Personal Interview. The examiner should
schedule a persona interview with the supervising
inspector. Attendance at the FSDO's annual meeting
with examiners to review performance, standards, and
procedures, may be used to meet this requirement.

C. Standardization Training. Because PPE's
perform no certification functions, they are not
required to attend the initial or recurrent examiner
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standardization courses. However, they are encour-
aged to attend these courses on avoluntary basis. If
the PPE elects to attend an examiner initial or recur-
rent standardization course, the PPE is responsible for
al travel, per diem, and course costs.
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25. TERMINATION OR NONRENEWAL. The
information and guidance provided in chapter 1, sec-
tion 4, paragraphs 7 and 9, regarding delegation and
recision of an examiner authorization and termination
or nonrenewal of a designation, applies to all designa
tions, including PPE designations.
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. This task requires knowledge
of part 61, FAA policies and procedures, and the PTS.
It aso requires the eigibility criteria and experience
requirements for designation as a PPE.

B. Coordination. This task  will  require
coordination with an operations inspector and may
require coordination with a proficiency check

applicant.
3. REFERENCES, FORMS AND JOB AIDS.
A. References.
o Partsé6l1,91, 183, and 121, appendix F

« FAA-S-8081-5, Airline Transport Pilot and/
or Type Rating Practical Test Standards

B. Forms.

e FAA Form 8710-9, Designated Examiner
Application/Qualification Record

e FAA Form 87 10- 1, Airman Certificate and/
or Rating Application

¢ FAA Form 8410-1. Airman Proficiency/
Qualification Check

e FAA Form 8430-9, Certificate of Authority

o FAA Form 8000-5, Certificate of Designa
tion

C. Job Aids.
« None

5. PROCEDURES. Accomplish the following
steps.

A. Application. Obtain FAA Form 871 0-9, Des-
ignated Examiner Application/Qualification Record,
from the FSDO. Return the completed form to the
FSDO with the following attachments:

(I) acopy of the airman certificate held by the
applicant; and

(2) a copy of the applicant’s airman medical
certificate, if applicable.

B. Schedule Practical Test. Upon selection by
the FSDO as a PPE candidate, schedule an appoint-
ment with the supervising inspector for a practical test.

The inspector will advise which method of testing will
be used.

(1) If giving a proficiency check to an applicant
with the inspector observing, schedule an applicant
for the proficiency check.

(2) Complete FAA Form 87 10-1 before the
practical test.

C. Pretest Activities. Present the following
documents to the supervising inspector for review:

(1) the candidate’s pilot certificate;

(2) the candidate’'s airman medical certificate,
if applicable;

(3) thecandidate's FAA Form 87 |O- | ; and
(4) the candidate’'s logbooks.

D. Accomplish the Practical Test. Using the
guidance in chapter 2, section 2, paragraphs 5F
through J, as appropriate to a proficiency check and
omitting the steps that apply only to certification prac-
tical test procedures, complete the practical test for
PPE designation.

E. Designation. Upon satisfactory completion
of the practica test (demonstration of competency),
the FSDO issues the candidate a Certificate of Des-
ignation, a Certificate of Authority, and an LOA.

F. Conduct PIC Proficiency Checks. Conduct
PIC proficiency checks in accordance with the require-
ments of § 61.58, part 121, Appendix F, and the Air-
line Transport Pilot and/or Type Rating Practical Test
Standards.

(1) Verify the applicant’s identity.

(2) Inspect the applicant’s pilot and medical
certificates and the aircraft documents to ensure the
applicant is qualified to act as PIC of the aircraft and
the aircraft is airworthy for the proficiency check.

(3) If any discrepancies exist in the airman’s
or the aircraft’s documents and records, explain to the
applicant how the deficiencies may be corrected.

(4) When satisfied that the airman and the air-
craft meet the requirements, complete the proficiency
check, testing the appropriate maneuvers and proce-
dures.

(5) Upon completion of the check, endorse the
logbook or flight record of the applicant and complete
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FAA Form 8410-1, indicating the results of the pro-
ficiency check.

(6) Provide the applicant with the original and
one copy of FAA Form 8410- 1 and retain one copy
for the examiner’s files.

7. TASK OUTCOMES. The successful comple-
tion of this task results in the candidate’ s designation

9/20/96

as a PPE and subsequent exercise of the privileges
of the designation.

9. FUTURE ACTIVITIES. Future activities of
the examiner may include the following items.

A. Accomplishment of inspections by the FSDO.
B. Renewal of the PPE designation.
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CHAPTER 16. ACCOMPLISH DESIGNATION/ISSUE
CERTIFICATES ASAN AIRMAN CERTIFICATION
REPRESENTATIVE, LIMITED TO EXAMINING AUTHORITY
UNDER PART 141

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
complete the procedures required for designation as
an ACR employed by an FAA-approved pilot school
with examining authority, and to issue airman certifi-
cates in accordance with that authorization. Successful
completion of thistask resultsin designation as an
ACR and the appropriate exercise of the ACR’s
authority.

3. GENERAL. Approved pilot schools with
examining authority under part 141 may request the
designation of an ACR authorized to issue airman cer-
tificates to graduates after the school’ s chief instructor
determines that the applicants have satisfactorily com-
pleted the appropriate courses.

A. ACR Privileges and Limitations. An ACR is
authorized to accept applications for pilot certificates
and/or ratings from the graduates of an approved pilot
school holding appropriate examining authority under
part 141. The ACR may accept applications only from
eligible course graduates of the pilot school named
on the examiner’s Certificate of Authority and Certifi-
cate of Designation.

() The ACR isauthorized, after review of the
applicant’s training records and eligibility, to issue
pilot certificates and ratings without further testing.

(20 An ACRisNOT authorized to conduct any
knowledge or practical testsin connection with ACR
duties.

(3) A DPE may conduct ACR responsibilities
and duties without additional authorization.

B. Record of Applications. An ACR shall main-
tain arecord of all certificate and rating applications
processed, including those denied and returned to the
pilot school for further action,

(1) If an application is denied, the ACR shall
return the application, training records, and all attach-

ments to the appropriate pilot school authorities for
action.

(2) An FAA Form 8060-5, Notice of Dis-
approva of Application, WILL NOT beissued.

5. SELECTION OF ACR’S. The holder of an
examining authority under part 141, subpart D, may
request ACR designation for an owner, corporate offi-
cer, partner, or other responsible employee of that
company. The pilot school requesting an ACR des-
ignation must hold examining authority for both flight
and knowledge test privileges or flight test privileges
only. Holders of knowledge test privileges only are
NOT eligiblefor ACR designation.

A. Application. The pilot school applying for an
ACR designation must submit FAA Form 87 10-9,
Designated  Examiner  Application/Qualification
Record. The FSDO will review the candidate’ s quali-
fications and background in pilot school administra-
tion or management and consider the attitude of the
candidate’ s employer regarding ACR responsibilities.

B. General Eligibility and Experience Require-
ments. In addition to the selection criteriain para-
graph 5, an ACR candidate must:

(1) beatleast 21 yearsof age;

(2) hold at least acommercial pilot certificate
with an instrument rating;

(3) haveagood record asapilot in regard to
accidents, incidents, and violations;

(4) have areputation for integrity and depend-
ability in the industry and the community;

(5) hold a management or administrative posi-
tion in the pilot school organization that is superior
to the chief flight instructor designated for each course
of training conducted under examining authority; and

(6) have been employed as the chief flight
instructor of the pilot school or have held one of the
other positions indicated in paragraph (5), for at least
12 months immediately preceding the application for
designation.
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C. Alternative Experience. The holder of acur-
rent DPE designation meets al eligibility and experi-
ence requirements for designation as an ACR.

D. Exceptions. A recommendation for the des-
ignation of a candidate who does not meet al of the
applicable eligibility and experience requirements is
forwarded to the regiona Flight Standards division
manager for consideration. The recommendation
should include a statement of all special circumstances
affecting the designation. The divison manager’s
approval is required before any commitment is made
or a Certificate of Authority isissued.

E. Examination of the Candidate. After deter-
mining that the applicant meets the eligibility and
experience requirements, an inspector will conduct an
oral examination to determine the candidate’ s knowl-
edge of:

(I) pilot school certification requirements;
(2) pilot school general operating rules;

(3) examining authority privileges and limita-
tions,

(4) pilot certificate and rating requirements and
procedures; and

(5) the standards and reguirements of the pilot
school represented.

F. Training. If the inspector deems the can-
didate’s knowledge adequate for effective administra-
tion of the designation, the inspector will instruct the
candidate on procedures to be used in evaluating air-
man applications and training records to determine the
validity of the pilot school’s recommendations.

G. Designation. The FSDO issuesthe new ACR
aCertificate of Designation, a Certificate of Authority,
and an initial supply of official materials appropriate
to the authorization.

(1) Aninspector will instruct the ACR on how
to correctly complete, check, and forward certification
filesto the FSDO.

(2) ACRA certification files may be sent
directly to AFS-760.

7. CERTIFICATION OF GRADUATES. When
the ACR issues a certificate and/or rating, the exam-
iner shall complete and certify the appropriate
information on the reverse side of FAA
Form 87 10-1. Airman Certificate and/or Rating
Application. (Seefigure16- 1.)

A. Temporary Airman Certificate. The ACR
shall use the guidance in chapter 5, section 1, para-
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graphs 47 and 49, as applicable, to prepare FAA
Form 8060-4, Temporary Airman Certificate.

B. Certification File. The ACR should use the
guidance in chapter 5, section 1, paragraph 43, to com-
plete the certification file. The FAA Form 87 |O- 1 shdll
clearly indicate that the applicant has been certificated
as a graduate of a pilot school with examining
authority.

9. INSPECTIONS FOR COMPETENCY. The
FSDO may inspect the ACR for competency at any
time deemed appropriate. Inspections may consist of
an inspector observing the ACR conduct pilot certifi-
cation functions, or may involve an indepth review
of pilot school records to confirm that the records sup
port certification actions aready completed by the
ACR. If an inspection indicates an apparent deficiency
in standards or judgment, the FSDO will initiate edu-
cational or remedial action to correct the deficiency.

11. DURATION OF DESIGNATION. An
ACR’s Certificate of Authority expires 12 calendar-
months after the date of issuance. However, the Cer-
tificate of Authority isvalid only as long as the pilot
school certificate on which it is based remains valid
and the ACR remains in the employ of that pilot
school.

A. Renewal of Designation. The ACR shall
apply for renewal at least 60 days prior to the expira
tion date of the designation. The ACR may renew
the designation by following the same procedures used
for initial application. The application must include:

(1) theACR's current Certificate of Authority;
and

(2) a record of all certificate and/or rating
applications processed since initial issuance or last
renewal of the ACR designation. The record must
show the name of the applicant, the certificate or rat-
ing applied for, the date, and the disposition of the
application.

(3) The ACR shall schedule a personal inter-
view with the inspector renewing the designation to
review examiner performance and procedures.

B. Prerequisites for Renewal. The following
prerequisites are required for renewa.

() The pilot school certificate, which is the
basis for the ACR designation, shall be current and
valid. If the certificate is due for renewal, it must be
approved for renewa at the time the ACR applies
for renewal.

(2) The FSDO must find that continuation of
the ACR designation isjustified to provide service
to graduates of the pilot school and that renewal of



9/20/96

the designation isin the interest of the FAA on the
basis of the workload involved.

C. Reinstatement. The FSDO may not accept
airman certification files from the holder of an expired
ACR designation. However, at the discretion of the
supervising FSDO, the ACR may reinstate an expired
designation, using the same procedures as for initial
application.

8710.x

13. TERMINATION OR NONRENEWAL. The
information and guidance provided in chapter 1, sec-
tion 4, paragraphs 7 and 9, regarding delegation and
recision of an examiner authorization and termination
or nonrenewal of adesignation, appliesto al designa-
tions, including ACR designations.
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SECTION 2.

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. This task requires knowledge
of FAA certification procedures and the eligibility and
experience criteria for designation as an ACR.

B. Coordination. This task  will
coordination with an operations inspector.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
o Partsé6l, 141, and 183
« Pilot school training course outlines

require

B. Forms.

e FAA Form 8710-9, Designated Examiner
Application/Qualification Record

e FAA Form 8710-. Airman Certificate and/
or Rating Application

e FAA Form 8060-4, Temporary Airman Cer-
tificate
o FAA Form 8430-9, Certificate of Authority

¢ FAA Form 8000-5, Certificate of Designa-
tion

C. Job Aids.
e Sample figure

5. PROCEDURES. Accomplish the following
steps.

A. Application. Obtain FAA Form 87 1 O-9, Des-
ignated Examiner Application/Qualification Record,

8710.3C

PROCEDURES

from the FSDO. Return the completed form to the
FSDO.

(1) Complete an oral examination with an
inspector.

(2) Complete training on evaluation of airman
applications and procedures for processing airman cer-
tification files.

B. Process Certification Files. Upon designa-
tion as an ACR, evaluate applications for a certificate
and/or rating and issue temporary certificates, as
appropriate.

(1) Return any application that is denied to the
appropriate pilot school authorities for action.

(2) Make arecord of al certificates and/or rat-
ing applications processed, including those denied.

C. Renewal. Apply for renewal before the
expiration date of the ACR’s current designation.

(1) Present the examiner’'s Certificate of
Authority and a record of al applications processed
since the last renewal to the designating FSDO.

(2) Schedule a personal interview with the
inspector renewing the designation to discuss exam-
iner performance and procedures.

7. TASK OUTCOMES. Successful completion
of this task results in designation as an ACR and
appropriate exercise of the examiner’s authority.

9. FUTURE ACTIVITIES.
A.  Accomplishment of inspections by the FSDO.
B. Renewal of the ACR designation.
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FIGURE 16-1
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DESIGNATED EXAMINER’S REPORT SECTION OF FAA FORM 8710-1 COMPLETED BY AN ACR
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Instructor's Recommendation
! have personaily instructed the appiicant and consider this person ready 10 take the lest

Date | Instructor's Signature L. Ceruficate No Certiticate Expires
11-2493 ! T2 S 7712556CFI 03-31-95

The applicant has successiully completed our Pmﬂ?é%’n‘f*"ﬂﬁﬁfﬂ'@mg"gmmg LAND course. and

recommended for Certiication of rating wihout further PRACYICA| ‘
Date : 7 Agency Name and Number Qtticiat's S-gmlum (’4 i 27 Z: :
11.24-93 | BRANNON AVIATION CARDLYN S . BRAKINON
PS 304-7 Tile
OWNER

Designated Examiner's Report
O Student Puot Cartificate issuwed ( Copy artached)

@ 1 nave personally reviewed this apphcants prot logbook. and certify that the individuai meets the pertinent requirements of FAR 81 for the pik
certticate of raling sought

X 1 have Personaily reviewed this appicant's gragustion certificate. and found 1t 10 be apEropnate and in order. and have returned the certificate.
1 nave POrsOnally 1819C ANG/OF vertited this SPPHCAN! 1IN ACCOTGANCE With DErtinent Procecures and ANGATds with the result INICEND DBIOW
(X Approved—Temporary Certificate 1ssued (Copy Attached) BY ACR (PS 304-7)

T Dsapproved— Disapproval Notice issued (Copy Altached)

Locaton of Test (Facility, City, State} Quration of Test
Ground Simuistor Flight
N/A N/A N/A N/A
Certificate or Rating for Which Tested Type(s) of Aircratt Used Regustration No.(s)
PRIVATE PILQT AIRPLANE SINGLE ENGINE LAND N/A N/A
Date Examiners Signature MHovrtsa — | Contcate No Designation No | Designation Exptres
dV/20/93 % L HAVENS 9876645430 QL-0S-123ACH 10-31-94
Evaluator's Rocord Foc Alrllm Tnmpon Conmcatolﬂﬂlng Only

Signature Date
Oral Cl D
Approved Simutstor/Training Device Check ] c
Awcraft Flight Check O a
Advanced Qualification Program a ]

tor's Re
{ have personally tested this appicant in accordance with o¢ have otc&u verified that this appiicant COMPINE with Pertinent Procedures. Standards.

POIICHE. BN Of NECESSATY reQUITeMBNnts with the result Indicated below

C Approved—Temporary Certificate Issued C Disspproved—Disapproval Notics issued
Location ot Test (Faciity. City, Siate) OQuration of Test
Ground Simulator Fight
Certiticate or Rating for Winch Tested Type(s) of Awcraft Used Registration No (8}
O Stucen Pilot Certiticate ssuea T Certiticate or Rating Based on O instroctor D Fignt O Grouna |
O examiners Recommendation O minary Competence O Renewal O Approves
0O acceptep [ REJECTED O Foreign License O Aeinstatement (3 Disapproveo
5 Ressus or Exchange of Piiot Cartificate O approvea Course Graduste Instrucior Renews! Besed on
O Special meaical test conducted—report forwarded 3 Other Approved FAA Quatihication Chtena O actvity O Training Course
1o Asromedical Cartification Branch. AAM-130 O Certiticate 1ssued O Acquaintance (O Test
O Certiticate Denvea
Traning Course (FIAC) Name | Graouation Certificats No Date
i
Date ! Inspectors Signature FAA District Office
Attachments:
3 Stucent Priot Certhicate (copy) 3 Airmans (dentitcation (1D) O Notice ot Disapproval
® Report of Written Examination MISSOURI DRIVER'S LICENSE T Superseced Pilot Certiticate
O Temporary Pilot Centicate (copy) Form o 10 O Answer Sheet Gracea
;“JR?QLLAal T Answer Snest Graced
09-30-94 (Foregn Instrumant)
E1008t07 Oate
FAA Form 8710-1 (7-93) Superseces Prewous Edon . NSN  0052-00-842-5008

TWUS GPO:1995.715.788/832%
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CHAPTER 17. ACCOMPLISH DESIGNATION/ISSUE
CERTIFICATES AS AN AIRMAN CERTIFICATION
REPRESENTATIVE EMPLOYED SOLELY BY A FLIGHT
INSTRUCTOR REFRESHER COURSE SPONSOR

SECTION 1.

1. OBJECTIVE. The objective of this task is to
complete the procedures for designation as an ACR
employed by the sponsor of an FAA-approved flight
instructor refresher clinic (FIRC), and to issue airman
certificates in accordance with that authorization.
Successful completion of this task results in designa-
tion as an ACR and the appropriate exercise of the
ACR’sauthority.

3. GENERAL. Sponsors of FAA-approved
FIRC’s may request the designation of an ACR
authorized to issue flight instructor certificate renew-
asto eligible course graduates of the approved FIRC.

A. ACR Privileges and Limitations. An ACR is
authorized to accept applications for the renewal of
avalid flight instructor certificate from FAA-approved
FIRC graduates. The ACR may accept applications
only from eligible course graduates of the FIRC
named on the examiner’s Certificate of Authority and
Certificate of Designation.

(1) After reviewing the applicant’s attendance/
training record and eligibility, an ACR is authorized
to renew the valid flight instructor certificate of an
FIRC graduate who meets the requirements of
§ 61.197(c).

(20 AnACRisNQOT authorized to conduct any
knowledge or practical tests in connection with ACR
duties.

B. Record of Applications. An ACR shall main-
tain arecord of all certificate renewal applications
processed, INCLUDING those not accepted and
returned to the applicant.

(1) If the ACR cannot act upon an application
for the renewal of aflight instructor certificate, the
ACR shall return the application to the applicant and
advise the applicant of the reasons for nonacceptance.

(2) The ACR shall maintain the record of all
certificate renewal applications processed for at least
the preceding 12 months.

BACKGROUND

5. SELECTION OF ACR’S. Only the holder of
an FAA-approved FIRC training course outline (TCO)
may sponsor an applicant for ACR designation.
FINAL APPROVAL OF THE TCO IS A PRE-
REQUISITE FOR ACR DESIGNATION. The spon-
sor of an FAA-approved FIRC may request ACR des-
ignation for one or more responsible members or
employees of that organization by submitting a letter
to the jurisdictional FSDO where the applicant’s prin-
cipa business officeis located. The FSDO will for-
ward requests for ACR designations through the
appropriate regional office to AFS-800 for concur-
rence.

A. Prerequisites. The sponsor requesting an
ACR designation shall provide the following informa-
tion:

() the original date of FAA approval of the
sponsor to conduct the FIRC;

(2) the number of programs given in the
12-month period immediately preceding the request
for an ACR designation;

(3) the number of attendees issued graduation
certificates, the number of graduation certificates
denied, and the reasons for the denials; and

(4) the number and location of programs sched-
uled and the expected number of attendees for the
12-month period immediately following the date of
request for designation.

B. Application. An applicant for an ACR des-
ignation must submit FAA Form 8710-9, Designated
Examiner Application/Qualification Record to the
jurisdictional FSDO. The FSDO will review the can-
didate's qualifications and background in pilot schoo
or related administrative and/or management experi-
ence and consider the attitude of the candidate’s FIRC
sponsor regarding ACR responsihilities.

17-
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C. General Eligibility and Experience Require-
ments. A candidate employed solely by an FIRC
sponsor, applying for designation as an ACR must:

(1) beatleast 21 year of age;
(2) hold at least a commercia pilot certificate;

(3) hold a flight instructor certificate with at
least one aircraft category rating, or hold a ground
instructor certificate with an advanced rating;

(4) have a good record as a pilot in regard to
accidents, incidents, and violations;

(5) have a reputation for integrity and depend-
ability in the industry and the community;

(6) have been employed as a chief flight
instructor, assistant chief flight instructor, or ground
instructor of an FAA-approved pilot school, or have
held a management or administrative position in a
pilot school that is superior to the chief flight instruc-
tor designated for each course of training conducted
by the school under examining authority, for at least
12 months immediately preceding application for des-
ignation as an ACR; and

(7) have a written recommendation from the
FIRC sponsor when the candidate is a person other
than the sponsor.

D. Alternative Experience. The holder of a cur-
rent DPE designation meets al digibility and experi-
ence requirements for designation as an ACR.

E. Exceptions. A recommendation for the des-
ignation of an ACR who does not meet all of the
applicable eligibility and experience requirements is
forwarded to the regional Flight Standards division
manager for approval before being sent to AFS-800
for concurrence. The recommendation should include
a statement of al special circumstances affecting the
designation. The regiona Flight Standards division
manager’s approva and the concurrence of AFS-800
is required before a Certificate of Authority can be
issued.

F. Examination of the Candidate. After deter-
mining that the applicant meets the dligibility and
experience requirements, an inspector will conduct an
oral examination to determine the candidate’s knowl-
edge of:

(1) airman certification requirements; and

(2) the standards for processing applications
submitted by FIRC graduates for renewa of flight
instructor certificates.

G. Training. If the inspector deems the can-
didate's knowledge adequate for effective administra-
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tion of the designation, the inspector will instruct the
candidate on:

(I) procedures to be used in reviewing flight
instructor renewal applications for proper completion;
and

(2) procedures for evaluating the application
and the applicant’s training attendance record to deter-
mine €eligibility for renewal under the provisions of
§ 61.197(c).

H. Designation. The FSDO issuesthe new ACR
a Certificate of Designation, a Certificate of Authority,
and an initial supply of official materials appropriate
to the authorization.

(1) An inspector will instruct the ACR on how
to correctly complete, check, and forward certification
files to the FSDO.

(2) ACRA certification files may be sent
directly to AFS-760.

7. CERTIFICATION OF GRADUATES. When
the ACR issues a flight instructor certificate renewal,
the examiner shall complete and certify the appro-
priate information on the reverse side of FAA
Form 8710- 1, Airman Certificate and/or Rating
Application. (See figure17- 1.)

A. Temporary Airman Certificate. The ACR
shall use the guidance in chapter 5, section I, para
graphs 47 and 49, as applicable, to prepare FAA
Form 8060-4, Temporary Airman Certificate.

B. Certification File. The ACR should use the
guidance in chapter 5, section 1, paragraph 43, to com-
plete the certification file. The examiner shall clearly
indicate on the FAA Form 8710-1 that the applicant
has been certificated as a graduate of an FAA-
approved FIRC.

9. INSPECTIONS FOR COMPETENCY. The
FSDO may inspect the ACR for competency at any
time deemed appropriate. Inspections may consist of
an inspector observing the ACR conduct flight instruc-
tor certificate renewals, or may involve an indepth
review of the FIRC records to confirm that the records
support certification functions aready completed by
the ACR. If an inspection indicates an apparent defi-
ciency in standards or judgment, the FSDO will initi-
ate educational or remedial action to correct the defi-
ciency.

11. DURATION OF DESIGNATION. An
ACR’s Certificate of Authority expires 12 calendar-
months after the date of issuance. However, the Cer-
tificate of Authority is valid only as long as the FIRC
approval on which it is based remains valid and the
ACR remains in the employ of that FIRC sponsor.
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A. Renewal of Designation. The ACR shall
apply for renewal at least 60 days prior to the expira-
tion date of the designation. The ACR may renew
the designation by following the same procedures used
for initial application. The application must include:

(1) the ACR’s current Certificate of Authority;
and

(2) a record of al flight instructor certificate
renewal applications processed since the issuance or
last renewa of the ACR designation. The record must
show the name of the applicant, the certificate and
ratings applied for, the date, and the disposition of
the application.

(3) The ACR shall schedule a persona inter-
view with the inspector renewing the designation to
review examiner performance and procedures.

(4) ACR’s are not required to attend initial or
recurrent examiner standardization courses. However,
they are encouraged to attend these courses on a vol-
untary basis. If the ACR élects to attend an examiner
standardization course, the ACR is responsible for all
travel, per diem, and course costs.

B. Prerequisites for Renewal. The following
prerequisites are required for renewal of an ACR des-
ignation.

8710.3C

(1) The FAA approva of the FIRC, which is
the basis for the ACR designation, shall be current
and valid. If the approval is due for renewal, it must
be approved for renewa at the time the ACR applies
for renewal.

(2) The FSDO must find that continuation of
the ACR designation is justified to provide service
to graduates of the FIRC and that renewa of the des-
ignation is in the interest of the FAA on the basis
of the workload involved.

C. Reinstatement. The FSDO may not accept
airman certification files from the holder of an expired
ACR designation. However, at the discretion of the
supervising FSDO, the sponsor of an FIRC may
request the reinstatement of an expired ACR designa-
tion, using the same procedures as for initial applica-
tion.

13. TERMINATION OR NONRENEWAL. The
information and guidance in chapter 1, section 4, para-
graphs 7 and 9, regarding delegation and recision of
an examiner authorization and termination or
nonrenewal of a designation, applies to al designa-
tions, including ACR designations.
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of FAA certification procedures and the eligibility and
experience criteria for designation as an ACR
employed solely by an FAA-approved FIRC.

B. Coordination. This task  will
coordination with an operations inspector.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
. Parts 61,141, and 183
« FIRC’s FAA-approved TCO
B. Forms.

o FAA Form 8710-9, Designated Examiner
Application/Qualification Record

« FAA Form8710- 1, Airman Certificate and/
or Rating Application

o FAA Form8060-4, Temporary Airman Cer-
tificate
« FAA Form 8430-9, Certificate of Authority

o FAA Form 8000-5, Certificate of Designa-
tion

C. Job Aids.
e Sample figure
5. PROCEDURES. Accomplish the following.

A. Application. Obtain FAA Form 8710-9, Des-
ignated Examiner Application/Qualification Record,

require

from the FSDO. Return the completed form to the
FSDO.

(1) Complete an ora examination with an
inspector.

(2) Complete training on evaluation of flight
instructor certificate renewal applications and proce-
duresfor processing airman certification files.

B. Process Certification Fifes. Evaluate applica-
tions for renewal of avalid flight instructor certificate
and issue temporary certificates, as appropriate.

(1) Return any application that cannot be acted
upon to the applicant. Advise the applicant of the rea-
sons for nonacceptance.

(2) Make a record of all flight instructor
renewal applications processed, including those
denied.

C. Renewal. Apply for renewal before the
expiration date of the examiner’s current designation.

(I) Present the ACR’s current Certificate of
Authority and arecord of all applications processed
since the last renewal to the designating FSDO.

(2) Schedule a personal interview with the
inspector renewing the designation to discuss exam-
iner performance and procedures.

7. TASK OUTCOMES. Successful completion
of this task results in designation as an ACR and
appropriate exercise of the ACR’s authority.

9. FUTURE ACTIVITIES.
A.  Accomplishment of inspections by the FSDO.
B. Renewa of the ACR designation.
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FIGURE 17-1
DESIGNATED EXAMINER’S REPORT SECTION OF FAA FORM 8710-1
COMPLETED BY AN ACR FOR AN FIRC
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instructor's Recommendation
| have personslly Instructed the appicant and consider this person ready to take the test

Oate Instructor's Signature Certiticate No Ceariticate Expires

Alr Agency's Recommendation
The app & has & tulty e our course. and
recommended 10r Cermhication or rating without turther tost

Date Agency Name and Number Ofticiat's Signature

Title

Signature Oate
Orel [m] @]
Approved Simuistor/Y raining Device Check a @]
Arrcraft Fight Chack a a
Advanced Quaiitication Program g o)

Designated Examiner's Report
O Student Pilot Certificate Issued (Copy attached)

X ! nave personally reviewed this apphcant's piot IOQBooK. and centity that the indvidual meets the pertinent requirements of FAR 81 for the pio
cerviicate or rating sought

X 1 have personaity reviewsd this applicant's gradustion certificate. and found 1t to be sppropnate and in oroer, 8nd have returned the certificate
T 1 neve personaily tested and/or vertihed this BEEICAN! In ACCOrGANCE with Dertinent procedures and stendards wih the result IndiCated below
& Approves—Temporary Certitcate issued (Copy Artached) By ACR-FIRC, NEW REVIEW, INC.
O Daspproved—Dmapprovel Notice issued {Copy Attached) 1800 DESSERT AVE ., LONGVIEW, TXx 75602
Location of Test (Faciiity, City, State) Durstion of Test
Ground I Simulator Fhight

Caruticate or Rating for Which Tested

FLIGHT INSTRUCTQR RENEWAL
Dete Examiners Signsture a %%A/ Certrficate No Designation No | Designation Expires
J35-25-94 B, FLY 12323554543 W-03-1234A0R 03-31-95

Evaluator's Record For Airline Transport Certificate/Rating Only
tnspector Examiner

Typa(s) of Aircratt Used

Pogmmnon No (8)

|nmn Report
| have personaily tested this apPICant in SCCONSANCe with or have verihed that this applicant compires with pertinent procedures. siandards
20iC188. 8Nd OF NSCEIBATY NEQUINIMENtS writh th resUR INCKCEEd below

1 Ouration of Test
I ——————
Groung | Simulator Fhght

.ocation of Test (Facuity, City, sm;

Cariicate or Rating tor Which Tested Typeis) of Awrcrall Used Registration No (s)

3 Stugent Priot Certificate 1ssued
J Exsminers Recommendation
O acceptep O REJECTED
3 Aerasue or Exchangs of Pilot Cenificate

J Special medical test cONAUCIId—repon forwarded
10 Aeromadical Cartification Branch. AAM-130

O Centificate or Rating Based on
O mutary Compatence

O instructor - 3 Figmt O Ground
O Renewst O approves

O Foregn License 0 Reinsuatement [0 Disapproved

O Approved Course Graduate instrucior Renewsl Based on

1 Other Approved FAA Quaiification Critena O actwiry T Training Course
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CHAPTER 18. ACCOMPLISH DESIGNATION/CONDUCT
FUNCTIONSASA MILITARY COMPETENCY/FOREIGN PILOT
EXAMINER

SECTION 1. BACKGROUND

1. OBJECTIVE. The objective of this task is to
achieve designation as a DPE with special authoriza-
tion to issue airman certificates on the basis of military
competency and foreign pilot licenses, and to conduct
functions associated with that authorization. Success-
ful completion of this task results in designation as
an MC/FPE and the appropriate exercise of the
examiner’s authority.

3. GENERAL. On a limited basis, the FAA des
ignates pilot examiners with special authorization to
issue U.S. pilot certificates on the basis of foreign
pilot licenses under the provisions of § 61.75 and to
issue airman certificates on the basis of military com-
petency in accordance with the provisions of § 61.73.
The designation of former FAA operations inspectors
to conduct these certification functions expedites serv-
ice to the public in locations where FSDO’s and Inter-
national Field Offices (IFO) encounter a significant
demand for certification services of this type.

A. Designation. When deemed appropriate, the
FSDO or an IFO may designate a former operations
inspector as an MC/FPE in accordance with the fol-
lowing criteria.

(1) The FSDO or IFO will adequately train each
MC/FPE designated in the FSDO or IFQO’s jurisdiction
and record the training given to that designee.

(2) The FSDO or IFO will review and check
al airman certification files submitted by the MC/FPE
for accuracy before the files are forwarded to
AFS-760.

(3) The FSDO or IFO will inspect the MC/FPE
in accordance with the guidelines established for
DPE’s.

(4) The regiona Flight Standards division hav-
ing jurisdiction over the FSDO or IFO which main-
tains MC/FPE designations will ensure that a current
list of DPE’s holding this specia authorization is for-
warded to AFS-760.

B. Application. A former FAA operations
inspector may apply for an MC/FPE designation by

completing an FAA Form 8710-9 and returning the
form to the jurisdictional FSDO or IFO. A
predesignation knowledge test is not required. The
applicant is not required to hold a medical certificate.

C. Initial/Recurrent Standardization Training.
Because the jurisdictiona FSDO or IFO trains the
MC/FPE and the designee performs purely administra-
tive functions, the training conducted by the FSDO
or IFO fulfills all standardization requirements for the
examiner. MC/FPE’s are not required to attend the
initial or recurrent pilot examiner standardization
training courses.

(I) This exemption from examiner standardiza-
tion training requirements applies only to the MC/FPE
designation.

(2) An MC/FPE who also holds other pilot
examiner designations must meet al pilot examiner
standardization requirements in accordance with chap-
ters2 and 3.

D. Authorization. An MC/FPE issues private
and commercial pilot certificates on the basis of mili-
tary competency and/or foreign pilot licenses under
the provisions of § § 61.73 and 61.75, as applicable.

(1) The MC/FPE reviews applicant records,
verities knowledge test reports for the Military Com-
petence and/or Foreign Pilot Instrument tests, and
issues temporary certificates, as specificaly author-
ized by the designating FSDO or IFO.

(2) The MC/FPE may issue and/or upgrade
pilot certificates bearing type ratings based on military
competence.

E. Limitations. The holder of an MC/FPE des-
ignation does not conduct certification practical tests.

(1) The MC/FPE’s authorization is limited to
the designating FSDO or IFO’s geographical area of
responsibility.

(2) The MC/FPE shall maintain a record of all

certification functions conducted for at least the pre-
vious 12 caendar-months. The record shall include
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the name of the applicant, the date, the certificate
applied for, and the action taken on the application.

F. Renewal. An MC/FPE designation may be
renewed annually if the FSDO or IFO finds that
continuation of the designation is justified to meet the
need for service at that location and isin the FAA's
interest. The examiner applies for renewal by submit-
ting FAA Form 8710-9 to the FSDO or IFO at |least
60 days before the expiration date of the current des-
ignation. A list of the examiner’s certification activi-
ties for the previous 12 calendar-months should
accompany the application.

5. TERMINATION OR NONRENEWAL. The
information and guidance provided in chapter 1, sec-
tion 4, paragraphs 7 and 9, regarding delegation and
recision of an examiner authorization and termination
or nonrenewal of a designation, appliesto MC/FPE
designations.

7. ISSUANCE OF U.S. CERTIFICATES BASED
ON FOREIGN PILOT LICENSES. TheMC/FPE
shall comply with the guidance in chapter 5,
section 1, paragraph 53, regarding the issuance of U.S.
airman certificates issued on the basis of aforeign
pilot license.

9. PILOT CERTIFICATES ISSUED ON THE
BASISOF MILITARY COMPETENCE. A pri-
vate or commercia pilot certificate may be issued to
an applicant who meets the requirements of § 61.73.
Aircraft category, class, type, and instrument ratings
may be originally issued or added to a certificate based
on military competency if the applicant meets the
appropriate requirements of § 61.73(d), (€), and (f).

A. Documents Required. The applicant must
present the evidentiary documents required by
§ 61.73(0).

18-2
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B. Knowledge Test. An applicant for the original
issuance of a private or commercial pilot certificate
on the basis of military competence must satisfactorily
complete the military competence test for airplane or
helicopter, as appropriate. A knowledge test is not
required to add a rating on the basis of military com-
petence to an existing pilot certificate. However, an
applicant holding a pilot certificate NOT issued on
the basis of military competence for a nonpowered
aircraft who wishes to have arating for a powered
arcraft added to that certificate ON THE BASIS OF
MILITARY COMPETENCE, must satisfactorily
complete the military competence test.

C. Limitations. An MC/FPE shall use the guid-
ance in chapter 5 to determine the limitations, if any,
to place on temporary airman certificates issued.

D. Military Pilots of the Armed Forces of an
ICAO Member Sare. A private or commercial pilot
certificate may be issued to a rated military pilot of
the armed forces of an ICAO member state if the
applicant meets the requirements of § 61.73(b)(2). If
an applicant does not meet these requirements, the
applicant may be able to meet the requirements for
a certificate issued on the basis of a foreign pilot
license.

E. Applicants Not Meeting the Requirements.
An applicant who does not meet the requirements of
§ 61.73, must meet the requirements of part 61, sub-
parts D or E, as applicable, and take the appropriate
knowledge and practical tests.

11. COMPLIANCE WITH OTHER PROVI-
SIONS. In addition to complying with the guidance
in this chapter, an MC/FPE shall comply with the
applicable provisions and procedures contained in
chapters 1 through 15, as appropriate to the certifi-
cation function conducted.
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SECTION 2.  PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS.

A. Prerequisites. Thistask requires knowledge
of part 61 and FAA certification policies and proce-
dures. It aso requites technical qualification as a
former FAA operations inspector and completion of
the training provided by the FSDO or IFO for an MU
FPE designation.

B. Coordination. This task will  require
coordination with an operations inspector.

3. REFERENCES, FORMS, AND JOB AIDS.
A. References.
. Parts 61 and 183
B. Forms.

o FAA Form 8710-9, Designated Examiner
Application/Qualification Record

o FM Form 8710-1, Airman Certificate and/
or Rating Application

¢ FM Form 8430-9, Certificate of Authority

e FAA Form 8000-5, Certificate of Designa
tion

e FM Form 8060-4, Temporary Airman Cer-
tificate

o FM Form 8060-5, Notice of Disapproval
of Application

C. Job Aids.
« None

5. PROCEDURES. Accomplish the following
steps, as applicable, for initial designation, renewal
of designation, and to conduct certification functions.

A. Obtain and Complete Form. Obtain FAA
Form 87 10-9, Designated Examiner Application/
Qualification Record, from the FSDO or IFO. Com-
plete the form and return it to the FSDO or IFO.

B. Accomplish Training. Schedule an appoint-
ment with an operations inspector at the FSDO or
IFO to accomplish training in the FAA policies and
certification procedures outlined in this handbook.

C. Initial  Designation. Upon  satisfactory
completion of training, the FSDO or IFO issues the
candidate all appropriate materials, a Certificate of
Designation, and a Certificate of Authority.

D. Conduct Certification Functions. Using the
procedures in chapter 5, as applicable, verify
applicants’ identification, review applications and air-
man records, verify knowledge test scores, and issue
temporary certificates, as authorized by the examiner’s
Certificate of Authority.

E. Renew a Current Designation. Not less than
60 days before the expiration of the examiner’s current
certificate, provide the designating FSDO or IFO with
a current, completed FM Form 8710-9 and a list of
the examiner’s certification activities for the previous
12 months.

7. TASK OUTCOMES. The successful comple-
tion of this task results in the candidate’ s designation
as an MUFPE and subsequent exercise of the
authorization.

9. FUTURE ACTIVITIES. Future activities of
the examiner may include the following items.

A. Recordkeeping for all applications processed.

B. Accomplishment of inspections scheduled by
the FSDO or IFO.

C. Application for renewal of designation.
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APPENDIX 2. EXAMINER FEEDBACK

INFORMATION CURRENCY. The Genera Aviation and Commercia Division, AFS-800, develops revisions
to ensure that the information contained in this handbook is current and correct. Comments regarding content,
whether to point out deficiencies or suggest improvements, are invited and should be directed to the Certification
Branch, AFS-840. All comments will be reviewed and the handbook amended as appropriate. An examiner
feedback sheet is provided on the following page.

3 Appendix 2-1
o U.S. GOVERMMENT PRINTING OFFICE: '997-418-103/75313 PP
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Subject:

To:

EXAMINER FEEDBACK SHEET

[X] Order 8710.3C, Pilot Examiner’s Handbook

Federa Aviation Administration

General Aviation & Commercia Division,
Certification Branch, AFS-840

800 Independence Avenue, SW.
Washington, DC 2059 1

Please check all appropriate items. Attach a copy of the affected pages if appropriate.

[ 1 An error (procedural or typographical) has been noted in chapter , section
,paragraph ___  onpage

[ 1 Recommend chapter , Section , paragraph , On page
be changed asfollows: (Attach separate sheetsif necessary.)

[ 1 Recommend a change to national policy inchapter ___ | section , paragraph
, on page asfollows:

({1 In afuture change to this Order, please cover the following subject: (Briefly describe what you

want added.)

[ ] | would like to discuss the above. Please contact me.

Submitted by: Date:

Telephone Number: Designation Number:

Address;
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